BENNITOPOOCKAA OBNACTb

AOMWUHUCTPALIUA BONBbLLEXANAHCKOIO CENIbCKOro NOCENEHUA
MYHULUUNANIBHOIO PAUOHA «KOPOYAHCKUM PAUOH»

MOCTAHOBIIEHWE

Bonbwasa XanaHb

« 21 » (peBpana 20 24 . Ne (11

O06 yTBepxkIeHUH ATMUHHMCTPATHUBHOIO
perJiaMeHTa NpeoCTaBICHUS
MYHUIMIAJIBHOH  yciayrm  «Bbipauya
BBINMCKH U3 NOX0351iICTBEHHBIX KHUD)

B cootBeTcTBUM co cTaThent 8 DenepanbHoro 3axkoHa ot 07 urong 2003 roga
No 112- @3 «O nuyHoM 1moacoOHOM X03gicTBe», DenepabHbIM 3aKOHOM OT 27
utotist 2010 romga Ne 210-D3 «O6 opranu3zaiuu npeaocTaBIeHUs TOCYAapCTBEHHBIX
M MYHHUIMIAIBHBIX YCIyr», IocTaHoBiIeHueM IIpaBurenbcTtBa Poccuiickoi
®enepanuu ot 26 mapta 2016 rona Ne 236 «O TpeGoBaHUAX K MPEIOCTABICHUIO B
JIEKTPOHHOM  (opMe  TOCYAApPCTBEHHBIX WM  MYHUIUIAIBHBIX  YCIyI»,
MMOCTAHOBJICHUEM aIMUHHCTpALMU BOJIbIIEXaTaHCKOTO CEIbCKOIO MOCEIEHUSI OT
21 nexabps 2022 roma Ne 69 «OO6 yrBepxknenun Ilopsimka pa3paboTkKu |
YTBEPKICHUS aIMUHUCTPATUBHBIX perjiaMeHTOB peAoCTaBICHUS
MYHULIMNQIBHBIX ~ YCIYT Ha TeppuTopuud  bolibliexasaHCKOTO — CEIbCKOTro
MOCEJICHUs», PYKOBOJCTBYSICh  YCTaBOM  bBojbllexanaHCKOTO  CEJIbCKOTO
MOCEJICHUs, aJMHUHUCTpalus  bojblexamaHCKOro  CeIbCKOTO  MOCEICHUs
MOCTAHOBJISAET:

1. VYr1Bepauth  aAMUHUCTPATUBHBIM  pErJlaMeHT  NIPEJAOCTABJICHUS
MYHULIMNAIBHON yciyru «Bblgada BBIMUCKM M3  TOXO3SMCTBEHHBIX KHHIY,
(mpuaraercsi).

2. IlpuzHaTe yTpaTHMBIIUM CHJIy IIOCTAHOBJICHUS  aJIMHUHUCTpalUU
bonbliexanaHCKOro  CEIbCKOTO  MOCENEHUST ~ MYHULHMIAIBHOTO  paioHa
«KopouaHckuii pailon»:

- ot 31 nmexabps 2014 roga Ne 9 «OO0 yTBepkaeHUH AIMUHHACTPATUBHOTO
periiamMeHTa MpeAoCTaBICHUS MYHHIIMNAIBHON yciyru «Bpigaua JOKYMEHTOB
(cripaBOK, BBIMHUCOK U3 IOMOBBIX U MTOXO3SIICTBEHHBIX KHHUT )Y,

- oT 16 HOs10pst 2017 roga Ne 27 «O BHECEHHHM WU3MEHEHHM U JOMOJHEHUN B
AJIMUHUCTPAaTUBHBIA PErJIaMEHT MPEAOCTABICHUS MYHHIMIAIBHON YCIIYyT'H
«Bpi1aya JOKYMEHTOB (CIpPaBOK, BBIITMCOK W3 JOMOBBIX M IOXO035SHCTBEHHbIX
KHUT)»;



- ab3ar; 3 myHKTa | MOCTAHOBIEHUS AJAMUHHUCTPAMKA bobIIexaaaHCKOTO
cenbekoro nocenenus ot 23 pexadps 2021 roga Ne 34 «O BHeceHUH U3MEHEHUH B
MTOCTAHOBJICHUS aIMUHUCTPALUU BOoJbIIEXamaHCKOTO CETbCKOTO MOCEIEHUS.

3. OGHapos0oBaTh HACTOSIEE MOCTAHOBJICHHE B MOPSAKE, OMPEACICHHOM
VYcraBom bosblexanaHCKOTO CEIbCKOrO MOCENEHUS MYHHIIMIAIBHOIO palioHa
«Kopouanckuii paifon» benropojackoii o0iacTu, a TakkKe pa3sMECTHTh Ha
opuIManbHOM caiiTe aAMUHHUCTpaluu boJblexanaHcKoro CeabCKOro MOCEICHUS
MYHUIUIIAIIBHOTO parioHa «Kopouancknii panon» Kopouanckoro
paiiona((https://bolshexalanskoe-r31.gosweb.gosuslugi.ru/).

4. KOHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJIAIO 3a
co0oii.

I'nmaBa agmMmuHHMCTpaKU

BoabmexajaHcKoro ceJbCKOro nmocejJeHus A.H. Jlamenko



Ipuioxkenue
K IIOCTAHOBJICHUIO A[IMMHUCTPALUMA
BoJsbmexajJaHCcKoro ceJibCKOro nocejaeHust
ot 21 deBpans 2024 roga Ne 11

AJIMUHUCTPATUBHBINA PETJIAMEHT
INPEAOCTABJIEHUA MYHULUITAJIBHOU YCJIYT'U
«BBIJTAYA BBIIIUCKU U3 NOXO3SIMCTBEHHBIX KHUT»

PA3JIEJI 1. OBINUE INOJIO)KEHUA

I'nasa 1. [Ipeamer peryjiMmpoBaHusi aAIMMHUCTPATUBHOIO perjaMeHTa

1. HacTosiiumii aAMUHUCTPATUBHBIA PETVIAMEHT YCTAHABIMBAET MOPSAIOK U
CTaHJApPT MPENOCTABICHUS MYHULMNAIBHOW yCiIyru «Bblmadya BBIIUCKH U3
ITOXO3SIMCTBEHHBIX KHUT», B TOM YMCJIE MOPSAI0K B3aUMOJICHUCTBUS aJIMUHUCTPALIAN
bosbiiexanaHckoro  CEIbCKOrO0  MMOCEJIEHUS ~ MYHHIMIIAIIBHOTO  pailloHa
«Kopouanckuii paiton» benropoackoit obmactu (majiee 1O  TEKCTy -
AJIMUHUCTpaIYs) C TpaxiaHaMd U MX YMOJHOMOYEHHBIMU TPEACTABUTEIISIMHU,
CPOKM U TMOCJEJOBATEIbHOCTh aJMUHUCTPATUBHBIX TMpoIeayp (IelcTBuUit),
OCYILECTBIISIEMBIX AJIMHUHUCTpPALIMEN B MPOLIECCE pPEaTv3aldM IMOJHOMOYUN 10
BbIJIAUY€ BBIIMUCKUM U3 TOXO3SMCTBEHHBIX KHUT, KOTOPBIE BEIYTCS OpraHamu
MECTHOI'O  CaMOYIIPABJIEHHUS  DONpIIEXallaHCKOrO  CEJIBCKOIO  IOCEJIEHUs
MyHHUITUTIATBHOTO paiioHa «Kopouanckuil paiion» benropojackoit odnactu (nanee
IO TEKCTY - TTOXO3SIMCTBEHHBIE KHUTH).

2. lenpl0 HaACTOSAWIETO AAMUHUCTPATUBHOTO pEIVIAMEHTA  SIBJSETCA
oOecrieueHrne OTKPHITOCTH TMOPSAKA TPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIIYTH,
npeaycMoTpeHHou myHkToM 1. I'maBer 1Pa3znen [ HacTosiero aiMMHUCTPATUBHOTO
periameHTa (1ajaee mo TEKCTy - MyHUIIUIAIbHAs yCIIyTra), MOBBIIICHUS! KaueCTBa e
WCMOJIHEHUSA, CO3JaHMsl YCJIOBUW I YYacTHsl TpaxIaH B OTHOIICHUSX,
BO3HUKAKOIIMX IIPU MPEIOCTABICHUU MYHULIMTIIAIBHON YCIIYTH.

I'nasa 2. Kpyr 3asaBuresen

1. MyHumnanpHas yciayra npeIoCTaBisIeTCs TpaXkIaHaM, BEAYIIUM JTUYHOE
M0JICOOHOE XO3SMCTBO HA TEPPUTOPUHU BoIbIIEXanaHCKOTO CEIbCKOTrO MOCEICHUS
MyHULIMNIATBHOTO paiioHa «KopouaHckuii paiton» benropojackoi o6nactu (nanee
10 TEKCTY - 3aIBUTEIIH).

2. Or uMeHHM 3adBUTENA 3a MPEAOCTABICHUEM MYHUUMIAIBHOW YCIIyI'H
MOET OOpAaTHTBCS €ro YNOJHOMOYEHHBIN NpPEICTaBUTENb (Aajiee MO TEKCTy -
IIPEICTABUTEID).
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I'maBa 3. TpeGoBanus Kk nopsiaAKy MHGOPMHUPOBAHKS O NPEAOCTABJICHUM
MYHUIUNAJIBHON YCIYIH

1. JHns mnomydeHuss wuHGOpMAIMK IO BOMpOcCaM MPEIOCTaBICHUS
MYHULIUNAIBHON YCIYIM W O XOJI€ MPEIOCTABICHHS MYHULHUNAIBHOW YCIyTH
3asiBUTENb WIIH €r0 MPEeACTaBUTENb 00palaeTcs B AIMUHUCTPALIUIO.

2. Undopmanusa mo BompocaM MNpPeaOCTaBICHUS MYHUIIMIAIBHON YCIyTH
MPENOCTABIISETCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIIEM WJIH €r0 MPEACTABUTEIICM;

2) ¢ WCIOJIb30BAaHUEM CPEICTB Tele(OHHON CBs3M, depe3 OQHUIHMATbHBIN
caliT  aJIMUHUCTpaUuMud B  HH(OPMALKMOHHO-TEIECKOMMYHUKAIMOHHON  CETH
«Uutepuer»  (manee - cetb  «MuTepHer») mo  aapecy:  (https://
https://bolshexalanskoe-r31.gosweb.gosuslugi.ru/)  (mamee mo  Tekcry -
opuIMaNnbHBIA CalT aIMUHUCTPAIMU), YEPE3 PETHOHAIBHYIO T'OCYIAapCTBEHHYIO
UH()OPMAIIMOHHYIO CcHUCTEMY «PernoHaibHbIA MOPTAT TOCYAAPCTBEHHBIX U
MyHUIMOANBHBIX Yycayr benropoackoi obnactu» B cetu «HHTepHeT» (nanee -
[Topran), mo smekTpoHHON moute aamuuaMcTpanmu: bol.halan@ko.belregion.ru
(amee Mo TEKCTY - 3JIEKTPOHHAS TOYTa aIMUHUCTPALIIH);

3) mHChMEHHO B Ciy4ae NHCBMEHHOTO OOpAalICHUs 3asBUTEINS WU €ro
IIPEICTABUTEIIS.

3. Hndopmamuss o0 XoAe NPEeIOCTaBICHUS MYHUIMNAIBHON yCIyTu
IIPENOCTABIISACTCS:

1) npu JINYHOM KOHTAKTE C 3asIBUTEIIEM HJIH €T0 MPECTABUTEIICM;

2) ¢ HWCHOJb30BaHHWEM TeACPOHHOW CBSI3M, uepe3 OQHUIMATIBHBIA CalT
aJMUHHUCTPALIMH, 110 JIEKTPOHHOM IM0YTE aIMUHUCTPALIUN;

3) mMHChMEHHO B Ciy4ae MHCBMEHHOTO OOpaIleHUs 3asBUTENS WU €ro
MpPEICTaBUTEIS.

4, JIOJ>KHOCTHBIE JMna AJIMUHHCTpaluH, OCYILLECTBIISIFOIIME
npenocTaBieHne MH(OpMaIMU MO BOMPOCaM NPENOCTaBICHUS MYHULMIAIbHOU
YCIIYTH U O X0JI€ MPEJOCTABICHUSI MyHUIIUTIAIBHOM YCIYTH, TOJKHBI IPUHSATH BCE
HEOOXOAMMbIE MEPbl MO MPEAOCTABICHUIO 3asBUTEII0 WIM €ro MPeICTABUTEINIO
ucuepmbiBarolield MHGOpMalUK MO BOMpocaM MX oOpallleHuid, B TOM YHUCIE C
MPUBJICYEHUEM JIPYTUX JOJKHOCTHBIX JIMI] AMUHUCTPALIUH.

5. JoKHOCTHBIE nMUA AAMUHUCTPALMH MPEJOCTABIISIIOT CIEIYIOLIYIO
uH(GOpPMAIIMIO TI0O BOMPOCAM MPEeIOCTABICHUS MYHULIUIAIBHON YCIYTH U O XOZe
IPENOCTABIECHUS MyHULMIIAIbHON YCIIYTH:

1) 00 opraHe MECTHOrO CaMOYIpAaBJICHHS MYHHUIIMIIATLHOTO 00pa30BaHUs,
MPEIOCTABIISAIONIEM MYHUIIUIIATIBHYIO YCIYTY, OpraHax rocyJ1apCTBEHHOMN BJIacTH U
OpraHM3alyaX, Y4YacTBYIOLIMX B MPEJOCTAaBICHUW MYHULMNAIbHON YCIIyTH,
BKJIIOYAsi MHMOPMAIMIO O MECTe MX HaXOXkJAeHHs, Tpaduke paboThl, KOHTAKTHBIX
TenedoHax;

2) O TOpsSIKe TMPEeIOCTABICHUS MYHHIMIAIBHON YCIyrH H  XOJHe
MPEAOCTABIEHNS MYHUIIUMIIAIbHON YCIIYTH;

3) o TmepeyHe JIOKYMEHTOB, HEOOXOMUMBIX JUISi IPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;


http://loznoe-r31.gosweb.gosuslugi.ru/
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4) o BpeMeHHM MpHeMa JOKYMEHTOB, HEOOXOIMMBIX IJIS MPEIOCTaBICHUS
MYHULUIIATIBHOW YCIIYTH;

5) o cpoke TpeIoCcTaBICHUS] MyHUITUITATBHOW YCITyTH;

6) 00 OCHOBaHHMAX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUSI MYHULIMITAJIBHOW YCIYTH;

7) 00 OCHOBaHUSIX OTKa3a B MPEAOCTABICHUY MYHHUIUITATBHOW YCITyTH;

8) o mopsuke o0OKaJdOBaHWS pEIICHWH U JedcTBUH  (Oe3mercTBus),
IPUHUMAEMBIX (COBEpPIIAEMBIX) B paMKax IMPEAOCTaBICHUS MYHULHNAIBHON
YCIIyTH.

6. OCHOBHBIMH TpeOOBAHUSAMU TPH MPEAOCTABICHUN HWHGOPMAIUU TI0
BOIIPOCAM MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTM U O XOJIe MPEAOCTABICHUS
MYHUIUNATBHOU YCIIYTH SIBISIFOTCSA:

1) aKTyaJIbHOCTb;

2) CBOEBPEMEHHOCTb;

3) Y4ETKOCTbh U JIOCTYITHOCTh B U3JIOKEHUH MH(DOpMAIIHK;

4) noaHOoTa UH(GOPMAIIHH;

5) cooTBeTcTBUE MHPOPMAIH TPEOOBAHUSM 3aKOHOIATEIHCTBA.

7. IlpemoctaBienne HHQOpMAIMM IO BOMNPOCAM  MPEAOCTABICHUS
MYHHUIUOAIBHOW YCIYTH U O XOJI€ NPEIOCTaBICHUS MYHHUIMIIAIBHON YCIYTH IO
Tene(OoHy OCYHIECTBISETCS MYyTEM HENOCPEICTBEHHOrO0 OOIIECHMS 3asBUTENS WU
€ro MPeICTaBUTENA C JOKHOCTHBIM JIMIIOM aIMUHUACTPALUU IO TeJe(OoHy.

8. Ilpm orBerax Ha TeneOHHbIE 3BOHKUA JIOJDKHOCTHBIE — JIMIIA
aIMUHUCTPALIMA TMOAPOOHO M B BEKIUBOM (KOppeKTHOU) (popme mH(OOPMUPYIOT
3asBUTENIEW WJIM UX MPEACTABUTENEN MO MHTEPECYIOIMM UX BompocaMm. OTBET Ha
TeNeOHHBI 3BOHOK HAuMHAeTcs ¢ HH(OpPMALMM O HAUMEHOBAaHMM OpraHa
MECTHOTO CaMOYIIPABJIEHUsA, B KOTOPOE IIO3BOHWJI 3asBUTEIb WIH €r0
peCTaBUTENb, (aMIWINK, UMEHU U (€CIM UMEETCs) OTYECTBE JIMLA, IPUHSBIIETO
TenedOHHBIN 3BOHOK.

IIpn HEBO3MOKHOCTH JOJKHOCTHOTO JIMIA aJMUHUCTPALMU, NPUHSIBLIETO
3BOHOK, CaMOCTOSITEIbHO OTBETHTh Ha IOCTABJIEHHBIE BOIMPOCHI TeJIEPOHHBIM
3BOHOK TI€peajipecoBbIBaETCs (MEPEBOAMTCS) HaA JPYroe AOKHOCTHOE JIUIO
aIMUHUCTPALIMM WM K€ 3aiBUTENI0 WM €ro MpeACTaBUTENI0 CO00IIaeTcs
TenaeOHHBI HOMEP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXOAUMYI0 HH(POPMALIHIO
10 BOMPOCaM MPEAOCTABICHNUS MYHULIMITAIbHON YCIIYTH U O XOJ1€ MPEJOCTABICHUS
MYHULMUIIAJIBHON YCIIYTH.

9. Ecnu 3asBUTENS UM €r0 MPEJICTABUTENS HE YIOBIETBOPSET HH(POPMALIHS
110 BOMNPOCAM MPEAOCTABIEHNS MYHULIUITAILHON YCIYTH M O XOJ€ MPEI0CTaBICHUS

MYHHULUITATBHON YCIyTH, MIPEIOCTaBJICHHAS JIOJ>KHOCTHBIM JIMLIOM
aIMUHUCTPAIIMA, OH MOXET OOpaTUThCS K TJIaBE aJMUHUCTPAIUU WIA JIUILY,
UCIIOJHAIONIEMY €ro TMOJHOMOYHMs (lajnee - IJiaBa aJMUHHUCTpAluu), B

COOTBETCTBHH C TpadUKOM IpreMa 3asBUTEIICH WU X MPEACTaBUTEICH.

[Ipuem 3asBuUTENEd WIM HUX NOPEACTABUTEIEH TJaBOW aJIMUHHUCTPALAU
MIPOBOAMTCS IO MPEABAPUTEIBLHON 3aIIMCH, KOTOpask OCYIIECTBIISIETCS 10 TeaedoHy
8(47231) 4-91-69.

10. OOpamienust 3asiBUTENS WU €ro IPEJACTABUTENSI O MPEAOCTaBICHUU



uHbOpMallMl 1O  BONpOCAaM  MPEAOCTaBICHHS  MYHHIMIIAIBHOW  YCIYTH
paccMarpuBaloTcsi B TeueHue 30 KaleHIapHBIX JHEH €O JHS perucTpanuu
oOpamienusi. OOpailieHust 3asBUTENEH WM MX MpeACTaBUTENed O Xoje
MPEIOCTABIICHUS MYHUIMIIAIBHOM YCIYTM paccMaTpUBAIOTCS HE TO3HEe
pabouero JHs, CIEIYIOUIEro 3a IHEM PErucTpanuu oopamieHusl.

JlHeM peructpanuu oOpallleHus SBJISETCS JEHb €ro TMOCTYIUICHUS B
aJIMUHUCTPALIHIO.

OtBer Ha oOpaiieHue, TMOCTYNUBIIEE B aJAMHHHUCTpalHio B (Gopme
AIIEKTPOHHOTO JIOKYMEHTa HarpaBisieTcs B (opMe 3JIEKTPOHHOTO JOKYMEHTa IO
aZpecy AJIEKTPOHHOMN MOYTHI, YKa3aHHOMY B OOpallleHUH.

OtBer Ha oOpalieHue, MOCTYNUBIIEE B aAMUHUCTPALMIO B MUCHMEHHOMN
(dbopme, HarpaBIsAeTCs M0 NOYTOBOMY aJpecy, YKa3aHHOMY B JaHHOM OOpAIllEHUU.

11. Uudopmarust o mecte HaxoxAeHUS U Tpaduke padboThl aIMUHUCTPAIUH,
KOHTaKTHbIe TeledoHbl, ajpec OQPUIMATBHOTO CcaiWTa aJIMUHHUCTpALUU W
AJIEKTPOHHOM MOYTHI AJIMUHUCTPALIUU, TIOPSIKE MPEOCTABICHHUS MYHUIIUIIATBLHOM
YCIIYTH, a TAKXKE TMOPSAJIKE MOTydYeHUs HHPOPMAIIUU 110 BOIIPOCAM MPEOCTABICHHUS
MYHUITUTIATBHOM YCIYTH UM O XOJI€ MPEJAOCTABICHUS MYHUIIMITAIBHON YCIyTH
pasmeraercs:

1) Ha ouMaTEHOM caiiTe aJIMUHUCTPAIIVIH;

2) Ha Ilopraie.

12. Ha wuHpOpMalMOHHBIX CTEHJAX, PACIOJOXKEHHBIX B IOMEIICHUSIX,
3aHMMAaeMbIX aAMUHUCTpPALIMEN, pa3MellaeTcs Caeayomas HHPOopMalus:

1) o0 opraHe MECTHOTO  CaMOYIIPABJICHUS,  IPEIOCTABIISIOIICM
MYHUIUNATBHYIO YCIYTY, BKIIOYas HHOPMALIMIO O MECTE€ HAaXOXAEHUs, rpaduke
paboThI, KOHTAKTHBIX TeleoHax, aapece OPUIHMATBHOTO caiiTa aIMUHUCTPALIUHA U
AJIEKTPOHHOM MOYTHI aIMUHUCTPAIUY;

2) O TOpsIKe TMPEeIOCTAaBACHHUS MYHHIIMIAIBHON YCIyrH H  XOJHe
IPEIOCTABICHUS! MYHULMINAIbHON YCIYrd, B TOM 4HCJIE 00 yClyrax, KOTOpbIE
ABJIAIOTCS. ~ HEOOXOAUMBIMM W O0OsI3aTEIBHBIMH  JJIS  TPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

3) o0 TmepeyHe JIOKYMEHTOB, HEOOXOMUMBIX JUISI  IMPEIOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

4) o BpeMeHHM MpHeMa JITOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHHUS
MYHULUITAIIBHOMN YCIIYTH;

5) 0 cpoke npeaoCcTaBiICHNSI MyHHIIUTIAIBHOW YCITYTH;

6) 00 OCHOBaHHSX OTKa3a B MNpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

7) 00 OCHOBaHHSIX OTKAa3a B MPEOCTaBICHUN MYHHIIUIIATBHON YCIYTH;

8) o mopsuke o0OKajdoOBaHWSA pelIeHWd W jaelicTBuid  (Oe3mericTBusA),
NPUHUMAEeMbIX (COBEpIIAEMbIX) B paMKax MPEJOCTaBICHHUS MYHHUIUIAIbHOM
YCIIyTH;

9) u3BICYCHHS W3 3aKOHOMATEIbHBIX M WHBIX HOPMATHBHBIX TPABOBBIX
aKTOB, COJEPKAIMX HOPMBI, PETYIUPYIONIUE MPEAOCTABICHUE MYHHUIIMNAIbHOU
YCIIyTH;

10) TeKCT HACTOSAIIETO aAMUHUCTPATHBHOTO PErilaMeHTa
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PA3JIEJI II. CTAHJIAPT IIPEJIOCTABJIEHUSI MYHUIIUIIAJIBHON
YCIOYI'H

I'naBa 1. HammMeHOBaHMEe MYHULIMNIAJIBLHOM YCIYTH

1. Ilom MyHUIMIAIBHOM YCIYrol B HACTOAIIEM aJIMUHHCTPATUBHOM
periaMeHTe MOHUMAETCS BblJjaya BBIITMCOK U3 MMOX03SMCTBEHHBIX KHHT.

I'naBa 2. HaumeHoBaHue OopraHa Me€CTHOIro camoylnpaBJICHU,
NMpEeIoCTABJAAIOIIECI0 MYHNIITNITAJIBHYIO YCJIYTY

1. [IpenocraBnenue MYHHUIUTTAIBHON YCIIyT U OCYLIECTBIISIET
AJIMUHUCTpaALUs CEIbCKOTO MOCEICHNUS.

2. Ilpu mnpenocTaBlieHUM MYHHUIIUMAIBHON YCIYTH aJIMHHHUCTpAlUS He
BIIpaBe TpeOOBaTh OT 3asABUTEICH WIM HMX TMPEACTABUTENCH OCYIIECTBICHUS
JNEUCTBUM, B TOM YHCIE COIJIACOBAHUM, HEOOXOAUMBIX [UISl TOJIYYCHHS
MYHUIIUTIATBHOM YCIYTH M CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHUSI U OPTraHU3alMd B COOTBETCTBUU C
YcraBoM bBOJBLHIEXATAHCKOTO CEJIBCKOTO IMOCEJNEHUs MYHUILMIAJIBHOIO panoHa
«Kopouanckuii paiion» benropoackoit o6nactu, denepalbHbIM 3aKOHOM OT
27.07.2010 r. Ne 210-®3 «O06 opraHuzauuu NpeoCTaBICHUS] TOCYJaPCTBEHHBIX U
MYHHIUITATBHBIX YCIIYT.

I'naBa 3. Onucanue pe3yabTara NpPeAOCTABJICHUA MYHMIUIIAJIbHON YCIYIH
1. Pe3ynbratoM mpenoCTaBICHUS MYHHUIMNAIBHOW YCIYyTH SBISETCS
BBINTMCKA (BBIITMCKH) U3 MOXO03MCTBEHHBIX KHUT.

I'naBa 4. Cpok npeaocTaBjieHusi MyHUIIUNAJIbHON YCJIYTH, CPOK BbIIaUH
AOKYMEHTOB, SIBJSIIOIIMXCS Pe3yJIbTATOM MPeA0CTABJICHUS MyHHUIMIAJIbHOM
YCIYIH

1. Brimucka W3 NOXO3SHMCTBEHHBIX KHHUT BBIIACTCS 3agBUTEII0 WM €0
MPEACTABUTEIII0 B TCYCHHUE OJHOrO pabodero AHS CO JIHS ITOJANHUCAHMS TJIABOM
aIMUHUCTPALIMU TAKOTO JTOKYMEHTA.

I'naBa S. HopmaTuBHbI€ IPAaBOBbIE AKTHI, PeryJUpPYIOUIMe NMPeaoCTABICHHUE
MYHHUIIUTIAIbHON YCJIYTH

1. IlepeyeHp HOpPMATHBHBIX IPaBOBBIX  AaKTOB,  PETYJIMPYIOIIUX
NPEIOCTaBIICHUE MYHUIMNAIBHON ycIyru (C yKa3aHHeM HX pPEKBU3UTOB H
UCTOYHUKOB O(UIIMATBHOTO OMYyOJMKOBAHUA), pa3MellaeTcsi Ha OQHUIIMATHHOM
cauTe afMUHMCTpanuu 1 Ha [lopraine.

I'maBa 6. UcuepnbiBaromuii nepevyeHb J0KYMEHTOB, HEO0X0AMMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMHU NPABOBLIMU AKTAMH U1l IPEAOCTABJICHUSA



MYHUIMIAJIbHOM YCJIYTH U YCJIYT, KOTOPbIE ABJIAITCH HEOOXOAUMBIMH U
00513aTeIbHBIMH JJI51 IPEJ0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYTH,
MOAJIe:KAIMX MPeICTABJICHHIO 3asiBUTEJIeM WIN ero MpeACTaBUTeJIsl, CIIOCO0bI
UX MOJIyYeHHUS 3asiBUTEJIeM WIH ero nmpeAacTaBuTe/ieM, B TOM YUcCje B
3JICKTPOHHOU (popme, MOPSAOK X MPeACTABJICHUS

1. C uenpro noayyeHus BBIMUCKU U3 MTOXO3SIIICTBEHHBIX KHUT 3asBUTEIb WU
€ro IPEACTABUTENHh IOJACT B AJMUHUCTPALMIO 3alpoCc O IPEJOCTABICHUH
MYHUILIMIIAJIbHOW yCIyrn B (opme 3asBIE€HUS O BbIAY€ BBIIUCKU U3
NOXO35MCTBEHHBIX KHUI (Jajiee - 3asBJI€HUE) 110 (popMe COrIacHO NMPUIIOKEHHIO K
HACTOSIIEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

2. K 3asBlieHUI0 3asBUTENb WIN €T0 NPEICTAaBUTEIb MPUIIAraeT CIeIyIoIIne
JIOKYMEHTBI:

1) KOTIIUIO IOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTD 3asIBUTEIIS;

2) KONMHIO JIOKYMEHTa, VYIOCTOBEPSIOIIETO JIMYHOCTh TPEACTABUTEIS
3asiBUTENS (B ClIydae MoJa4yu JOKYMEHTOB IPEICTABUTENIEM 3asIBUTENS);

3) MOBEpEHHOCTh WJIM HWHOH JOKYMEHT, YIOCTOBEPSIOIIUN IMOJTHOMOYMS
NpEeACTaBUTENS 3asBUTENS (B cllydae MOJAud JOKYMEHTOB IPEACTABUTENIEM
3asIBUTEIIS).

B ciyuae OTCYTCTBUS [N1aHHBIX, HEOOXOAUMBIX Ui MPEAOCTaBICHUS
MYHULIMIIAJIbHONW YCIYTH, aJAMMHHUCTpAlMsi, BIIpaBe MOTPeOOBATH OT 3asBUTENS
IPEOCTaBUTh COOTBETCTBYIOUINI MAaKeT JOKYMEHTOB, HEOOXOAUMBIX JUJISl BEJCHHUS
MIOXO3SIIICTBEHHOT'O Y4Y€Ta, B COOTBETCTBUU C IIPUKAa30M MUHHCTEPCTBA CEIBCKOTO
xo3sifictBa Poccutickoit deneparuu ot 27.09.2022 rona Ne 629 «O0 yTBepkaeHUH
(GopMBbI U TTOpsAJIKA BEACHUS MTOXO03SIICTBEHHBIX KHUI.

3. 3asBUTENh WM €ro TNPEACTaBUTENb MPEACTaBIseT (HAMpaBIseT)
3asBJICHUE U JOKYMEHTHI, yKa3aHHbIe B MyHKTe 2 ['maBel 9. Paznena Il nacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, OAHUM U3 CJIEAYIOLIUX CIOCOOOB:

1) myTeM JIMYHOTO OOpAIICHUs B aIMUHUCTPAIINIO;

2) dYepe3 OpraHu3alMyd TOYTOBOW CBSI3U. B 3TOM cilydae TOKYMEHTHI
MPEICTABIIAIOTCS B KOIMHUAX, 3aBEPEHHBIX HOTAPUYCOM WM JOJKHOCTHBIM JIUIIOM,
YIOJHOMOYEHHBIM B COOTBETCTBHHM C 3aKOHOAATEIIbCTBOM HA COBEPLICHUE
HOTApUaJbHbIX  JCHCTBUA WM  OpPraHoM  (JOJDKHOCTHBIM  JIMLIOM),
YIOJIHOMOYEHHBIM Ha BbIIa4y COOTBETCTBYIOLIETO TOKYMEHTA;

3) uepe3 nuuHbIi kKabuHeT Ha [lopTae;

4) myTeM HampaBJCHUS Ha OQUIMATBHBIA aJpeC SICKTPOHHOH IOYTHI
aJIMUHUCTPALINH.

4. Tlpu npenocTaBIE€HUM MYHUIMNAIBHOW YCIYIM aJIMHUHHUCTpALUs HE
BIIpaBe TpeOOBATh OT 3asBUTENICH WM HMX NPEACTABUTENECH JTOKYMEHTHI, HE
yka3zaHHble B yHKTax | u 2 ['naBbl 6.Pa3aena Il HacTosiero aiMuHUCTPAaTUBHOTO
peryiaMeHra.

5. TpeboBaHMsi K JTOKyMEHTaM, MPEJCTABIAEMBIM 3asSBUTEIEM HWJIM €rO
IIPEICTABUTEIIEM:

1) MOKyMEHTHI HOJDKHBI HWMETh TIeYaTH, IIOAMUCH YITOJTHOMOYEHHBIX
JOJDKHOCTHBIX ~ JIML  TFOCYJAapCTBEHHBIX  OpPraHOB,  OPraHoB  MECTHOIO



caMOyMpaBJIEHUS WU JIOJXKHOCTHBIX JIUI[ MHBIX OPraHU3alliii, BbIJIABIINX JaHHBIC
JIOKYMEHTBI WJIA YJOCTOBEPHUBIIMX MOJJIMHHOCTh KOMUW JIOKYMEHTOB (B cilydae
MOJIYYeHHUS] JIOKYMEHTa B (popMe DIIEKTPOHHOTO JIOKYMEHTa OH JOJIKEH OBITh
MOANMUCAH »JJIEKTPOHHOM TOANMUCHIO 3aABUTENS WM €ro NPEACTABUTENS B
COOTBETCTBHUH C TPEOOBAHUSMHU HACTOSIIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCThI JOKYMEHTOB JIOJKHBI ObITh HAIIMCAHBI Pa300PUYHBO;

3) IOKYMEHTHI HE JOJDKHBI MMETh ITOJYUCTOK, MPHUIHUCOK, 3a4ePKHYTHIX
CJIOB ¥ HE OTOBOPEHHBIX B HUX UCIPABIICHUI;

4) NOKYMEHTBI HE JIOJDKHBI ObITh HCITOJIHEHBI KapaH/IaIlIoM;

5) JDOKyMEHTBHI HE JOJDKHBI MMETh IOBPCKICHHMA, HAIMYUE KOTOPHIX HE
ITO3BOJIIET OJJTHO3HAYHO UCTOJKOBATh UX COJICPIKAHHUE.

I'naBa 7. UcuepnbiBaoumuii nepevyeHb 10KYMEHTOB, HEO0OX0AMMBbIX B
COOTBETCTBHM C HOPMATHBHBIMH NPABOBbIMH AKTAMH /ISl IPEAOCTABJICHUS
MYHULIUNIAJIBHON YCIYTH, KOTOPbIe HAXOAATCH B PACHOPSIKEHUN
roCyJAapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYIPABJICHUS
¥ UHBIX OPIraHOB, YYACTBYIOIIHUX B NPEI0CTABJICHUN MYHUIIUNIAJTbHOM YCIYIH,
1 KOTOPBIE 3asiBUTE/Ib HJIH €r0 NPeICcTaBUTe/b BIIpaBe NPEACTABUTh, a TAKKE
CIIOCO0BI UX MOJIYYCHHUS 3asiBUTEISIMUA MJIH UX NIPEACTABUTEISAMH, B TOM
YyHcJe B JJIeKTPOHHOM (opMe, MOPAIOK X NPeACTABICHUSA

1. JIoOKyMeHTBI, HEOOXOAMMBIC JJIA TPEIOCTABICHUS MYHUIIUITATIBHON
YCIYyTH, KOTOPBIE HAXOIATCS B PACHOPSIKEHUM TOCYHAPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJIEHHS M MHBIX OpPraHoOB, YYacTBYIOIIUX B
MIPEIOCTABJIEHUN TOCYJAPCTBEHHBIX WA MYHUUHNAIBHBIX YCIYI, U KOTOpBIE
3asIBUTEIb WM €T0 MPEICTABUTEND BIIPABE MPEICTABUThH, OTCYTCTBYIOT.

I'naBa 8. 3anper TpedoBaTh OT 3asiBUTEIISI IPEACTABJICHUA JOKYMEHTOB
U uHopmanuu

AnMuHUCTpanus IpU NPEeIOCTaBICHUN MYHHUIIMIAIBHONW YCIyT'H HE BIPaBe
TpeOOBATh OT 3aIBUTENICH WIIN UX MPECTaBUTEIICH:

1) mpemoctaBieHHsS JOKYMEHTOB M WHGOpPMAIMM WA OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WA OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATUBHBIMM  TNPABOBBIMU  AKTaAMH,  PETYJIUPYIOIIMMU  OTHOIICHUS,
BO3HUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHULIMNIAIBHON YCIIYTH;

2) TpemoCTaBICHHWS TOKYMEHTOB W HWH(POpPMAlUMU, B TOM YHUCIIE
MOATBEPKAAIOIINX  BHECEHHWE  3asABUTEIEM  IUIAThl 32  NPEIOCTABIICHUE
rOCYJapCTBEHHBIX W  MYHHULHUIIAIBHBIX  YCIyI, KOTOpbIE HAaxXOIATCS B
pPaCIOPSKEHNN aIMUHUCTPALMU, TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBjeHuss M (WIM) MOABEAOMCTBEHHBIX TI'OCYJApCTBEHHBIM OpraHam H
OpraHaM MECTHOTO  CaMOYIPaBJIE€HHs  OpPraHM3aldi, ydYacTBYIOIIUX B
IIPEAOCTABIEHNNA MYHMIMIAIBHON YCIYI'M, B COOTBETCTBUM C HOPMAaTHBHBIMHU
IIpaBOBBIMM aKTamu Pocculickon denepanuu, HOpMaTUBHBIMU IIPABOBBIMYU aKTaMU
benropozackoii 061acTu, MyHULIUIIAIHBIMU [IPABOBBIMU aKTaMH, 332 UCKIIIOUEHUEM
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JIOKYMEHTOB, BKJIIOYEHHBIX B OINpPEAEIICHHbIA 4acThio 6 ctaThu 7 DenepaibHOro
3akoHa oT 27 uronsg 2010 roga Ne 210-d3 «OO6 opraHuzanuy MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT» NEPEYEHb JOKYMEHTOB;

3) mpeacraBiacHUS JAOKYMEHTOB M HHGOpMAIlMU, OTCYTCTBHE M (HJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh NPHU IEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UJISi TPEJOCTABJICHUS MYHUIUIAILHOM
yCIyrd, Ju00 B MPEAOCTaBICHUM MYHHUIIMMAIBHOM YCIYyTH, 32 HCKIIOUYEHUEM
Clly4aeB, PEyCMOTPEHHBIX B ITyHKTE 4 yacTu 1 ctathu 7 PenepanbHOro 3aKoHa
or 27 wnrona 2010 roga Ne 210-®3 «OO0 opraHuzauuu MOpeAOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

4) mpenocTaBieHUsS Ha OYMaKHOM HOCHUTENE JOKYMEHTOB W MH(DOpPMAITUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7 *vactu 1 crateu 16 ®enepanbHoro 3akona ot 27 uromst 2010 roma Ne 210-D3
«O0 opranu3aiyy NpeaoCTaBICHUs TOCYJapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT,
3a MCKJIIOUEHUEM CJIy4aeB, €CJIi HaHECEHHUE OTMETOK Ha TaKhe JIOKYMEHTHI JH00
UX U3BATHUE SBISAETCS HEOOXOIUMBIM YCIOBHEM MPEIOCTABICHUS MyHUIIUIAIBHOMI
YCIIyTH, U UHBIX CIy4aeB, yCTAHOBJIEHHBIX (eiepanibHbIMU 3aKOHAMH.

I'naBa 9. UcuepnbiBaomuii nepevyeHb OCHOBAHUI /ISl 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIMIIAJIbHOH YCIYyTH

1. OcHOBaHMSIMM U1 OTKAa3a B IPUEME JOKYMEHTOB SIBIISIIOTCS:

1) 3asBieHWE HE COOTBETCTBYeT (opMe 3asBICHUS, YCTAHOBJICHHOM
IPWIOKEHUEM K HACTOSIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY;

2) HENpenoCTaBICHUE 3asBUTEICM WM €r0 MPEICTABUTENIEM JIOKYMEHTOB,
yKa3aHHbIX B IyHKTe 1, 2 I'maBel 6 Pa3znmena 2 Hacrosmero aiMUHUCTPATUBHOIO
pErIamMeHTa;

3) HECOOTBETCTBHE MPECTABICHHBIX 3asBUTEIIEM I €T0 MPEICTABUTEICM
JIOKYMEHTOB TpeOOBaHUsM, yKa3aHHbIM B mnyHkTe S5 ['maBel 6 Paszmena 2
HACTOSIIIET0 aIMMHUCTPATUBHOIO PETTIAMEHTA;

4) wHamMuMe B JIOKYMEHTaX HEIEH3YPHBIX JIMOO OCKOPOMTEIBHBIX
BBIDAKEHHUI, YIpO3 JKHW3HHM, 3J0POBBIO M MMYIIECTBY JIOJDKHOCTHBIX JIUI]
aJIMUHHUCTPALIMH, & TAK)KE WICHOB UX CEMEM.

2. B ciiydae ycTaHOBIEHUSI OCHOBAaHUH IS OTKa3a B MPUHIATHH TOKYMEHTOB
JOJDKHOCTHOE JIMLO aJMUHHUCTPALMHM, OTBETCTBEHHOE 3a IMPHUEM U PETUCTPALUIO
JOKYMEHTOB, COBEpIIAECT JEWCTBUS 10 YBEIOMJIEHUIO 3asBUTENI WIA €ro
MpEACTAaBUTEINSI B MOpPsJKe, npeaycMoTpeHHoM ['naBel 3 Pasznena 2 Hacrosiero
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

3. Otka3 B npueMe JOKYMEHTOB HE MPEMSTCTBYET NOBTOPHOMY OOpaIllEHUIO
3asBUTEIEM WIM MX MNPEICTABUTENEH 3a IPENOCTABICHUEM MYHULHANAIBHON
YCIYyTH W MOXET ObITh OOXaJIOBaH 3asBUTEIEM MJIM €ro MPEACTABUTEIEM B
NOPSJIKE, YCTAHOBJICHHOM JEHCTBYIOLIUM 3aKOHOAaTEIbCTBOM
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I'masa 10. UcyepnbiBarommii nepevyeHb OCHOBAHUM /I IPHUOCTAHOBJICHUS
WJIM 0TKa3a B IPEAOCTABJICHUH MYHMIMIIAJIbHON yCJIYI'H

1. OcHOBaHMs M1 NMPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULUIIAIBHON
YCIIyTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

2. OcHOBaHMEM JI1 OTKa3a B MPEIOCTAaBICHUM MYHULUNAIBHOW YCIYrH
ABJIIETCSI HECOOTBETCTBHUE 3asIBUTENSI TPEOOBAHUAM, IIPETYCMOTPEHHBIM ITyYHKTOM
3 HacTosAUIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.

I'naBa 11. Ilopsinok, pa3mep U OCHOBAHUS B3UMAHHUS I'OCYAAPCTBEHHOMI
NONIJIMHBI UJIM UHOH IJIATHI, B3MMaeMOi 3a NpeiocTaBJieHne
MYHUIMIAJIbHOH yCIyTH

1. MyHumunanbHass — ycliyra  MOpenocTaBiseTcss  0e3  B3UMaHMUs
rocyJJapCTBEHHOW MOILIJIUHBI WU UHOU TUIATHI.

2. B cnyyae BHeceHHMs U3MEHEHMH B BBIJAHHBII B pe3yibTaTe
MPENOCTABICHUSI MYHMIIMNAIBHOW YCIYyTd JIOKYMEHT, HaIpaBJICHHBIA Ha
UCIIPaBJICHUE OIMMOOK U OMNEYaTOK, JOMYIICHHBIX MO BUHE aIMHUHHUCTpAIUH, a
TaKXe JOJKHOCTHBIX JIMI aIMUHUCTPAIMU T1J1aTa C 3asBUTEJISI HE B3UMAETCA.

I'maBa 12. Ilopsaaok, pa3mMep ¥ OCHOBAHNSI B3UMAHUS IJIATHI 32
NpeaoCcTABJIEHHE YCJIYT, KOTOPbIE ABJIAKTCHA HE00X0AUMbIMH U
00513aTeIbHBIMM JIJISI IPEAOCTABJICHUSI MYHUIUNIAJIBHON YCJIYTH, BKJIKYAs
HH(pOpPMALMIO 0 METOAHUKE pacyera pa3Mepa TaKou MJIaThl

1. I1naTa 3a yciayru, KOTOpbIE SIBISIFOTCS HEOOXOAUMBIMU U 00s13aT€IbHBIMU
JUISL IPEAOCTAaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYET.

I'maBa 13. MakcuMaJibHbINA CPOK 0KMIAHUA B OYepeaH NMPHU Mmoaave
3asiBJICHUS U NIPH MOJYYEHHH Pe3yJbTATa NMPEA0CTABICHUS TAKOH YCJIYI'U

1. MakcumasibHOE BpeMsl OKMJIAHUSI B OYEpEeNU MpHU Tojaye 3asBICHUS U
JOKYMEHTOB HE JIOJKHO MPEBBIIATE |5 MUHYT.

2. MakcumainbHOe BpeMsi 0)KMJIaHUSI B OUepeid MPpH MOTYUeHUH pe3yibTara
MYHULHANAIBHON YCIIYTH HE NOJKHO NPEBBIIATH 15 MUHYT.

I'naBa 14. Cpok nopsiiok perucTpanuu 3anpoca 3asBUTe/IA 0
NMPeA0CTABJIEHUY MYHUIIUNIAJIBHON YCJIYI'H

AZMMHUCTpaIMs B CPOK HE MO37HEe pabodero IHs, CIEAYIOIIEro 3a AHEM
NOCTYIUICHUSI 3asBJICHUS, a B Clydae €ro IMOCTYIUIGHHS B Hepaboumii wuiu
Npa3AHUYHBIA JIeHb, - B CICAYIOUMI 3a HHUM TEpBbIi pabouuil JeHb,
OCYLIECTBIISET:

a) MpPUEM JTOKYMEHTOB, HEOOXOJMMBIX MJI NPENOCTaBICHUS YCIyru, U
HalpaBJieHUE 3asBUTENIO 3JIEKTPOHHOTO COOOIIEHUS O OCTYIVIEHUH 3as1BJICHUS;
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0) perucTpanuio 3asBJICHHS W HaNpaBJICHUE 3asBUTEIIO YBEAOMIICHUS O
perucTpanuu 3asBieHusl 100 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTA Y CITyTH.

1. Perucrpainuio 3asBI€HUS U JOKYMEHTOB, MPEIOCTABICHHBIX 3asiBUTEIIEM
WU €ro MPEeACTAaBUTENEM, OCYLIECTBISIET IOKHOCTHOE JIULO aIMHUHHUCTpPAIUH,
OTBETCTBEHHOE 32 MPHEM M PErUCTPAlUI0 JTOKYMEHTOB, B TOM YHUCJIE B
AJIEKTPOHHON (hopMe, B KypHaJe PETUCTPAIlMU BXOISIMIMX JOKYMEHTOB ITyTEM
MPUCBOCHHS YKA3aHHBIM JIOKYMEHTaM BXOJSIIEr0O HOMEpa C YKa3aHUEM JaThl
MOJTYYEHUSI.

2. Jlaem perucTpamuu AOKYMEHTOB SIBJSICTCS JCHb HMX IOCTYIUICHUS B
aamuuuctpanuio (1o 17:00 gacos). IIpu nocryminenun nokymeHToB nocie 17:00
YaCOB UX PETUCTPALMS TPOUCXOIUT CIACAYIONTUM PaOOUYUM THEM.

I'naBa 15. TpeGoBanus K noMeleHUIM, B KOTOPbIX MPeI0CTABJIACTCS
MYHHMIUIIAJIbHAA yCayra

1. Bxox B 31aHue aJIMUHUCTpauuu o0opyayercs HH(GOPMaLMOHHON
TaOJIMYKOM (BBIBECKOM), coepxaiieid MH(OPMALMIO O IMOJIHOM HauMEHOBAHWUU
aJIMUHUCTpPALIUH.

2. AnMuHucTpauus o0ecreurnBaeT HHBaJUAaM (BKJIIOYas WHBAJIUAOB,
UCTIONB3YIOMINX KPECiia-KOJSICKU M COOaK-TIPOBOTHUKOB):

1) conpoBOXICHUE WHBAIHUIOB, UMEIONIMX CTOWKHAE PAacCTPONCTBA (PYHKIINU
3pEHUS] U CAaMOCTOSITETLHOTO TEPEIBMKECHHS, U OKa3aHHE MM IMOMOIIY B 3/IaHUU
aJIMUHUCTPAIINH;

2) IOMYCK B 3JaHUE aJIMUHHCTPAIMU COOAKU-TIPOBOJAHHMKA TMPH HAIWYHU
JIOKYMEHTA, MOATBEP)KIAOIIEro €€ CIHelralbHOe O00yueHHWE W BBIIaBaeMOTO IO
dbopMe U B TOpAIKE, KOTOpbIE ONpeAeNdoTcs (eaepaibHbIM OpPraHoM
UCIIOJTHUTENIbHOM  BJIACTH, OCYIIECTBISIIOIIMM (DYHKIMU 1O BbIpabOTKE U
pealiM3allud  TOCYJAapCTBEHHOM  MOJMTUKM U HOPMATHUBHO-TIPAaBOBOMY
peryJMpoBaHuIO B cpepe colraIbHON 3alIUThl HACEICHUS;

3) okazaHWE [ODKHOCTHBIMH JIMIIAMH W PA0OTHHKAMHU aMHUHUCTPAIUU
NOMOIIM HMHBAJIWJIAM B MPEOJOJIEHUH OapbepoB, MEMIAIONINX IOJIYYCHUIO HMHU
yCIIyT HApaBHE C JPYTUMH JTUIAMH.

3. UudopmanmonHbie TaOIMUKKU (BBIBECKH) Pa3MEIIAIOTCS PSIIOM C BXOJOM
B 37aHME aJIMUHUCTPAIMU JINOO Ha JABEpU BXOJa B 3JaHHE aJMHHUCTPAIMU TaK,
9TOOBI OHU OBLJIM XOPOIIIO BUIHBI 3aBUTEISIM MITH MX TIPEICTABUTEIISIM.

4. [lpuem 3asgBuTENEH WK UX TPEACTABUTENICH, TOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEIOCTABJICHUS MYHHIIMITATLHOW YCIyTH, OCYIIECTBISETCS B KaOMHETax
aJIMUHUCTPALIUH.

5. Bxon B kabuHeT aaMHMHHUCTpanuu oOOpyAyeTcs HHPOPMAIMOHHON
TaONMMUKOi  (BBIBECKOM) C yKa3aHMEM HoOMepa KaOuHeTa, B KOTOPOM
OCYILECTBISIETCS MPEAOCTABICHHE MyHUIUIIATIBHON YCIIYTH.

6. Kaxgoe pabouee MecTO JODKHOCTHBIX JHUI[ aJAMUHUCTPALIMU JIOJIKHO
ObITh 00OPYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyMa K
HEOO0XOUMBIM HH(OPMALIMOHHBIM 0a3aM JaHHbBIX, IEYATAIOUIMM U CKaHUPYIOIIUM
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YCTPOUCTBAM.

/. MecTa 0XU1aHus JOJIKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUAM JIs
3agBUTENIC WM UX NPEICTaBUTENIEH M ONTUMAJIbHBIM YCIOBUSM PpabOTHI
JOJDKHOCTHBIX JIMI] aIMUHHACTPALUH.

8. Mecra oxupaHuss B Oyepeaud Ha IpUeM, [oJady JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTABICHUS MYHHUIMIAIBHON yCIyru, 00OpyIyHTCS
CTYJIbSIMU, KPECEJIBHBIMHU CEKIIUSAMHU, CKAMbBSIMU.

9. MecTa ns 3amoJIHEHUsI JOKYMEHTOB 000pyAyIOTCS MH(DOPMAIMOHHBIMU
CTEH/JaMH, CTYJIbSIMU U CTOJIAMU ISl BO3MOKHOCTH O(POPMIIEHUS JJOKYMEHTOB.

10. MadopmaiioHHble CTEHIbl pa3MEIIAIOTCS Ha BUJIHOM, JIOCTYITHOM JJIs
3asiBUTENEN WM WX MPEJCTABUTENEH MECTe U MpPHU3BaHbl O0ECIIEUUThH 3asiBUTEIS
WIM €ro MpelICTaBUTENs ncuepnbiBatronieil nHpopmanueil. CTeHabl JOIKHBI ObITh
oopmIieHbl B €IMHOM CTWJIE, HAANUCU CHENAaHbl YEpHBIM IIpUPTOM Ha OeoM
¢one. OdopmieHne BHU3YyadbHOW, TEKCTOBOM HMHPOpMALMM O MOPAJKE
IPENOCTABICHUS  MYHULMIIAJIBHOM  yCIYI'M  JOJDKHO  COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIIBHOMY BOCHPUSATHIO 3TON MH(OpMALUU 3asBUTEISIMU WIH
UX MPEACTaBUTEISMHU.

I'maBa 16. Iloka3aTesiu 10CTYITHOCTH M Ka4eCTBA MYHULUNAJIBHOMN YCIYI'H, B
TOM YHCJI€ KOJIMYECTBO B3aNMOACHCTBHI 3asiBUTES € J0JKHOCTHBIMH
JMIAMH NPHU NPEAOCTABICHUH MYHHMIMIIAIBHON YCJIYIH U HX
MPOAOJIAKUTEIBHOCTh, BO3MOKHOCTD MOJy4eHHUs1 HHPOPMALUH O X0/1e
NpeaoCcTaBJIeHU MYHHIMIIAJBHON YCIYIH, B TOM YHCJI€ C HCI0JIb30BaHUEM
MH(OPMANMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT Ui, BO3MOKHOCTH JIN0O
HEBO3MOKHOCTH MOJYYECHUS]I MyHUIIUNIAJTbHOH YCJIYIH B
MHOTO0()YHKIMOHAJIBHOM LIEHTPe NPeA0CTABJEHHUS TOCYIAaPCTBEHHbIX U
MYHHUIMIAJBHBIX YCJIYT (B TOM YHCJIe B IOJTHOM 00beme)

1. OcHOBHBIMH TOKAa3aTeNsIMU JTOCTYITHOCTH M KadecTBa MYHHIIUIIAIBHOU
YCITyTHU SIBIISIOTCSA:

1) coOmoneHre TpeOOBaHMI K MECTaM MPEAOCTABICHHUS MYHUIUITATBLHON
yCIyTH, UX TPAHCIIOPTHOM OCTYIMTHOCTH;

2) cpeHee BpeMs OXKHIaHHS B OUYEPEIU MPH M01a4e JOKYMEHTOB;

3) xommuecTBO oOOpalieHui 00 00’KAJIOBAaHWU PpEIICHWA W JACHCTBHIMA
(Oe3meicTBHS) aIMUHUCTPALINH, & TAK)KE JOJDKHOCTHBIX JTUI] aIMUHUACTPAIIHNH;

4) KOJMYECTBO B3aUMOJICHCTBHUI 3asBHUTENSl WM €ro IMPEJCTABHUTENS C
JOJKHOCTHBIMU JIMIIAMHU, UX MPOJOJKUTEIbHOCTD;

5) BO3MOXHOCTHh TONyueHHS WH(POpMAIMK O XOJe MPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

1. B3aumopaeiicTBue 3asBUTENS WM €0 MPEACTABUTENS C JAOKHOCTHBIMU
JUIAMH  aIMUHUCTPAIIMU OCYILECTBISIETCS MPU JIMYHOM TMpHEME TpakKIaH B
COOTBETCTBUHU C IpauKOM MpHeMa TpaxaaH B aIMUHUCTPALIUH.

2. B3auMmoneiicTBue 3asBUTEINS WM €r0 MPEICTABUTENS C JIOJKHOCTHBIMU
JUIAMU AJIMUHUCTPALIMKM OCYIIECTBISIETCS NPU JIMYHOM OOpAIlleHUU 3asiBUTEIIS
WM €r0 MpPeICTaBUTEIIS:
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1) i momadu  JOKYMEHTOB, HEOOXOMUMBIX JUISL  IPEIOCTABJICHUS
MYHULHUNAIBHOWN YCITYTH;

2) 1Sl TOJTy4YeHHsI pe3y IbTaTa MPEeA0CTaBICHUS MYHHUIIUIIATBHON YCITYTH.

3. IIpoAomKUTENbHOCTh  B3aUMOACHCTBUSL  3asBUTENS WM €r0
MPEACTABUTEINS C JOJKHOCTHBIMU JIMIAMHU aAMUHUCTPALIMK TPU NPEIOCTABICHUN
MYHULUNAIBHON YCIyTM HE JOJDKHA MpeBblaTh 10 MHUHYT MO KaXIOMYy U3
VKa3aHHBIX B  HACTOSIIIEM  AJMHUHUCTPATUBHOM  pErJIaMEHTE€  BHUJOB
B3aUMOJICHUCTBUA.

4. KonuuecTBO B3aUMOJEHUCTBUI 3asBUTENSl WM €ro NPEACTaBUTENS C
JIOJKHOCTHBIMM JIMIIAMHM aIMUHUCTPALIMU TPU TPEIOCTABICHUU MYHHUIUIIATBHON
YCIIYyTHU HE JOJHKHO MPEBBIIIATH ABYX Pas.

5. 3asButento oOecrmeuyrBaeTcsl BO3MOXKHOCTh TMOJAaud  3ampoca o
NPEAOCTaBICHUA  MYHULMNAIBHOM  YCIyrM W TOJYYEHHs  pe3yJibTara
MYHULIUNAIBHOM YCIYTHM TOCPEICTBOM HCIOJIB30BAHUS AIEKTPOHHOM MOYTHI
agmuHuctpauud, [loprana. [IpegocraBneHne MyHUIUNIAIBHONW YCIYTH C Y4aCTUEM
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  MPEJOCTABJICHHUS  TOCYIapCTBEHHBIX U
MYHUIIUNIATBHBIX yCIyr (B TOM 4YHCIE€ C KOMIUIEKCHBIM 3ampocoM) He
IIPEAYCMOTPEHO.

3asBUTENIb MW €ro NPEACTABUTEIIb MMEIOT BO3MOXHOCTh TOJYYUTh
MH(OpPMAIINIO O X0J1€ MPETOCTABICHNUS MyHUIIUITAIbBHOW YCIYTU B AMUHUCTPALIUU
B IIOpSAKE, YCTAHOBJIEHHOM IyHKTamMu 2-6 [maBel 3.  HACTOSIIETO
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

I'maBa 17. Unble TpeOOBaHMSA, B TOM YHCJI€ YYNTHIBAIOIIHE 0COOCHHOCTH
NPeI0CTABJICHUS MYHHMIMIIAJIbHOMN YCJIYTH M0 3KCTEPPUTOPHATBHOMY
NPUHIMILY U B 3JIEKTPOHHOU popme

1. MyHuuunanbHas yciyra IO O3KCTEPPUTOPHAIBHOMY TMPHUHIMUIY HE
IIPENOCTABIISETCA.

2. Jloctynm k wuHpOpManmuMM O CpPOKaxX U TOPANKE TMPETOCTABICHUS
MYHULIMIIAJIBHOW yclyru, pasmemieHHoil Ha Iloprane, ocymiectBisiercs 6e3
BBITIOJIHEHMSI 3asBUTEJIEM WM €ro MPEACTaBUTENEM KaKUX-TH00 TpeOoBaHHM, B
TOM uucie 0e3 UCTIOIb30BaHMs IPOTPaMMHOT0 00eCTeueHus], yCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHE CpEACTBa 3asiBUTENS] WM €ro NpeacTaBuTeNs TpeOyer
3aKJIIOYEHUS] JIMIEH3MOHHOTO WM HWHOIO COIJIallleHHs ¢ TpaBooOanarenem
IpPOrpaMMHOr0  OOecredeHusi, MpeaycMaTpUBAIOUIEr0  B3MMaHUE  IUIATHI,
PErUCTPaLMIO WIIK aBTOPU3ALIUIO WM MTPEAOCTABIEHNE UM MTEPCOHAIIBHBIX TAHHBIX.

3. [lpenocraBnenre MyHULMIIAIBLHON YCIyru ¢ ucnolsib3oBanueM [loprana
OCYUIECTBJISIETCSI B OTHOILIEHUHU 3asiBUTENEH, MPOUIEAIINX TPOUEAYPY PETUCTPALH
Y aBTOpHU3aLIUU.

4. Tlopaua 3asBUTEJ]EM 3asBJICHUS B JJIEKTPOHHOH (hopMe MOCPEICTBOM
[Toprana ocymectBisiercss B Buie (ainoB B ¢opmate XML, cozmanHbIX C
ucnonp3oBanueM XML-cxeM u oOecrieunMBalOmIMX CUUTHIBAHHE U KOHTPOJb
IIPEICTABICHHBIX TaHHBIX.

[lomaya 3asBuUTENneM 3asBieHHA B (OpME DIIEKTPOHHOTO JOKyMEHTa
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MOCPEACTBOM AJIEKTPOHHOM MOYTHI OCYUIECTBIAETCA B BHIE (ailjioB B Qopmate
doc, docx, odt, txt, xIs, xIsx, ods, rtf.

DONEeKTpOHHBbIE  JOKYMEHThl  (3JEKTpOHHbIE  00pa3bl  JOKYMEHTOB),
MpUJaraéMple K 3asBJICHUIO, B TOM YHCIIE JOBEPEHHOCTH, HANPABJISAIOTCS B BUIE
daiinoB B popmarax PDF, TIF.

5. Ilpu oOpamieHun 3a MPEAOCTABICHUEM MYHHUIIMNAIBHOW YCIYyTU B
AJIEKTPOHHOH (hOpMe 3asiBUTENIb UM €r0 MPEICTaBUTENb UCIIONb3YET YCUICHHYIO
KBATM(UIIMPOBAHHYIO DJEKTPOHHYIO TMOAMNHUCH. 3asBICHHE W JOKYMEHTHI,
1oJlaBaeMble 3asBUTEJIEM B DJIEKTPOHHON ¢opme ¢ ucmonbp3zoBanuem llopTana,
MOTYT OBITh TOANKMCAHBI IPOCTOM 3JIEKTPOHHOM MOAMHUCHIO.

VYcunennas — KBaaM(pUUUpOBaHHAs  AJEKTPOHHAs  MOJNUCH  JIOJDKHA
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSM:

1) KBaTU(PUIUPOBAHHBIA CEPTHUPHUKAT KIFOYA TPOBEPKH IICKTPOHHOM
noanucu (najee - KBaIM(UUMPOBAHHBIM cepTU(UKAT) CO3AaH U BbIIaH
AKKpEIUTOBAaHHBIM  YIOCTOBEPSIOIIMM  LEHTPOM, AaKKpPEIWTalHus KOTOPOro
JeHCTBUTENbHA Ha IEHb BbIJJaYM YKAa3aHHOTO CepTU(UKATA;

2) KBaIM(UIUPOBAHHBIA  cepTU(UKAT JCHCTBUTEICH HAa  MOMEHT
NOANMCAHMS 3alpoca W IpUIaraéMblX K HEMY JOKYMEHTOB (IIpM HaJU4UH
JIOCTOBEPHON MH(POpPMaLMM O MOMEHTE MOJNUCAHUS 3asBJICHUS U MPUIaraeMbIX K
HEMY JOKYMEHTOB) WJIM Ha JIeHb MPOBEPKH JIEUCTBUTEIIBHOCTU YKa3aHHOTO
ceprudukara, €ciad MOMEHT IMOJNUCAaHUsA 3ampoca W MPWIATaeMbIX K HEMY
JIOKYMEHTOB HE OIPE/CIICH;

3) wuMmeercs TOJOXKUTEIBHBIA pE3yJbTaT TPOBEPKH MPHUHAIICKHOCTH
BJIAJEJIbIy KBAIU(PUIMPOBAHHOIO cepTU(UKATa YCUICHHON KBaIu(ULIUPOBAHHOM
JIEKTPOHHOM MOAMMCH, C IIOMOIIBI KOTOPOW MOAIMCAH 3apOC U IPUIaraeMele K
HEMY JOKYMEHTBI, M TOJATBEPXIECHO OTCYTCTBUE H3MEHEHUW, BHECEHHBIX B
yKa3aHHble JOKYMEHTBl Iocie ux noanucanus. Ilpm »TomM mposepka
OCYLIECTBJISIETCS. C  MCIOJB30BAaHUEM  CPEACTB  JJIEKTPOHHOM  IOAIMCH,
MOJyYUBIIUX MOATBEPKIECHUE COOTBETCTBHUSI TPEOOBAaHUSM, YCTAHOBJICHHBIM B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roga Ne 63-03 «O6
AIEKTPOHHOM  TOANHMCH», W C  HUCHOJB30BAaHUEM  KBATU(PUIHUPOBAHHOTO
ceprudukara jauia, MOAMUCABUIETO 3aMPOC U MpUIaraéMble K HEeMy JOKYMEHTBHI.

6. Ilpu HampaBieHUM 3asBICHUS U MPUIATa€MbIX K HEMY JTOKYMEHTOB B
AIEKTPOHHON (opMe MpeACTaBUTEIEM 3asBUTEINS, JEHCTBYIOIIMM HAa OCHOBAHHUU
JIOBEPEHHOCTH, BBIJAHHOW IOPUAMYECKUM JIMIIOM, YJIOCTOBEPSETCS YCHIEHHOMN
KBTM(PUIUPOBAHHONW 3JEKTPOHHOW TMOJIMUCHI0 MPAaBOMOYHOTO JIOJKHOCTHOTO
JUIla IOPUAMYECKOTO JIMIA, a JOBEPEHHOCTh, BbIAAHHAS (PU3UYECKUM JIHIIOM, -
YCWICHHOU KBATU(UITUPOBAHHOM SJIEKTPOHHOM MOAMKUCHIO HOTapHUyca.
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PA3JIEJI III. COCTAB, HOCJEJOBATEJBHOCTH U CPOKH
BBIITIOJTHEHUS AIMUHUCTPATUBHBIX TPOLIEJIYP, TPEBOBAHUSI
K HOPSIIKY UX BBIIIOJTHEHUS, B TOM UUCJIE OCOBEHHOCTH
BBIIIOJTHEHUSI AIMUHUCTPATUBHBIX ITPOLIETYPB
JIEKTPOHHOU ®OPME

I'naBa 1. CocTaB ¥ 10cJ1e10BATEJILHOCTh AAMUHUCTPATHBHBIX MPOLEAYP

1. IlpenocTraBiieHre MYHUIUNIAJIbHON YCIYTH BKJIIOYAET B ce0sl cieaylomme
aIMUHUCTPATUBHbIE MPOIEAYPHI:

1) nmnpueMm, perucrpamus 3asBICHUS MW JIOKYMCHTOB, IIOJIICIKAIIMX
MPEICTABIICHUIO 3aIBUTEIIEM WJIU €0 MIPEACTABUTENEM;

2) TPUHATHE PEIICHUS O TPHHITHH 3asABJICHUS K PACCMOTPCHHUIO WIIN
pelieHus 00 0TKasze B MPEAOCTaBICHUN MYHUIIUTIATBLHON YCIIyTH;

3) MOJArOTOBKA BHIMMCKH M3 MOXO3SMCTBCHHBIX KHHT

4) nanpaBieHue (BbIJIadya) 3assBUTEIIIO MU €0 MPEICTABUTEIIIO BBHITUCKU 3
MOXO3SIICTBEHHBIX KHUT WJIM YBEJOMJICHHS 00 OTKa3e B MPEJOCTABICHHUU
MYHULUNAIBHON YCITyTH.

2. B snextpoHHoi (opme Mpu MpeAOCTaBICHUHM MYHHUIIUIAIBHON YCIYTH
OCYHIIECTBJISICTCS  aJMHHHCTpaTWBHas  mpouenypa  (meiictBue)  «llpuewm,
perucTpanus 3amnpoca U JOKYMEHTOB, MPEIOCTABICHHBIX 3asBUTEIEM WIIA €ro
MPEICTABUTEIEM.

I'nasa 2. Ilpuem, perucrpanus 3asiBJIeHUsI U IOKYMEHTOB,
NMPEACTABJICHHBIX 3asiBUTE/IEM WIH €ro MpeacTaBuTes1emM

1. OcHoBanueM i1 Hayaja OCYILIECTBIEHUS aAJMUHUCTPATHUBHOU
IPOLEIYpPHl SBIAETCA MOCTYIUICHHE B AAMUHUCTPALMIO OT 3asBUTENS WIH €ro
IPECTaBUTEINS 3asiBICHUS C MPUJIOKEHHBIMHU IOKYMEHTAMH OJHUM U3 CIIOCOOOB,
yKa3aHHbIX B NyHKTe 3 I'maBel 6 Pa3mena 2 HacTOALIEro agMUHHACTPATUBHOIO
perjameHra.

2. [lpuem 3asBiieHUSI U JOKYMEHTOB OT 3asBUTEJSI WIM €0 MpPeCTaBUTENs
OCYILECTBISICTCS B aJMUHUCTPAllMU MO TNPEIBAPUTEIBHON 3aluch, KOTOpas
OPOM3BOAUTCS MO  TeldepoHy, yKa3aHHOMY Ha  OQUIMAIBHOM  CcaiTe
aAMUHUCTpalMM, JUO0 TpU JUYHOM OOpalleHWH 3asBUTENS WJIH  €ro
MPEACTaBUTEINS B AIMUHUCTPALIUIO.

3. [locTynuBiiee B aAMUHUCTPALIMIO 3asBJICHUE U IOKYMEHTBI, B TOM YHCIIE
B JJIEKTPOHHON (PopMe, perucTpupyercsl JTOJKHOCTHBIM JIMIIOM aJMUHUCTpPAIUH,
OTBETCTBEHHBIM 3a IPUEM U PETUCTPALIMIO JOKYMEHTOB, B KypHaJe PErucTpanuu
HNOCTYIUBIINX JOKYMEHTOB.

Cpok perucTpanuy TMpeNCTaBICHHBIX B aAMHUHHCTPAIMIO 3asBICHUS U
JOKYMEHTOB TIpU  HEMOCPEACTBEHHOM OOpalleHWu 3asBUTENs WM  €ro
OpeICTaBUTENS B AAMUHHCTPAIMIO HE JOJDKEH MpPEeBBIATh 15 MHUHYT, mpH
HANpaBJIEHUU JOKYMEHTOB 4Ye€pe3 OpraHu3alud I[OYTOBOM CBSI3W WJIM B
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ANIEKTPOHHON (hopme - OAMH pabouuil AEHb CO THS MOJyYEHHUS aJMUHHCTpAIUEi
YKa3aHHBIX JOKYMEHTOB.

4. JIOWKHOCTHOE JMIO aJMMHHUCTpAllMM, OTBETCTBEHHOE 3a IIPUEM H
PEruCTpalyIo JOKYMEHTOB, IPOCMATPUBAET ITOCTYIUBUIME JOKYMEHTHI, IIPOBEPSET
UX LEJOCTHOCTh M KOMIUIEKTHOCTb, YCTaHaBIMBACT HAJIU4YME WM OTCYTCTBHE
OCHOBAHMM, IPEJYCMOTPEHHBIX IIyHKTOM HACTOSIIMM  aJMUHUCTPATHBHBIM
perJamMeHToM, He MO3JHee JByX padouux THEH CO JHS MOITY4YCHHsS 3asiBICHUS U
JIOKYMEHTOB.

5. B cnydae mocTymieHus 3asgBiI€HUS, MOJANMCAHHOTO YCHJIEHHON
KBATM(UIIMPOBAHHON  3JEKTPOHHOM  MOAMHCHIO,  JOJDKHOCTHBIM  JIUIIOM
aAMUHHACTPALIM, OTBETCTBEHHBIM 34 IIPUEM M PETHCTPALMIO TOKYMEHTOB, B XOJE
NPOBEPKH, MpeaycMOTpeHHoW myHKToM 4 [maBel 2 Pasmena 3 HacTosiiero
aAMUHHACTPATUBHOTO pPEIVIAMEHTa, IIPOBOAUTCSA IPOBEpPKA JACHCTBUTEIBHOCTH
YCUJIEHHOW KBaNU(PUIHUPOBAHHON HIIEKTPOHHOM MOJNUCH, C HUCHOJIb30BaHUEM
KOTOpPOW MOJAINHKCAH 3alpoc, NpU COOIIOACHUUM TPeOOBaHUM, MPEAYCMOTPEHHBIX
nyHkta 65 ®enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-d3 «O6
AIIEKTPOHHOM IOAIIUCHY.

6. IlpoBepka ycuiaeHHOW KBaTU(UIUPOBAHHON OSIECKTPOHHOM MOAMHCHU
MOXET OCYLIECTBIATHCS TOKHOCTHBIM JIMIIOM aJIMHUHUCTPALMHA, OTBETCTBEHHBIM
34 IPUEM M PETUCTPALMIO JOKYMEHTOB, CAMOCTOSITEIBHO C HCIOJBb30BAHUEM
UMEIOIINUXCSA CPEACTB AJIEKTPOHHOM MOAMKMCH WM CPEICTB HH(POPMALMOHHOU
CUCTEMBI TOJOBHOTO YJOCTOBEPSAIOLIErO LEHTPA, KOTOpas BXOAUT B COCTAB
UH(PaCTPYKTYphl, 0OecrneunBaronieil ”HPOPMaMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBHE

AeHCTByIOIMX  MH(GOPMALMOHHBIX  CHUCTEM,  HCHOJB3YEMBIX  JUIS
IIPEOCTABIEHUs T'OCYJAapCTBEHHBIX YCIYI M MYHULMIAIBHBIX YCIyI B
AIIEKTPOHHOH (hopme.

IIposepka JEUCTBUTEIBHOCTH YCUJICHHOMN KBATH(PUITUPOBAHHON
AIIEKTPOHHOM IOAIMCH TAKKE MOYKET OCYLIECTBIIATHCS C UCIOJIb30BAHUEM CPELICTB
UHGOPMAIIMOHHON CHCTEMbI aKKPEAUTOBAHHOTO YIOCTOBEPSIOLIETO LIEHTpA.

/. B ciyyae BbISIBJICHUS B IIPEJICTABJICHHBIX TOKYMEHTaX XOTs Obl OJTHOTO U3
OCHOBAHUM, MpeayCMOTpeHHbIX IyHKTOM 1 I'maBel 9 Pasznmenma 1 Hacrosmero
aAMUHHACTPATUBHOTO  pPErjaMeHTa, MJOJDKHOCTHOE JIMIO  aJMUHHCTPALNH,
OTBETCTBEHHOE 3a IPUEM M PETUCTPAlUIO JOKYMEHTOB, HE IIO3JIHEE CpOKa,
npeaycMoTpeHHoro myHktom 4 ImaBel 2 Paggenma 3 HacTosimiero
aJIMUHUCTPATUBHOTO pEerjaMeHTa, MPUHHUMAET pelleHne 00 OTKa3ze B MpHUeMe
JOKYMEHTOB M MOJTOTaBIMBAET yBEAOMJICHHE 00 OTKa3e B MPUEME IOKYMEHTOB C
yKa3aHHEM OCHOBaHUM OTKa3a B MpUEME JIOKYMEHTOB U OOECHeuYHMBaeT €ro
IIOANIMCAHNE TI1aBOM aJMUHHACTPALIVH.

8. B cmyuae oTkaza B mpuemMe JOKYMEHTOB, MOJAHHBIX IMyTeM JIMYHOTO
oOpalleHus, JODKHOCTHOE JIMLO aJMHUHUCTPALMM, OTBETCTBEHHOE 3a MPHUEM U
pPErucCTpalri0 JOKYMEHTOB, B T€UEHHE TpeX pabodyux JHEH cO JHS MOIYdCHHs
3asBJICHUS W JOKYMEHTOB HANpPABIIET 3asBUTEIIO WIM €r0 IPEICTaBUTEIO
yBEIOMJIEHHE 00 OTKa3e B IpHUEME JOKYMEHTOB IOYTOBBIM OTIPABICHUEM IO
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asBJICHUH, JIMOO MO OOpAICHUIO 3asBUTEIS
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VI €ro NPEeICTAaBUTENS BPYUYaAET €ro JUYHO.

B cnydae oTkaza B IpueMe JOKYMEHTOB, IOJAHHBIX 4e€pe3 OpPraHU3aluu
IIOYTOBOM CBSA3H, JOJDKHOCTHOE JIMIO aIMUHHUCTPALMN, OTBETCTBEHHOE 3a IIPUEM U
pEerucTpalmio JOKyMEHTOB, HE MO3JHEE Tpex pabouMx JHEW CO JHS MOJy4YeHUs
3asBJICHUS W JOKYMEHTOB HANpPABILIET 3asBUTEIIO WIM €r0 IPEICTaBUTEIO
IOYTOBBIM OTIPABICHUEM YBEJOMJIEHUE OO0 OTKa3e B IpPHUEME JIOKYMEHTOB IIO
IIOYTOBOMY aJIpECY, YKa3aHHOMY B 3asIBJICHUMU.

B ciyyae oTkasza B mpuemMe JOKYMEHTOB, TOJAHHBIX YEPE3 JTUUYHBIA KaOUHET
Ha [loprane, JOMKHOCTHOE JIMLIO AJIMHHHCTPALMU, OTBETCTBEHHOE 3a MPHUEM H
pPErHCTPAlMIO TOKYMEHTOB, HE MO3/JHEE TpeX padouyMx JHEW cO AHS MOJyYEHHUS
3asBJICHUSI W JOKYMEHTOB HANpaBISIET 3asABUTENI0 WM €ro MPEeACTaBUTENIO
yBEJOMIIEHHE 00 OTKa3e B IpUEME JTOKYMEHTOB B TU4HbINA KaOuHeT Ha [loprare.

B cnyuae oTkasza B IpuemMe JTOKyMEHTOB, ITOJAAHHBIX ITyTEM HAIPABIICHUS Ha
opuLMaTbHBIA aApec 3JIEKTPOHHOM MOYTHI aIMUHUCTPALUH, TOJKHOCTHOE JIUIO
aMUHHUCTPALINHA, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO JOKYMEHTOB, HE
No3/7Hee Tpex pabouyux JAHEH cO JHS TOJIyuYeHHUs 3asBICHUS U JOKYMEHTOB
HalpaBlIieT YBEJOMJIEHME 00 OTKa3e B MpuUeMEe JIOKYMEHTOB IO aJpecy
JIEKTPOHHOM NOYTHI, YKa3aHHOMY B 3asiBJICHUU.

9. Ilpm orcyrcTBUM B TPEACTABICHHBIX 3asfBUTEIEM WJIH  €T0
IIPEACTABUTENIEM JOKYMEHTAaX OCHOBAHUM, IPEAYCMOTPEHHBIX ITyHKTOM | I'y1aBbI 9
Paznena 2 HacTosIero aJAMHHHUCTPATHBHOIO PEMVIAMEHTA, JOJDKHOCTHOE JIMILIO
aJMUHUCTPALIMM, OTBETCTBEHHOE 3a NPHEM W PETUCTPALMIO JIOKYMEHTOB, HE
IIO3/THEE CPOKA, MPEeIyCMOTpPEHHOro NyHKTOM 4 I'nmaBel 2 Paznena 3 nHacrosiero
aJIMUHUCTPATUBHOTO PErIaMEeHTa, MepeaeT MPEICTABICHHbIE 3aBUTEIIEM WU €r0
IPEACTABUTENIEM  JOKYMEHTHl  JOJDKHOCTHOMY  JIMIy  aJMUHUCTpAlUH,
OTBETCTBEHHOMY 3a NPEJOCTABICHNE MYHULIUITAJIBHON YCIYTH.

10. Pe3ynpTaTroM aAMHHHMCTPAaTUBHOW MpPOLEAYpHl SBISETCA MIpPUEM
IIPEICTABIICHHBIX 3asBUTEJIEM WIA €ro NpPEICTaBUTENIEM JOKYMEHTOB U UX
nepenada  JOJDKHOCTHOMY  JIMILY, OTBETCTBEHHOMY 3a  NPEJOCTAaBJICHUE
MYHUIIUIIAJIBHON YCIYTH, JTMOO0 HaIlpaBJIeHHUE 3asBUTEIIO WU €T0 MPEICTaBUTEINIO
YBEIOMJIEHHSI 00 OTKa3€ B IpHUEME JOKYMEHTOB.

11. Cnocobom ¢ukcauu pe3yiabTaTa aIMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCS] PETUCTPALUS JOJKHOCTHBIM JIMIIOM aIMUHUCTPALIMH, OTBETCTBEHHBIM 32
IpUeM U PETUCTPALMI0 JIOKYMEHTOB, (akTa mepegaud MpeIcTaBIICHHBIX
JOKYMEHTOB ~ JTOJDKHOCTHOMY JIMIY  aJMUHHUCTpPAllMM, OTBETCTBEHHOMY 3a
IPEIOCTABIICHUE MYHULUIAIBHON YCIyrd, JIMOO yBEAOMJIEHMs 00 OTKa3e B
IIpUEME NPEJCTABIECHHBIX JOKYMEHTOB B >KYpPHAaJ€ PETrUCTPALMH IMOCTYHMUBLIMX
JIOKyMEHTOB.

I'naBa 3. IlpuHsiTHE pelieHNs 0 IPUHATHH 3asBJICHUS K PACCMOTPEHHUIO
WJIN peuieHus 00 0TKa3e B NPeA0CTABJICHNH MYHHIMIIAJIBHON yCIyru

1. OcHoBaHueM i1 Hadaja aJMUHUCTPATUBHON MpPOLEAYpPHI SBIAETCA
IIOJIyYEHHE  JTOJDKHOCTHBIM  JIMIIOM  aJMUHUCTPAllMM, OTBETCTBEHHBIM 34
IIPEAOCTABICHNE MYHULUIIAJIBHOW YCIIYI'M, 3asBJIICHMS M IPEACTABICHHBIX
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3asIBUTEJIEM WJIN €r0 MPEACTABUTENEM IOKYMEHTOB.

2. JI0J>KHOCTHOE JIMIIO aIMUHUCTPAIIUU, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHULIUNIAIBHON YCIYyTH, B TEUCHHUE S5 KaJCHAAPHBIX JHEH CO IHS PETUCTPaLUH
3asBJICHUSI OCYILIECTBISICT MPOBEPKY 3asBJICHHUS U NPEACTABICHHBIX 3asSBUTEJIEM
WJIU €T0 MPEICTABUTEIEM JOKYMEHTOB HA HAJIUYUE OCHOBAHUM, YCTAHOBJIICHHBIX B
nyHkTte 2 ['maBel 10 Pa3gena 2 HacTos1ero aAMUHUCTPATUBHOTO PETVIAMEHTA.

3. B cmyuae ycTaHOBIEHUS B XOJ€ TMPOBEPKHU, MPETYCMOTPEHHOM
HACTOSIIIIMM aMUHUCTPATUBHBIM PErJaMEHTOM, HAJIMYMs OCHOBAaHHMS JJI1 OTKa3a B
IIPEAOCTABICHNA MYHHLMIAIBHOM YCIyTH, ykKa3aHHoro B IyaBe 9Hacrosiero
aIMUHHACTPATUBHOTO  pPErJaMEHTa, JOJDKHOCTHOE JIMIO  aJMUHHCTPALNH,
OTBETCTBEHHOE 32 MPEIOCTABICHNE MYHULIMITAJIbHON YCIYTH, IPUHUMAET PEIICHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH, MOCIE YEro B TEUEHHUE
JBYX KaJICHJApHBIX JHEW MMOATrOTaBIMBAET MMCbMEHHOE YBEJIOMIIEHHE 00 OTKa3e B
IIPENOCTABICHUM MYHULMIIAJIBHON YCIYyTM C YKAa3aHUEM IIpUYMH OTKaza M
o0ecrnieunBaeT ero NoNUCaHue IJ1aBOM aJIMUHUCTPALIUH.

B cnyyae ycraHOBIEHUS B XOJA€ IPOBEPKH, NMPEAYCMOTPEHHON ITYHKTOM 2
I'maBbl 3 Paznena 3 HacTosWEro aJIMHHHUCTPATUBHOIO PErIaMEHTa, OTCYTCTBHS
OCHOBAHMSI JUIsl OTKAa3a B MIPEJOCTABICHHH MYHUIIMIIAIBHON YCIYTH, YKa3aHHOTO B
nyHkre 2 I'maBel 10 Pa3menma 2 HacTosimero agMUHUCTPATHUBHOIO PETIIAMEHTA,
JOJDKHOCTHOE — JIMIO AAMUHHCTPALMM, OTBETCTBEHHOE 3a INPENOCTABICHUE
MYHUIUOATBHOM yCIIyTH, NPUHUMAET pEHIeHHWEe O TMPUHATUU 3asBJICHHUS K
PAaCCMOTPEHHUIO, O YEM JIEJIACT 3alMCh HA 3asBJICHUU U B )KYpHAJIE PETUCTPALIUU
MNOCTYINHUBIIHUX JOKYMEHTOB.

4. Pe3ynbTaTroM aJIMUHUCTPATUBHON NPOLEAYpHI SBISETCS PEIICHHE O
OPUHATUN 3asIBICHUS K PpACCMOTPEHHUIO WIM yBeAOMJIEHHME 00 OTKa3e B
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH.

5. Cnocobom (¢uxcanuu pe3yapTaTa aJIMUHUCTPATUBHON MpoLETypHI
SBJIIETCS 3aIIMCh B )KyPHAJIE PETUCTPALMH MOCTYIUBIIMX JTOKYMEHTOB O IPUHITHH
3adBJICHUS. K PAacCMOTPEHHUIO WM IHCbMEHHOE YyBeAOMJIeHHE 00 OTKa3e B
IIPEIOCTABIEHUN MYHULIUIIAJIBHON YCIYTH B )KypHAJI€ PErMCTPALUU MOCTYIUBIINX
JIOKYMEHTOB.

I'1aBa 4. [loaroroBka BBLIMUCKH U3 MOXO03AHCTBeHHBIX KHUT

1. OcHoBaHueM s Hayaja aJIMUHUCTPATUBHOM MPOLETYpPHl SBISIETCS
NPUHATHE  JOJDKHOCTHBIM  JIMIIOM  aJMHHUCTpAllid, OTBETCTBEHHBIM  3a
NPEAOCTaBICHNE MYHMIIUNAIBHON YCIYTH, PEUICHUS O MNPUHSATHUU 3asBJICHUS K
pPacCMOTPEHUIO B COOTBETCTBMM ¢ MyHKTOM 3 ['maBel 3 Paznmena 3 HacTosiiero
aMUHUCTPATUBHOTO PEIJIAMEHTA.

2. JI0JKHOCTHOE JIMIIO aIMAHUCTPAITUU, OTBETCTBEHHOE 3a TIPEIOCTaBICHUE
MYHUITUTIATPHOW YCIYTH, B TEUCHHE NBYX pPabOYMX MHEW CO IHSA MPUHATHS
pelieHrs O NPUHSATAMU 3asiBIICHHSI K PACCMOTPEHHUIO OCYIIECTBISAET IOUCK B
MOXO3SIICTBEHHBIX KHUTAX CBEACHHH, 3alpaliiBaeMbIX 3asiBUTENIEM B 3asBJICHUM,
Y TIOJIFOTABJIMBAET COOTBETCTBYIOIIYIO BBIMHUCKY (BBIITUCKH) U3 MOX035HCTBEHHBIX
KHHT B JIBYX SK3EMILIsIpax.
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3. B cmywae, ecnu 3asBIEHHUE CONEPKHUT 3allpoCc CBEACHUA W3
MOXO3SIICTBEHHBIX KHUT O HAJIMYUU Yy TPaKIaHUHA TIpaBa HA 3eMEJIbHBIN YUYacTOK,
JOJDKHOCTHOE ~ JIMIIO  JMUHUCTpPAIMM, OTBETCTBEHHOE 3a TIPEOCTaBICHUE
MYHUIIUNIATBHOW YCIYTH, MOATOTABIMBAET BBIMUCKY U3 MOXO3SIMCTBEHHBIX KHUT O
HAIMYUM Y TpakJaHWHA TpaBa HAa 3€MENbHBIA y4acTOK 10  (dopwme,
NpeayCMOTpeHHOW  mpukazom  DenepaidbHONM  CIyXOBl  TOCyIapCTBEHHOMU
perucTpanuu, kagactpa u kaptorpadpuu ot 7 maprta 2012 roma Ne I1/103 «O6
YTBEPKICHUH (OPMBI BBIITUCKH M3 TOXO35SHWCTBEHHOW KHUTH O HAIWYUU Y
rpakJlaHuHA ITpaBa Ha 3eMEJIbHBIA YYaCTOK.

B cnydae ecnu 3asBi€HHAE CONEPKUT 3aMPOC CBEICHUMN U3 MTOXO3IMCTBEHHBIX
KHUT (32 UCKIIFOYEHUEM CBEJICHUM O HAJWYUU Yy Tpa)KJaHWHA MIpaBa Ha 3eMEJIbHBII
y4acTOK),  JOJDKHOCTHOE  JIMIO  aJMUHUCTpAllMM,  OTBETCTBEHHOE  3a
MPEAOCTAaBICHUE MYHULUNAIBHOM YCIYTdM, TOATOTABIMBAET BBIIUCKY U3
MOXO3SIICTBEHHBIX ~KHUT B (OpMe JIMCTOB  IOXO3SMICTBEHHON  KHUTH,
YCTaHOBJICHHBIX TNpHKa3oM MmuHcenbxo3a Poccun ot 27 centsadps 2022 roga No
629 «O0 yTBepxkaeHun HOpMbI U IOPSAJIKA BEJACHHS MOXO03IUCTBEHHBIX KHUT.

4. Tlocne MOATOTOBKM BBIMKMCKHU (BBIMHMCOK), YKa3aHHOW (yKa3aHHBIX) B
nyHkre 3 I'nmaBel 4 Pa3nena 3 Hacrosmero agMHUHUCTPATUBHOIO PETJIAMEHTA,
JOJDKHOCTHOE  JIMIIO  JMUHUCTPALlMM, OTBETCTBEHHOE 32 IIPEOCTaBICHUE
MYHULIMNIAIBHOW YCIIYTH, B TEUEHHE OJHOTO pab0OYero JHS CO JHS UX MOJATOTOBKH
MOAMUCHIBACT KaXKABIM HSK3EMIUISIP BBIMUCKU (BBIMHCOK), OOECIEUMBAET UX
MOANMUCAHUE TJ1aBOM aIMUHUCTPALINH.

5. PesynapTaroM aIMUHUCTPATUBHOM MPOLEIYPHI SIBISETCS BBIMUCKA
(BBITUCKM) U3 TTOXO035MCTBEHHBIX KHUT.

6. Cnocobom (ukcanuu pesynbrara aJIMUHUCTPATUBHON MPOLIETYPHI
ABJIIETCSl TOJINUCAHUE TJIABOM AJMUHUCTPAIIMM BBIMHCKK  (BBIMHCOK) W3
MOXO3SICTBEHHBIX KHUT.

I'naBa 5. HanpasJjieHue (BbI1a4ya) 3asiBUTEJII0 WIH €r0 NMPeACTABUTEI0
BBINMCKHU U3 MOX03SCTBEHHBIX KHUT WJIM YBeIOMJIeHHsI 00 0TKa3e B
Npea0CTABJIEHMH MYHUIIUNIAJILHOMN YCJIYTH.

1. OcHoBanueM i1 Hayaja agMUHUCTPATUBHON MpOIEAYpHl SBIAETCA
NOJANKUCAHKUE TJIABOM aJIMUHUCTPALMU BBIIMHCKHU (BBIIMHCOK) U3 MOXO35HCTBEHHBIX
KHAT WM TUCBMEHHOTO YBEJOMJIEHME 00 OTKa3e B IMPEJOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

2. JIOJKHOCTHOE JIUIIO0 aJMHUHHCTPAIMHM, OTBETCTBEHHOE 3a HAIpaBJICHHE
(BplIauy) 3aABUTENIO WM €ro MPEACTABUTENI0 pe3yibTaTa MYHULUIIAJIbHOU
yCIyrd, B TEUYEHHE OAHOrO pabouyero MAHSA CO JHS TMOANHCAHMUS TJIaBOU
aJIMUHUCTPALIMYA BBINMCKU (BBIIMCOK) W3 IMOXO3AWCTBEHHBIX KHUI HaIlpaBIsIeT
3aBUTEIIO0 UM €r0 MPEACTABUTENO BBIMIUCKY (BBINUCKH) U3 MOXO3SICTBEHHBIX
KHUI TIOYTOBBIM OTIPABIICHUEM II0 ITIOYTOBOMY aJpeCy, YKa3aHHOMY B 3asBIICHUH,
1100 No 00palleHUIO 3asBUTENS WIN €r0 NPEICTaBUTENS - BpydaeT ee (MX) JIMYHO.

VYBenomnenne o0 OTKaze B NPEJOCTABICHUM MYHMIMIIAJIbHOW YCIyTH
HAIIPaBJISICTCS  3asBUTENIO WIM €ro MPEACTABUTEII0 JOJDKHOCTHBIM JIMLOM



21

aJIMUHUCTPALIMH, OTBETCTBEHHBIM 32 BbIauy (HAIpPABJICHHE) 3aSBUTEIIO WIH €ro
MPEACTABUTENIO PE3YIbTaTa MYHHUIMIIAIBHONW YCIYTH, MOYTOBBIM OTIIPABICHHEM
10 TIOYTOBOMY aJIpECY, YKa3aHHOMY B 3asIBJICHHUH, JIMOO MO0 OOPAIICHUIO 3asIBUTEIIS
WM €ro MPEACTaBUTENS BPyYaeT ero JUYHO B TEUCHHUE OJIHOTO paboyvero JHeu co
JIHSL €70 TIOANMCAHUS IJ1aBOM aJMUHHUCTPALINH.

B cnydae nmogauu 3asBiaeHus B 3J€KTPOHHOU (hopme yBenoMIIeHHE 00 0TKaze
B MPEJOCTaBICHUH MYHUIIUIIAIBHON YCIYTH HAIpPAaBIISIETCS B ANEKTPOHHOU Qopme
3aSIBUTENI0 WJIA €ro NpPEICTaBUTENI0 JOJDKHOCTHBIM JIMIIOM aJIMUHUCTpAIUH,
OTBETCTBEHHBIM 3a BblJauy (HaIpaBJI€HHUE) 3aSBUTENIO WIA €ro MpPeICTABUTEIIO
pe3ysnbTaTa MyHULUIIAIBHOW YCIIYTH, IO aJpPECy AJIEKTPOHHOM MOYTHI 3asIBUTEIS
WIM €ro MpeAcTaBUTeNs JUO0 B €ero JW4yHbli kaOuHetr Ha Iloprtane B TeueHue
OJTHOTO paboyYero JHs cO AHS €ro NOANUCAHUS II1aBOM aIMUHHUCTPALIUU.

3. PesynmpraToM ajiMHUHUCTPATUBHOW MPOIEAYPHl SIBISETCS HANpaBICHUE
(BplOAYa) 3asABUTENI0 WM €ro NPEACTaBUTENIO BBIMUCKA (BBIIMCOK) W3
NOXO3SMCTBEHHBIX KHHUI WM YBEIOMIJIEHHS 00 OTKaze B IHPEJOCTaBICHUU
MYHULIUNAIBHON YCITyTH.

4. CnocoOoMm (Qukcanuu pesysbraTa aJIMUHUCTPATUBHON MpOLETYpHI
SBJIIETCSI 3aHECEHHUE JNOJDKHOCTHBIM JIMIIOM aJMUHUCTPAIMH, OTBETCTBEHHBIM 3a
BbIJa4y 3asBUTEIIO WM €0 IPEICTaBUTEIO Pe3yJibTaTa MyHULIMITAIbHON YCIIYTH,
B JKypHAJI€ OTHPABISIEMBIX JOKYMEHTOB OTMETKM O HalpaBiCHUH (BbIIaye)
BBIUCKH  (BBIMMCOK) U3 TIOXO3AMCTBEHHBIX KHUT 3asBUTENIO0 HWJIU  €ro
MPEICTABUTEINIO WM YBEAOMIIEHUs 00 OTKa3€ B MPEIOCTABICHUN MYHHULMIIAIbHOM
YCIIYTH 3aBUTEIIIO WX €r0 MPEACTABUTEINIO.

I'maa 6. UcnipaByieHHe J0NMYIIEHHBIX ONEYATOK H OIIHOOK B BbIIAHHBIX
B pe3yJibTaTe NPeJ0CTABJICHUS MYHHIUNIAIBHON YCJIYITM JOKYMEHTaxX

1. OcHoBaHueM [yisl MCTIpPaBJICHMS JOMYLICHHBIX ONEYaTOK U OHIMOOK B
BBIJIAHHOW B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUIIATBLHOW YCIYTH BBIMHUCKE W3
MOXO3SUCTBEHHBIX KHHUI (Jajee MO TEeKCTy - TEeXHHYeCKas OIIMOKa) SIBISETCS
NOJlydYeHUE aJMUHHUCTpAIUEll 3asBIeHUs 00 HUCIPaBICHUHU TEXHUYECKOW OLIMOKH
OT 3asiBUTENISI WIH €r0 IPeICTaBUTEIS.

2. 3asBiieHHE 00 UCTIPABIICHUN TEXHUYECKON OMIMOKYU MOAACTCS 3asiBUTEIIEM
WIA €T0 TIPEJCTaBUTENIEM B aAMHHHUCTPAIMIO OJHUM M3 CIOCOOOB, YKa3aHHBIM B
nyHkTe 3 ['naBel 6 Pa3gena 3 HacTOSIIEro aAIMUHUCTPATUBHOTO PETJIaMEHTA.

3. 3asBieHue 00 HUCHPaBICHUU TEXHUYECKOM OLIMOKH PErHUCTPUPYETCS
JOJHKHOCTHBIM JIMIIOM aJMHUHHUCTPAIH, OTBETCTBEHHBIM 32 MIPHEM U PETUCTPAIIHIO
JTIOKYMEHTOB, B MopsiIKe, YCTaHOBJICHHOM TJIaBoOM HACTOSIIETO
aJIMUHHACTPATUBHOTO pErilaMeHTa, W HaIpaBisIeTCd JIOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a IIPEIOCTABICHUE MYHUIIUTIAIBHON YCIYTH.

4. J1o/KHOCTHOE JILO aAMUHUCTPALIMU, OTBETCTBEHHOE 3a MPEJOCTaBICHHE
MYHUIIMIIAJIBbHONW YCIYTH, B TE€UEHUE OJHOTO paboyero THS CO JHS perucTpaiiu
3agBJICHUS OO0 WCIPABICHWH TEXHUYECKOW OMIMOKH MpPOBEPSET MOCTYIUBIICE
3agBlIeHHE OO0 WCIOPABICHUM TEXHUYECKONW OMMOKM Ha TMPEeAMET HaIuuus
TEXHMYECKON OmMOKM B  BBJIAHHOM B pe3yJbTaTe  MPEJOCTaBICHUS
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MYHUIIUIIAJIBHON YCIYTH TOKYMEHTE U IPUHUMAET OJTHO U CIEIYIOMINX PEIICHHI:

1) 00 ucnpaBICHUH TEXHHYECKOMN OIITHOKH;

2) 00 OTCYTCTBHH TEXHHYCCKOM OIIMOKH.

5. Kpurepuem npuHATHS pelieHus, ykazaHHoro B myHkTe 4 [maBel 6
Paznena 3 HacTosiiero aJIMUHUCTPATUBHOIO pErJIaMEeHTa, SIBIIAECTCS Haludue
omneyaTku W (Wid) OMHUOKH B BBIAAHHOM 3asBUTENIO WJIA €ro MPEICTaBUTEIIO
JIOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MPEIOCTABICHUS MyHHUIIUIIATbHON YCIYTH.

6. B cimyuae mpuHATHS pelIeHHs, YKa3aHHOTO B MOANYHKTe | myHkTa 4
['naBwl 6 Paznena |1l HacTosiero aiMMHUCTPATUBHOTO PETJIaMEeHTa, JOJKHOCTHOE
JUIO aAMHHHCTpAIMHM, OTBETCTBEHHOE 3a MIPEJOCTABICHUE MYHHUIIUIAIbHON
yCIyTH, TMOJATOTABIUBACT BBHIMHUCKY W3 TOXO3SHCTBEHHBIX KHUT C HMCIPABICHHOMN
TEXHUYECKON OIMOKOW B MOpSAKE, MPEAYCMOTPEHHOM IyHKTaMu 2-4 I'naBbl 4
Paznena 3 Hacrosmero aIMUHUCTPATUBHOTO PErIaMeHTa.

/. B ciayyae mpuHSTHS peUIeHUs, YKa3aHHOTO B TOJIYHKTE 2 MyHKTa 4
['maBbl 6 Paznena 3 HacTOAIIEro aJMUHUCTPATUBHOTO PETIaMEHTa, JTOKHOCTHOE
JUIO aAMHHHUCTpAlMM, OTBETCTBEHHOE 3a IPEJOCTaBICHHUE MYHUIUIAIbHOMI
yCIIyTH, TOTOBUT YBEJIOMJIEHHE 00 OTCYTCTBUU TEXHUYECKOM OLUIMOKHU B BBIAAHHOM
B pe3yJbTaTe  MpPEAOCTaBIICHHWS  MYHHUIIMIAIbHOW  YCIYTH  JOKyMEHTE,
o0ecrneunBaeT ero MoANUCaHue rIaBoyd aIMUHUCTPALIUH, TTOCIIE YeTO HEMEIIEHHO
nepesaeT ero JJAODKHOCTHOMY JIUIly aJMHHUCTpPAllid, OTBETCTBEHHOMY 32
HampaBlieHUE (BBIAAUy) 3asBUTENI0O WM €ro MPEACTaBUTEII0 pe3yJbTara
MYHHIUITAIBHON YCIYTH.

8.J10mKHOCTHOE JIMIO aJAMMHUCTPAIMHA, OTBETCTBEHHOE 3a HAlpaBlCHHUE
(BBIIAYy) 3asBHUTENI0 WM €ro MPEACTABUTENI0 pe3ylbTaTa MYHHUIUMIAIBHOM
yCIyrd, B TEYEHHE OJHOro paboyero JHA CO JHS TOANMCAHUS TJIABOM
aIMUHUCTPAIIMKA OJTHOTO U3 JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 6 unu 7 ['aBel 6
Paznena 3 HacTosIIIero aIMUHUCTPATUBHOTO periaMeHTa, HallpaBisieT YKa3aHHbIN
JOKYMEHT 3asBUTEII0 WJIH €ro NpPeACTaBUTENI0 IMOYTOBBIM OTIPABICHUEM IIO
MOYTOBOMY aJpecy, yKa3aHHOMY B 3asBJICHHM OO HCHIPABICHUH TEXHUYECKOU
omuOKku OO 1O OOpAIICHUIO 3asSBUTEIS WM €T0 MPEICTABUTENS - BPydaeT ero
JIMYHO.

9. PesynpTaToM paccMOTpeHHs 3asBIEHUS 00 HCIPaBICHUM TEXHUYECKOU
OMMOKN B BBIIAHHOM B PE3yJIbTaTe MPEIOCTABICHUS MYHHIMITAIBLHOW YCIyTH
JIOKYMEHTE SIBJISICTCSL:

1) B ciy4ae HaJW4Ms TEXHUYECKOH OIIMOKU B BBIJIAHHOM B pPE3YJIbTaTe
NPEIOCTaBICHUS MYHHIIMITATBHOM  YCIYTH JOKYMEHTE - BBIHCKA W3
MOXO3SIICTBEHHBIX KHHUT C UCIIPABICHHOW TEXHUYECKOM ONTUOKOIA;

2) B ciiydae OTCYTCTBHUSI TEXHHYECKOH OIIMOKH B BBIAAHHOM B Pe3yJIbTare
NPEIOCTABICHUS! MYHHUIMIAIBHON yCIyru JOKyMEHTE - YBEAOMJICHHE 00
OTCYTCTBMM TEXHHUYECKOW OLIMOKH B BBIJAHHOM B PE3yJIbTaTe MPEAOCTaBICHHUS
MYHUIIUIIAJIbHON YCIYyTH JOKYMEHTE.

10. Cnocobom ¢ukcamuu pe3ynbTata pacCMOTPEHHs 3asBICHHUS 00
UCIIPaBJICHUN TEXHUYECKOW OIIMOKHU SIBJISIETCS 3aHECEHUE AOHKHOCTHBIM JIMIIOM
aJIMUHUCTPALIMM, OTBETCTBEHHBIM 32 HampaBiieHHE (BbIauy) 3asIBUTENIO WU €ro
MPEAICTaBUTENIO PE3YJIbTaTa MYHUIIMIAIBHON YCIYTH, B JKypHaJle OTIPAaBIIsEMbIX
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JAOKYMCHTOB OTMCTKH O BbIJIAYC BLIITMCKH (BBIHI/ICOK) U3 MOXO03SMCTBEHHBIX KHUT C
I/ICHpaBJIeHHOI;'I TEXHUYECKOM OIITMOKON 3asBUTENIO HIIH €TI0 IMpCaACTABUTCIITO.

PA3JIEJIIV. @OPMbI KOHTPOJIA 3A ITIPENOCTABJEHUEM
MYHHUIIUITAJIBHOU YCJIIYT'

I'naBa 1. [lopsaaok ocymecTBIeHUA TEKYILIEr0o KOHTPOJIS 32 cO0II0IeHHeM H
MCIIOJIHEHHEM OTBeTCTBEHHBIMH I0JKHOCTHBIMH JINIAMH MOJ10KeHUIH
aIMHHHUCTPATHUBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX MPAaBOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPeOOBAHUS K NMPEI0CTABICHNI0O MYHUIMIIAIbHOM
YCJIYTH, a4 TAK/Ke NPUHATHEM UMM pPelleHn i

1. Tekyumuii KOHTpPOJIb 3a MPEIOCTABICHUEM MYHULMIIAIBHON YCIyTH
IIPOU3BOJIUTCS TJIABOW aIMUHUCTPALMU CEIBCKOTO MTOCEIEHUS.

2. CpoenuanucTsl aJAMMHHUCTpAllMM, OTBETCTBEHHBIE 3a BBINOJIHEHHE
aIMUHHACTPATUBHBIX npoueayp (mewicTBuil), HECYT IIEPCOHAIIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJCHHE CPOKOB U MOpsAAKa MpHEMa JOKYMEHTOB Ha
IIOJIyYEHUE MYHUIUIIAIBHON YCIIYTH.

3. IlepcoHanbHast OTBETCTBEHHOCTb CIELMAIMCTOB  aAMHHHCTpAIUU
3aKpEIUISIETCS B UX JIOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TPEOOBaAHUSIMU
3aKOHOJATENbCTBA.

I'naga 2. Ilopsiaok U NepUOAUMYHOCTH OCYIECTBJICHUS IJIAHOBBIX U
BHEILUIAHOBBIX MPOBEPOK MOJHOTHI U KAUeCTBA NMPeA0CTABIECHUS
MYHUIIMTIAJIbHOM YCJIYTd, B TOM YHUCJI€e NOPSAI0K U GOpMbI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM NPeI0CTABJIEHUSI MYHUIIUNIAJILHOM YCJIYTIH

1. KoHTponb TOJHOTHI M KadecTBa MPEAOCTABICHUS MYHHUITUIIAILHON
YCIYTH  OCYIIECTBISAETCS IIyTeM IIPOBEJCHUS IPOBEPOK COONIOACHUS U
WCTOJIHCHUS CIIeIUAIUCTaMU aAMUHUCTPALMM TOJOKEHUN AJIMUHUCTPATHUBHOTO
perilaMeHTa, UHbIX HOPMATHUBHBIX MPABOBBIX aKTOB. [IepMOAUYHOCT MPOBEACHUS
MPOBEPOK HOCHUT IJIAHOBBIM XapAKTEP U BHEILUIAHOBBIN XapaKTep:

1) mIaHOBBIE IPOBEPKH - OAMH pa3 B TOJ;

2) BHEIUTAHOBBIC ITPOBEPKH - 10 KOHKPETHOMY OOPAIIICHHUIO 3asBUTCIICH.

2. llo pesynpTaTaM MPOBEACHHBIX TMPOBEPOK B CIIydae BBISIBICHUS
HApYUICHUIN TIpaB 3aABUTENIEN OCYILECTBIACTCA MPUBICUYCHUE BUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon denepanum.

I'maBa 3. OTBEeTCTBEHHOCTD A0JI)KHOCTHBIX JIUIL

1. Ilo pe3ynbraram MpPOBEAEHHBIX MPOBEPOK, B CIIy4ae BbISBICHHUS
HapyILICHUH COONIONCHUS COTPYIHUKAMU aJIMUHUCTPALlMd OTBETCTBEHHBIMH 32
IPENOCTABIEHUE MYHULHUIAIBHON YCIyTH, MOJOXKEHUH AJIMUHUCTPATHBHOIO
perilaMeHTa BHWHOBHBIE JIMI[Aa HECYT JAUCUUILIMHAPHYIO OTBETCTBEHHOCTH B
COOTBETCTBMM C IEUCTBYIOIIHUM 3aKOHOAATENbCTBOM Poccuniickon ®denepanuu.

2. OTBeTCTBEHHBIC COTPYJHUKHA AIMHUHHUCTPAIMM MPEJOCTABISIONINE
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yCIIyTy, HECYT MEePCOHAIIbHYI0 OTBETCTBEHHOCTh 3a JeicTBUs (Oe3neiicTBue) U 3a
OPUHUMAEMbI€  pEIICHMs, OCYUIECTBIIEMBIE B  XOJ€  IMPEAOCTaBICHMS
MYHUIIMIIAJIBHON YCIYTH, B COOTBETCTBUHU C AEUCTBYIOLINM 3aKOHOJATEIbCTBOM.

I'naBa 4. TpeOoBanusi K nopsiaAKy u popMamM KOHTPOJIA 3a
npeaocTaBjieHueM MYHUITUNIATbHOM YCJIYTH

I. KonTpons 3a  HpegoCTaBICHWEM  MYHUIMNAIBHONM  YCIyTH
aAMUHHCTpaLMEr, €€ JOJDKHOCTHBIMH JIMIIAMH OCYILECTBISETCA CO CTOPOHBI
rpakaaH, uX oObeAMHEHUN U OpTaHU3alUi MyTeM HamlpaBlieHUs OOpalIeHUH, Kak
B AIMUHUCTPAIHMIO, TaK W IIyTeM OOXaloBaHWs neicTBui (Oe3aeiCTBU) |
pElIeHU, OCYIIECTBIAEMBIX (MPUHSTHIX) B X0J1€ UCIIOJIHEHUSI aIMUHUCTPATUBHBIX
IpOLENyp, B BBIIIECTOAIIME OpraHbl MECTHOI'O CaMOYIPABIECHUA U CylneOHbIE
OpTaHBbI.

2. JlaHHBIA BHUJI KOHTPOJIS OCYIIECTBISIETCS MOCPEICTBOM OTKPBHITOCTH
JEATEIIbHOCTH YIPaBJICHUS, MOJYYEHUsS IOJHOM, aKTyaJbHOW M JOCTOBEPHOMN
uHpopMaluu 00 aJIMUHUCTPATUBHBIX MPOLENYPax U BO3ZMOXKHOCTH JOCYAEOHOTO
paccMOTpeHHUsI Kanob B Mpoliecce NPEeJOCTaBICHUS MyHULIUIIATbHON YCIYTH.

3. Ilpu mpoBepke MOTYT paccMaTpUBaThCSl BCE BOIPOCHI, CBA3aHHBIE C
NpPEAOCTaBICHUEM  MYyHHUIMNAILHOM  ycimyru. [IpoBepka  Takke  MOXKET
MPOBOJUTHCSA 110 KOHKPETHOMY OOpAIEHUIO 3asIBUTETIS.

4. B uensix mnpeaocTaBleHHs MYHULUIAIBHOM YCIYIM B 3JIEKTPOHHOU
dbopMe aAMUHHUCTpALMsS CEIbCKOTO IMOCENEHUs O00ECIeunBaeT 3asBUTEIIO
BO3MOYKHOCTh OLIEHUTh Ka4e€CTBO BBIIOJIHEHUS B AJIIEKTPOHHON (opMe Kaxaou U3
aIMUHHACTPATUBHBIX MPOLEAYP NMPEIOCTABICHUS YCIyTH.

5. AIMUHHCTpalMEel JOJKHA ObITh 00ecleueHa BO3MOXKHOCTH 3asiBUTEIIO
oueanth Ha EII'Y u (wnmm) PIII'Y kadecTBO BBIMOJHEHUS aAMUHUCTPATHUBHOU
IIPOLIEAYPBI HEITOCPEACTBEHHO II0CIIE €€ 3aBEPIICHUs B MOPSIIKE, YCTAHOBICHHOM
nyHktoM 10 TlpaBun omeHku rpaxaaHamMu d>PGEKTUBHOCTH JEATEILHOCTH
PYKOBOAUTENEN TEPPUTOPUATIBHBIX OpraHoOB dbenepanbHbIX OpraHOB
WCIIOJTHUTEILHON BIACTU (MX CTPYKTYPHBIX MOJPA3/CIICHUI) U TEPPUTOPHATBHBIX
OpraHOB TOCYJAapPCTBEHHBIX BHEOIDKETHBIX (OHAOB (WX PErHOHAIBHBIX
OTJICJICHUI) C yY€TOM KayecTBa MPEIOCTaBICHUS UMHU TOCYAAPCTBEHHBIX YCIYT, a
TaKK€ TNPUMEHEHHS pe3yJIbTATOB YKA3aHHOM OLEHKM KaK OCHOBAHHUS IS
PUHSATHS pelieHui 0 JOCPOYHOM MIPEKPALLIECHUN VCIIOJTHEH NS
COOTBETCTBYIOIIUMH PYKOBOJMUTENSIMU CBOUX JIOJDKHOCTHBIX — 0OSI3aHHOCTEH,
yTBEpKAEHHBIX NocTaHoBiIeHUEeM [IpaBurensctBa PO ot 12.12.2012 r. Ne 1284
(manee - [IpaBuiia oneHKH 3(HPEKTUBHOCTH).

6. Jlns omeHKkW KadecTBAa BBINOJHEHHUS B DJEKTPOHHOU  (opme
aAMUHHACTPATUBHBIX IPOLEAYP NPENOCTABICHUS YCIYTH JTOJKHBI MCIIOIb30BaTHCS
KpUTEPHUH, YCTaHOBJIEHHBIE MyHKTOM 3 [IpaBun omnenku 3pPEeKTUBHOCTH, U UHBIC
KPUTEPHUH.

/. OueHka 3adBUTEIIEM KayeCTBAa BBINOJHEHUA aJIMHUHUCTPATUBHOMN
OpOLEAYPbl HE MOXKET SBIATHCA OO0S3aTENbHBIM  YCIOBHUEM TMPOJOJDKEHUS
MPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.
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8. [TlomydyeHHBIC OIICHKM Ka4deCTBA BBIMOJHEHUS aJIMHUHUCTPATUBHBIX
poLexyp 00o001maroTCs u aHATM3UPYIOTCS C UCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHOMN uHGOPMAaIIMIOHHON CUCTEMBI «HpopManinoHHO-
aHaJUTUYECKasi CUCTEeMa MOHUTOPUHIAa Ka4eCTBA FTOCYIAPCTBEHHBIX YCIYT».

PA3JIEJI V. locyneOHblii (BHeCy1eOHBIH) MOPAIOK 00/KATOBAHUS PelICHUH 1
neiicTBuii (0e3neiicTBUSI) OPraHa, NPeA0CTABJISIIOLIET0 MYHHIIUNIATbHYIO
YCJIYIY, a TaK:Ke ero J0J2KHOCTHBIX JIML

I'naBa 1. Undopmanus /15 3aMHTEPECOBAHHBIX JIMI[ 00 MX MPaBe HA
pocyaeOHoe (BHecyneOHOe) 00xkaioBaHue AeiicTBUM (Oe3aeiicTBus) U (MJIK)
pelleHuil, NPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€ MPeA0CTABIECHUS
MYHHUIMIAJIbHOU yCIyTH

1. 3asBuTenp MMeeT mpaBo Ha AocyAcOHoe (BHecyneOHOe) oOKalloBaHME
nerctBuid (0e3€MCTBUSI) U PELICHUN, NPUHATHIX (OCYHIECTBIEHHBIX) B XOJE
IPEIOCTABIICHUS] MyHULIMIIATBHON YCIYTH (J1anee - xanoda).

[IpeameTom nocyne6HOro (BHECYIEeOHOTO) O0KaJlOBaHMS, B TOM YHCIIE,
SBIIAETCS:

1) HapyleHue CpoKa PEerucTpaliy 3arpoca 3asBUTENS O MPEAOCTABICHUU
MYHHULUIIATBHOU YCIIYTH;

2) HapyIIeHHE CPOKA MPEAOCTABICHUS MYHUITUITATBHON YCIYTH;

3) TpeOoBaHMe Yy 3asgBUTENS JOKYMEHTOB WM WHQPOpPMAIHMH, JIMOO
OCYUIIECTBJIECHUSI JEHUCTBUM, MPEICTABIECHUE WJIM OCYIIECTBICHHE KOTOPBHIX HE
MIPEAYCMOTPEHHO HOPMATHBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoi dexneparum,
HOPMATUBHBIMH MPABOBbIMU akTamMH benropoackoil o06iacTv, MyHULIUIIAIbHBIMU
MIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MyHULIMITAJIbHON YCITyTH;

4) oTKa3 B IpueMe JOKYMEHTOB, TIPEAOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMM akTaMu Poccuiickon denepaunv, HOpMaTUBHBIMU
IpaBOBBIMU aKkTamu benropoxackoir o6macTd, MyHHUIMNAIbHBIMU TPaBOBBIMU
aKTaMHM JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asBUTEII;

5) oTka3 B MpeNOCTaBICHHWA MYHHIUIAIBHON YCIyTH, €CIU OCHOBAaHUS
OTKa3za He TMPeAyCMOTpeHbl (enepaJbHBIMU 3aKOHAMH U NPUHATHIMH B
COOTBETCTBUM C HHMH HHBIMH HOPMAaTHBHBIMM IPAaBOBBIMU akTamH Poccuiickoii
denepauyy, HOPMATUBHBIMU NPABOBBIMM aKTamMu benropojckoit o0iacTw,
MYHUIUTIATbHBIMU ITPABOBBIMU aKTAMH;

6) 3arpeOoBaHME C 3asABUTENS MPH TPEAOCTABICHUH MYHUIMITATBHON
yCIyI'd IUIaThl, HE TNPEIyCMOTPEHHOH HOPMATUBHBIMU MPAaBOBBIMU aKTaMHU
Poccuiickon @enepanuu, HOPMAaTUBHBIMM I[PAaBOBBIMU aKTaMHU benropojckon
o01acTy, MyHULMIIAIbHBIMU IPABOBBIMH aKTAMU;

7) oTKa3 opraHa, TPEAOCTABISIONICTO MYHHUIHMIAIBHYIO  yCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTaBISIOLIEr0 MYHULHUIAIbHYIO YCIYry, B
UCIPABICHUN JOMYUICHHBIX ONEYaTOK W OIIMOOK B BBLIAHHBIX B pe3yJbTaTe
NPEIOCTABICHUS! MYHUIUNAIBHON YCIyrW JOKYMEHTax Ju00 HapylieHHe
YCTaHOBJICHHOT'O CPOKA TaKUX UCIIPABJICHMII;



26

8) HapymieHue MOopsAKa MPEIOCTABICHUS MYHHUIIMITAILHOW YCIIYTH B YacTH
COOJTI0ICHUS CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX poLenyp,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

9) mNpUOCTAHOBICHHE NPEIOCTABJICHUS MYHUIMIIAIBHON YCIYyTH, €CIIU
OCHOBAHMSI TPUOCTAHOBJICHUS] HE MPETyCMOTPEHBbI (eliepalbHbIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMATHUBHBIMHU MPABOBBIMU aKTaMH
Poccniickon ®@enepannn, 3aKOHAMU U MHBIMA HOPMAaTHBHBIMU ITPABOBBIMU aKTAMH
benropoackoit 006acTu, MyHUITUTIATFHBIME PABOBBIMU aKTAMH,

10) TpeboBaHue y 3asIBUTENS TPU MPEIOCTABICHUU MYHUIIUITATHLHON YCIYTH
JOKYMEHTOB WJIM WH(OpPMAIMU, OTCYTCTBUE M (WJIM) HETOCTOBEPHOCTH KOTOPHIX
HE YKa3plBAIUCh TMPH TIEPBOHAYAIBFHOM OTKa3e B TIpUE€ME JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHHS MYHHUIUNAIbHOM  yciyru, mubo B
MPENIOCTABIICHUHM  MYHUIIMITAJILHOM  YCIYrd, 3a HCKJIIOYEHHEM  CIIy4Yaes,
MPEeayCMOTPEHHBIX TYyHKTOM 4 uactu 1 crateu 7 denepanbHOro 3akoHa OT
27.07.2010 r. Ne 210-®3 «O06 opraHuzanuu mpeaoCTaBICHUsI TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT».

2. OcHoBaHueM I Haudaja MpoLeayphl JocyneOHoro (BHECYIeOHOTO)
00>aoBaHUs SBISIETCS OOpaleHUE 3asBUTEINS B MUCbMEHHOM Gopme.

3. 3asgBuTENb MMEET MPaBO Ha MOJydeHHEe HHPOpMAMU U JOKYMEHTOB,
HEO0OXOIUMBIX /111 0O0CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

I'maBa 2. Opransl MECTHOI0 CAaMOYNIPABJICHHS, OPTAHU3ALMHU U
YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJT00bI JIMIA, KOTOPbIM MOKeT ObITh
HalpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy1e0HOM (BHeCYAeOHOM) MOPAIKe

1. ’Kanoba B muchbMeHHOW (opMe mmomaercss Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpMe B aIMUHHUCTPALIUIO HA UM TJIaBbl IMUHUCTPAIINH CEITHCKOTO
HOCEJICHUS.

I'naBa 3. Cnnoco0b1 nHpOpMUPOBaHMS 3asiBUTEIEH 0 MOPSAKE MOIAY4 U
PaccMOTpPEHHU KAJI00bI

1. ’Kamoba mokeT OBITH HampaBlieHA MO TOYTE, Yepe3 OPHUITHATHHBIA CANT,
MOCPEACTBOM HCIOIB30BaHUs CUCTEMBI AocyneOHoro oOxanoBanus, yepe3 EINY
wm PIIT'Y, a Takske MOKET ObITh MPUHSATA MIPU JIMYHOM TIPUEME 3asIBUTEIIS.

XKanoba momkHa conepxaTh:

1) HauMeHOBaHWE OpraHa, MPEJOCTABJISIONIETO MYHHIIMIIAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPea0CTaBISIONIEr0 MYHUIIMTIATBHYIO YCIYTY, 00
MYHUIIMNIATBHOTO CIIY)Kalllero, pelleHus U JAercTBus (0e37eiiCTBUE) KOTOPbIX
00XKayIoTCS;

2) haMuIHio, UMs, OTYECTBO (ITOCIIEAHEE - IPH HAJIMYKMH), CBEACHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (DU3UYECKOTO JiMla JHMOO HAaMMEHOBAHWE, CBEJIEHUS O
MECTE€ HAXOXKIACHUS 3asBUTEIS - IOPUJIMUECKOTO JIMIlA, a TakkKe HOMeEp (HoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SMEKTPOHHOW MOYTH (MIPU HAJTUYHH) H
MOYTOBBIN a/Ipec, IO KOTOPHIM JOJIKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;
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3) cBemaeHHs 00 OOXKAITyeMBIX PEIICHUAX M JACHCTBHX (Oe3IeHCTBUM)
opraHa, MPEJOCTABISIONIEIO0 MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
opraHa, MpeJOCTaBISIONIET0 MYHUIHUIAIBHYIO YCIYTy, JUO0 MYHHUIIMIAIBHOIO
CIIyKalllero;

4) 10BOJIbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTEJb HE COTJIACCH C PEIICHUEM M
nercteueM  (Oe3nelcTBHEM) OpraHa, MPEJOCTABISIONIET0 MYHHUIUIATBHYIO
yCIyTy, JOJDKHOCTHOTO JIMIA OpraHa, MPeIOoCTAaBISIONIEr0 MYHHUIUIAIbHYIO
yciayry, Jau00 MYHHUIMIIATBHOTO — CIYXKAallero. 3asBUTEIEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYWH ), TIOATBEPKIAFOIINE TOBOIBI 3asSBUTEIIS,
100 WX KOTIHH.

XKanoba, moctynuBmas B OpraH, NPEJOCTABISIONINN MYHHUIIUIIATHHYIO
yCIyTy, TOJICKUT PACCMOTPEHHUIO JIODKHOCTHBIM — JIMIIOM,  HAJIEJICHHBIM
MOJIHOMOYMSIMU TI0 PACCMOTPEHHUIO Kayno0, B TeueHue 15 (marHamuatv) padouux
JHEH CO JHS €€ pEerucTpaluu, a B cliydae oOO0O»XajloBaHUS OTKa3a OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIISIONIET0 MYHUIIMITAIBHYIO YCIYTY, B IPUEME JJOKYMEHTOB y 3asIBUTEIIS
aM00 B UCHpPaBJICHUM JOIMYIICHHBIX OMNEYaTOK M OMHUOOK WM B Ciydae
00>a0BaHMs HAPYIICHHS] YCTAHOBJICHHOTO CPOKA TaKUX MCIPABIICHUN B TEUCHHE
5 (mATK) pabouMX JHEH CO JHS €€ pErUCTPALIH.

[Io pe3ympTaTaM paccMOTpPEHHsS >KajioObl OpraH, MPEJOCTaBISIOUINMI
MYHHIIUTIATIBHYIO YCIIYTY, MPUHUMAET OAHO U3 CIECIYIOMINX PEIICHHIA:

1) ynoneTBOpsieT kanoOy, B TOM 4ucie B (OpME OTMEHBI MPHUHSITOTO
pelieHusi,  UCHpPaBIEHUS  JOMYIIEHHBIX  OpPraHOM,  MPEJOCTaBISIOIIUM
MYHHUITUTIATBHYIO YCIIYTY, ONEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yNIbTATe
MPEIOCTABIECHUSI MyHUITUTIATBHOM YCIYTH TOKYMEHTAX;

2) OTKa3bIBACT B YJOBJICTBOPCHUH HKaJI00bI.

He mo3anee ans, ciemyroliero 3a JHEM MPHUHSTHUS PEIICHUS, 3aIBUTEIIO B
MUCBbMEHHONH (opMe U TI0 JKEJAHWIO 3asABUTEIS B JJICKTPOHHOH (opme
HaIPaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B cnywyae mpusHaHms KanoObl TOJJISKAIICH YIOBICTBOPEHHUIO B OTBETE
3agBUTENIO0 JaeTcsi WH(opMamus O MACWCTBHAX, OCYIIECTBISIEMBIX OpTraHOM,
MPEIOCTABISAIONIAM MYHUIIMIAIBHYIO YCIYTY, B IEJIX He3aMeIIUTEeIbHOTO
YCTpaHCHHMS BBISBIICHHBIX HApYIICHUH MPU OKAa3aHWW MYHUIIUITAJILHON YCIIyTH, a
Tak)Ke TPUHOCITCS WM3BMHEHHUS 3a JIOCTABJICHHBIE HEYA0OCTBA M YKAa3bIBACTCS
uHopMaIUs O JaTbHEHUIIUX JACHCTBUAX, KOTOPBbIE HEOOXOIMMO COBEPIIUTH
3asABUTEITIO B IEJISIX TOTyYEHUSI MyHUIIUTIATBHON YCITyTH.

B cnywae npusHanus xanoObl HE TOJIEKAIICH YTOBICTBOPCHUIO B OTBETE
3asIBUTENIO JAIOTCS apTyMEHTHPOBAHHBIC PA3bACHEHMS] O MPUYMHAX MPHUHSITOTO
perieHus, a Takke HHPopMaIus 0 OPSIKE 00’KATIOBAHUS MPUHSATOTO PEIICHHUS.

B cnywae ycraHoBieHHMs B XOA€ WM IO pe3yJbTaTaM pPacCMOTPEHHS
XKanoObl TPU3HAKOB COCTaBa aJMHMHUCTPATHBHOIO MPABOHAPYUICHHUS WU
NPECTYIUICHUS  JOJDKHOCTHOE — JIMIIO,  HAJCICHHOE  TOJHOMOYHUSMH  TI0
PAaCCMOTPEHUIO K00, HE3aMeIJIMTENIbHO HAIPaBJIsieT UMEIOIINECs] MaTepUalibl B
OpraHbl IPOKYpPaTyphI.
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[Tpunoxenue
K QIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHNS] MYHULIMITAIBHON YCIIYyTH
«BrpImadya BEIMUCKU U3 ITOXO03SIHMCTBEHHBIX
KHUD

B angvuauMCcTpamuioo  borbliexanaHCKOro
CEIIbCKOTO  TOCEJICHUSI MYHUILMINAJIBHOTO
paiiona «KopoyaHCKHI pailoH»
benroposckoit o61actu

oT

bamutist, ©Mst 3asBUTENS (OJTHOCTBIO), TIPH HAJMYUH OTYECTBO 3asBUTEIIS
(TIOTHOCTBIO)

JIOKYMEHT, YAOCTOBEPSIOIMINI TUYHOCTD
3asIBUTEIIA:

(BHZ, Cepyst, HOMep, KeM 1 KOTJIa BBLIAH)

MPOKMBAIOIIETO O aJIpeCy: MOYTOBBIN aapec:
KOHTAKTHBIN TenedOH ajpec AIEKTPOHHOMN
MOYTHI

(ipn HayIMYMH)

3ASIBJIEHUE

[Ipoiry npeaoCcTaBUTh BHITUCKY U3 MOXO3SMCTBEHHBIX KHUT O

(yxazvieaemcs nepeuensv U008 c8edeHUll U3 NOX03AUCMBEHHbIX KHU2, UHDOPMAYUS O KOMOPBIX HeobXoouma
3a86UMENI0, - 0 3eMENbHOM YYACHIKE, CENbCKOXO3AUCIMBEHHBIX HCUBOMMHBIX, NINUYAX, NUELAX, CeNbCKOX035UCMEEHHOU
mexnuke, 060py008aHUL U MPAHCHOPMHBIX CPEOCMEAX U (Uu) UHble C8EOEHUsL U3 NOXO3SUCMEEHHBIX KHU2 O IUYHOM
nodcobHoM xo3aticmee)

[Tpuiioxenus:

«» 20 T. [Tonnuce




