BENNITOPOOCKAA OBNACTb

AOMWUHUCTPALIUA BONBbLLEXANAHCKOIO CENIbCKOro NOCENEHUA
MYHULUUNANIBHOIO PAUOHA «KOPOYAHCKUM PAUOH»

MOCTAHOBIIEHWE

Bonbwasa XanaHb

« 10 » ceHTa6pa 20 24 r. N 33

00 yrTBepxKIAeHUH AIMUHHUCTPATHBHOIO
perjiamMeHTa NpeA0CTABJICHUS
MYHUMIUNAJBHON  ycayrn  «Bsbigaua
BbINUCKHU U3 NOXO03AHCTBEHHBIX KHUD)

B cooTBeTcTBHU cO cTaThelt 8 DenepanbHoro 3akoHa ot 07 utona 2003 roga
Ne 112- @3 «O nuunom noacoOHOM xo3sHicTBe», DenepanbHbIM 3aKOHOM OT 27
utotist 2010 romga Ne 210-D3 «O6 opranuzanuu npeaocTaBiIeHUs TOCYAapCTBEHHBIX
M MYHULUIAIBHBIX YCIyr», mnocraHoBieHueM IIpaButensctBa Poccuiickon
®enepauuu ot 26 mapta 2016 roma Ne 236 «O TpeOoBaHUAX K MPEIOCTABICHUIO B
ANEKTPOHHOM  (opMe  TOCYAApCTBEHHBIX WM  MYHUUMINAIBHBIX  YCIyI»,
MOCTAHOBJICHUEM aJIMMUHHUCTPAUUU bBOJbIIEXanaHCKOTO CEIbCKOro MOCEIEHUs: OT
21 nexabps 2022 roma Ne 69 «OO6 ytBepxkaenun Ilopsinka pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX pErjiaMeHTOB pen0CTaBICHUS
MYHULMOAIBHBIX YCIAYT Ha TEPPUTOPUM  DOJIBIIEXATAHCKOTO  CEJIBCKOrO
IIOCEJICHUS»,  PYKOBOJCTBYACh  YCTaBOM  BOJbIIEXalaHCKOIO  CEJIBCKOTO
IIOCEJICHHsI,  aJAMUHHCTpauus  bBoJpIIeXamaHCKOro  CEJIbCKOro  IOCEIEHUS
MOCTAHOBJISACT:

1. VYTBepaurb  aIMUHHCTPATUBHBIA  pEIVIAMEHT  MPEJOCTABIICHHUS
MYHULIMNIAIBHON yCIyrM «Bblgada BBIIMCKM U3 TOXO3AMCTBEHHBIX KHWIY,
(mpuaraercsi).

2. Ilpu3HaTh yTpaTUBIIMM CHJly TOCTAaHOBJICHHE aAAMUHUCTPALIMH
Bbonbmexananckoro cenbckoro noceneHus: ot 21 deppans 2024 roga Ne 11 «O06
YTBEPKJI€HUH aIMUHUCTPATUBHOIO PErJIaMEHTa MPEA0CTABICHNUS MYHULIUITAIEHON
yciyru «Bpijiaya BBIMUCKY U3 MOXO03SHCTBEHHBIX KHUTY.

3. OGHapooBaTh HACTOSIEE MOCTAHOBICHHUE B MOPSIKE, ONpPENeIEHHOM
YcraBoM bBOJBLHIEXAITAHCKOTO CEJIBCKOIO IOCEJIEHUs MYHULMIIAJIBHOIO panoHa
«Kopouanckuii paiton» benropoackoii o006macTu, a TakXke pa3sMECTHTh Ha
opunManbHOM caiiTe aAMHUHHCTpAIMK boJblIexamaHCKOro CeNbCKOrO MOCEICHHS
MyHUDMnanbHOro pauona «Kopowanckun panon» KopouaHckor
(https://bolshexalanskoe-r31.gosweb.gosuslugi.ru/).

4. KoHTpOJIb 32 UCIIOJIHEHUEM ITOCTAHOBJIEHHUS OCTABIISIO 32

I'naBa axMmuHUCTpaUK
BoJblexajJaHCKOro ceJbCKOro mocejJeHus



Ipuioxkenue
K IIOCTAHOBJICHUIO A/IMUHUCTPALUA
BoJibiexajJaHcKoro ceJibCKOro mocejaeHust

ot 10 cenTsiops 2024 roga Ne 33

AJIMUHUCTPATUBHBIA PETJIAMEHT
INPEAOCTABJIEHUA MYHUIUITAJIBHOU YCJIYT'U
«BBIJTAYA BBIIIUCKU U3 NOXO3SIMCTBEHHBIX KHUT»

PA3JIEJI 1. OBIINUE ITOJIOKEHUA

I'naBa 1. HpeuMeT PEryJimpoBanusi aiIMMHUCTPATHBHOI'O pErjiaMmenTa

1. Hactosiiumii aAMUHUCTPATUBHBIA PETVIAMEHT YCTAHABIMBAET MOPSAIOK U
CTaHJApPT MPENOCTABICHUS MYHULMNAIBHOW yciIyru «Bblmadya BBIIUCKH U3
ITOXO3SIMCTBEHHBIX KHUT», B TOM YMCJIE MOPSAA0K B3aUMOJIEHCTBUS AJIMUHUCTPALIAN
bosibiiexanaHckoro  CEJIbCKOro  IOCEJIIEHUS ~ MYHUIUMIIAJIBHOTO  palloHa
«Kopouanckuii paiion» benropoackoir obmactu (mamee 1O TEKCTy -
AJIMUHUCTpaIYs) C TpaxiaaHaMd U MX YHOJHOMOYEHHBIMU TPEACTAaBUTEIISIMHU,
CPOKM U TOCJEJOBATEIbHOCTh aJMUHUCTPATUBHBIX TMpoleayp (IeilcTBuit),
OCYILECTBIISIEMBIX AJIMHUHUCTpPALIMEN B MPOLIECCE pPEaTv3aldM IMOJHOMOYUN 10
BbIJIAUY€ BBIIMUCKUA U3 TOXO3SMCTBEHHBIX KHUT, KOTOPBIE BEIYTCS OpraHamu
MECTHOTO  CaMOYIPABJIEHHUS  bONbIIEXalaHCKOrO  CEJIbCKOTO  MOCEJIEHUS
MyHUIMNaNbHOTO paiioHa «KopouaHnckuil paiion» benropoackoil obnactu (nanee
IO TEKCTY - TTOXO3SIMCTBEHHBIE KHUTH).

2. lenpl0 HaACTOSAWIETO AAMUHUCTPATUBHOTO pEIVIAMEHTA  SIBISETCA
oOecrieyeHrne OTKPHITOCTH TMOPSAKA TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH,
npeaycMoTpeHHoi myHkToM 1. ['maBel 1Pa3aen I HacTosmero aiMuHUCTPaATUBHOTO
peryiamenTa (fanee mo TeKCTy - MyHUIIUIIAJIbHAS yCIIyTra), HOBBIIICHUS! KAUeCTBa €€
WCIOJIHEHUSA, CO3JaHMS YCJIOBUW U1 YYacTHsl TpaXxJaH B OTHOIICHUSX,
BO3HUKAKOIIMX IIPU MPEIOCTABICHUU MYHULIMTIIATIBHON YCIIYTH.

I'masa 2. Kpyr 3asiBurenei

1. MyHumnanpHas yciayra npeIoCTaBIsIeTCs TPaKIaHaM, BEAYIINM JIMYHOE
M0/ICOOHOE XO3SMCTBO Ha TEPPUTOPUHU BoIbIIEXanaHCKOTO CEIbCKOTro MOCEICHUS
MyHULIUIATBLHOTO paiioHa «KopouaHckuil paiton» benropojackoi obnactu (nanee
MO TEKCTY - 3aABUTEIIH).

2. OT uMeHHU 3asBUTENA 3a NPENOCTABICHUEM MYHULMNAIBHON YCIyTH
MOET OOpAaTUTBCS €ro yNOJHOMOYEHHBIN NpPEICTAaBUTENb (Aajiee MO TEKCTy -
IIPEICTABUTEID).

I'naBa 3. TpeOoBanusi K nopsiaAKy HHGOPMHUPOBAHUSA O MPEAOCTABICHUU
MYHHUIHMIIAJIbHOH YCIYyTH



1. Jns mnomydenus wuHGOpMAMU IO BONPOCAaM  MPEAOCTaBICHUS
MYHUIIUIIAJIBHOW YCIYTH U O XOJ€ MNPEAOCTaBICHHS MYHUIUMNAIBHON YCIyTH
3asgBUTENb WIN €ro NpeJCTaBUTeNb oOpamaercss B AAMUHUCTPALIHIO.

2. Undopmanusa mo BompocaM MNpPeaOCTaBICHUS MYHUIIMIAIBHON YCIyTH
IPEIOCTABIIACTCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIIEM HJIH €r0 IPEACTABUTEIIEM;

2) ¢ WCIOJIb30BaHUEM CPEIACTB Tele(OHHON CBs3M, 4epe3 OQHUIHMATbHBIN
CallT aJMUHUCTpAllMM B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«Uurepuer»  (mamee - cerb  «Mutepuer») mo  ampecy:  (https:/
https://bolshexalanskoe-r31.gosweb.gosuslugi.ru/)__ (mamee 1mo  Tekcry -
opuLIMaTbHBIA CAaNT aJIMUHUCTPALIMU), YEPE3 PErHOHANbHYIO T'OCYIapCTBEHHYIO
UHPOPMAILIMOHHYIO cUCTeMY «PernoHaipHbBI MMOpTan TrOCYAapCTBEHHBIX H
MYHUILIMINIATIBHBIX yciIyr benropoackoit ob0nactu» B cetn «MHTepHeT» (nanee -
[Topran), mo smekTpoHHOM mouTe aamuuaMcTpanmu: bol.halan@ko.belregion.ru
(layee Mo TEKCTY - AIEKTPOHHAS MOYTa aIMUHUCTPAIUN ),

3) MHChMEHHO B Ciy4ae NHCBMEHHOTO OOpAaIlICHHS 3asBUTENS WM €ro
TIPEICTABUTEIIS.

3. Hndopmarmuss o0 X0A€ NPEIOCTABICHUS MYHUIUIAIBHON YCIyTH
PEIOCTABIIACTCS:

1) npu JIMYHOM KOHTAKTE C 3asIBUTEIIEM HJIH €T0 MPECTaBUTEIICM;

2) ¢ HCHOJb30BAHHWEM TEIC(POHHOW CBA3M, uepe3 OQUIMATbHBIA CaWT
aJIMUHUCTPALIMHU, TIO AJIEKTPOHHON MOYTE aIMUHUCTPALIUY;

3) MUCHbMEHHO B Cllyyae NHCbMEHHOTO OOpAIICHUs 3asBUTEIS WIH €ro
IpeICTaBUTEIS.

4, JIOT>KHOCTHBIE auna AMUHHUCTpaAIH, OCYIIECTBIISIOLINE
npeaocTaBlieHue MHPOPMAIMH 0 BOMPOCAM MPEAOCTaBICHUS MYHHUIUIATbLHOM
YCIYTH U O XOJIe MPEAOCTABICHNUS MYHUIIUTIATBHON yCIyTH, JOJHKHBI IPUHSTH BCE
HEOOXOMMbIE MEphI MO MPEIOCTABICHUIO 3asIBUTENIO0 WM €T0 IMPEICTABUTEIIO
MCYEPIbIBAIONIEH MH(POPMALIMM MO BOMpOcaM HMX OOpalleHHil, B TOM YHCIE C
MIPUBJICYCHUEM IPYTHX JODKHOCTHBIX JIUI] aIMUHUCTPAIUH.

5. JIOKHOCTHBIE JIMIa aJAMHHUCTPAIMHA TPEIOCTABISAIOT CJECAYIONIYIO
uHGOpPMAIIMIO TI0O BOMPOCAM MPEeJIOCTABICHUS MYHULIMIAIBHON YCIYTH U O XOZe
NPEIOCTABIICHUS! MYHULIMTIAIbHON YCIYTH:

1) 00 opraHe MECTHOTO CaMOYIPABJICHHS MYHUIIMIIATBHOTO 00pa30BaHUs,
IPEIOCTABIISAIONIEM MYHULIUTIATBHYIO YCIYTY, OpTaHax rocyJapCTBEHHOM BIAaCTH U
OpraHu3alMsIX, YYacTBYIOUIMX B TPEJOCTABICHUM MYHMIUIAIBHOW YCIYTH,
BKJTIOYAsi HHMOPMAITMIO O MECT€ MX HaXOXJACHHs, Tpaduke paboThl, KOHTAKTHBIX
TenedoHax;

2) O TOpsSIKe TMPEeIOCTABICHUS MYHHIMIIAIBHON YCIyrH H  XOJHe
MPEIOCTABIECHUSI MyHUIIUTIATBHON YCITYTH;

3) o0 TmepeyHe JIOKYMEHTOB, HEOOXOJUMBIX IS MPEIOCTaBICHUS
MYHUIUTIATBHOU YCITYTH;

4) o BpeMeHHM MpHeMa JITOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHHUS
MYHULIANIAIBHOW YCIIYTH;

5) o cpoke mpeocTaBIeHNsI MyHHIIUTIAIBHOW YCITYTH;

6) 00 OCHOBaHMSIX OTKa3za B IpHEME JOKYMEHTOB, HEOOXOIWUMBIX s
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PEIOCTABICHUS MYHULIMTIATBHON YCIYTH;

7) 00 OCHOBaHMSX O0TKa3a B PEOCTABICHUN MYHHIIUIATBHOW YCIYTH;

8) o mopsuake oOKajdOBaHMS peEIIeHUH U jaedcTBuil  (Oe3meicTBu),
NPUHUMAEMbIX (COBEpIAEMbIX) B paMKaxX TMPEJOCTABICHUS MYHHULIUIATILHON
YCIIyTH.

6. OcHOBHbIMU TpeOOBaHUSIMH TPU MPEAOCTABICHUU HHPOPMALUU TIO
BOMPOCaM MPEJOCTABICHUS MYHULIMIATBHONW YCIYTH U O XOJAE NMPEAOCTaBICHUS
MYHUIIUIIAJIbHON yCITYTH SIBJISIOTCS:

1) akTyaJbHOCTB;

2) CBOCBPEMEHHOCTb;

3) 4eTKOCTh U IOCTYITHOCTh B U3JIOKEHUH UHPOPMAIINY;

4) nonHOTa HH(GOPMAIIHH;

5) cooTBeTcTBUE MHPOPMAIH TPEOOBAHUSM 3aKOHOIATEIHCTBA.

7. IlpemoctaBieHue HHPOpMAIMM IO BOIpPOCAM  MPEAOCTaBICHUS
MYHUILIMIAIBHONW YCIYTHM U O XOJE MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH IO
TeNneOHy OCYILIECTBIIACTCS IYTEM HENOCPEICTBEHHOTO OOUICHMS 3asBUTENS WU
€ro NPEeACTABUTENS C TOJDKHOCTHBIM JIMIIOM aIMUHHUCTPALMH 110 TeJIe(OHY.

8. Ilpu orBerax Ha TenedOHHbIE 3BOHKHM JIOJDKHOCTHBIE —JIMLA
aIMUHUCTPALIMA TOAPOOHO M B BEKIUBOM (KOpPpeKTHOU) (popme mH(DOPMHUPYIOT
3asBUTEJIEV WJIM UX MPEACTABUTENEH IO MHTEPECYIOIMM KX BorpocaM. OTBET Ha
TeneQOHHBI 3BOHOK HAYMHAETCs ¢ HH(OpPMAMM O HAUMEHOBAHMHM OpraHa
MECTHOTO CaMOYIpaBJICHHs, B KOTOpPO€ TIO3BOHWJ 3asBUTEIb WU €r0
peICTaBUTENb, (aMIIUK, IMEHH U (€CIIM UMEETCs) OTUYECTBE JIMIA, IPUHSBIIETO
Tene(OHHBIN 3BOHOK.

[Ipy HEBO3MOKHOCTU JIOJKHOCTHOTO JIMIIA aJMUHUCTPALUU, MPHUHSBIIETO
3BOHOK, CaMOCTOSITEIbBHO OTBETHTh Ha IOCTABJIEHHBIE BOINPOCHI TEIEPOHHBIM
3BOHOK I€peasipecoBbIBAaETCSl (MEPEBOAMTCS) Ha JPYroe JOJKHOCTHOE JIMLO
aIMUHUCTPALIMM WM K€ 3asBUTENI0 WIM €ro MpeACTaBUTENI0 COOOIIaeTCs
TenedOHHBI HOMEP, 0 KOTOPOMY MOKHO MOJIYYUTh HEOOXOIUMYIO0 HH(POPMAIIHIO
10 BOIIPOCaM IMPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH U O XOZ€ MPEA0CTaBICHHUS
MYHULMUIIAJIBHON YCIIYTH.

9. Ecnu 3asiBUTENS WK €T0 TPEJCTaBUTENS HE YAOBIETBOPsAET WH(MOpMALIHS
10 BOIIPOCaM TMPEIOCTABICHUS MyHHUIUIIATILHOW YCIYTH U O XOZ€ MPEA0CTaBICHHS

MYHULIUTATBHON YCIIyTH, peoCTaBICHHAS JTOYKHOCTHBIM JIULIOM
aJMUHUCTPAIIMM, OH MOXET OOpaTUThCA K TJaBe aJIMUHUCTpAllUd WU JIUILY,
UCIIOJHSIONIEMY €ro TOJHOMOYMs (Hajnee - IJiaBa aJMUHHUCTpAluu), B

COOTBETCTBHH C TpauKkoM IpremMa 3assBUTEICH UIN UX MPEICTaBUTEIICH.

[Ipuem 3asiBUTENEN WIM WX MPEACTABUTEIEH TJIABOM aAMHUHUCTPAIMU
MIPOBOJIUTCS 10 TIPEIBAPUTEITHLHOM 3aMUCH, KOTOPAsi OCYIIECTBISIETCS 10 TeNePOHY
8(47231) 4-91-69.

10. OOpamienust 3asiBUTENs WM €ro MPEACTAaBUTENsI O MPerIOoCTaBICHUU
uHQOpMAIMU 1O  BOMPOCAM  MPEAOCTABICHUS  MYHUIUTIATBHOM  YCIIYTH
paccmarpuBaroTcd B TeueHue 30 KaleHAApHBIX JHEW CO JHA PErucTpalnuu
oOpamienusi. OOpareHuss 3asBUTENEH WIM WX MPEACTaBUTENIEd O XOje
MPEIOCTABJICHUS MYHHUIUMIAIBHON YCIYIM pacCMaTpuBalOTCA HE TO3HEE
pabouero JHs, CACAYIOIIETO 3a JHEM PETUCTPAIIMK OOpalieHus.



Jluem peructpanuu oOOpaimieHus: SBISETCS JE€Hb €ro IOCTYIUICHHUS B
aJIMUHUCTPAILIHIO.

OtBer Ha oOpaiieHue, TMOCTyNHUBIIEE B aJIMUHHUCTpalMi0o B (opme
AJIEKTPOHHOTO JOKYMEHTA HaIpaBlisieTcs B (popMe 3JIEKTPOHHOTO JOKYMEHTa IO
aJipecy JIEKTPOHHOM MOYThI, yKa3aHHOMY B 0OpaleHuN.

OtBer Ha oOpalieHue, MOCTYNUBIIEE B AAMUHUCTPALMIO B MUCHMEHHON
¢dbopme, HampaBIsETCs 110 TOYTOBOMY aJIpeCy, YKa3aHHOMY B JAHHOM OOpaIlleHHH.

11. Uadopmarus o MecTe HaxXoXIeHUs U Tpaduke paboThl aIMUHUCTPAIUH,
KOHTaKTHbIe TenedoHbl, aapec OQPHUIHMAIBHOTO caifiTa aJAMHHHUCTpPAlUU H
AIIEKTPOHHOM MOYTHI A/IMUHUCTPALIUHU, MOPSAKE NPEIOCTABICHUS MyHULIUITIAIbHOM
YCIIYTH, a TAKXKE NOPSAJKE MOTy4YEeHUs HHPOPMALIUU 110 BOIIPOCAM MPEJOCTABICHHUS
MYHUIUOATBHOW YCIYTM M O XOA€ MNPEJOCTABICHHS MYHHUIMNAIBHOW YCIyTH
pa3mMeraercs:

1) Ha ouIIHATIEHOM CaiiTe aIMUHUCTPAIIHH;

2) na IlopTare.

12. Ha wuHpOpMalMOHHBIX CTEHJAaX, PACIOJOKEHHBIX B MOMEIIECHUSX,
3aHMMaeMbIX aJIMMHUCTpALMEN, pa3MeIlaeTcs cieayomas nHhopMaus:

1) o0 opraHe MECTHOTO  CaMOYIpPABICHHS, IPEIOCTABIISIONIEM
MYHUIUNAIBHYIO YCIYTY, BKIIOYas HHPOPMALIMIO O MECTE€ HAaXOXKIAEHUs, rpaduke
paboThl, KOHTAKTHBIX TeJePoHax, ajpece OPUIIUATIBHOTO CaliTa aAMUHUCTPALIUM U
AIIEKTPOHHOM MOYTHI aIMUHUCTPALUY;

2) O TOpsSIKe TMPEeNOCTABICHUS MYHHUIMIIATBHON YCIyIrH H  XOJHe
NPEIOCTaBICHUS MYHULMIAIBHON YCIYrd, B TOM 4ucJIe 00 yciyrax, KOTOpbIe
ABJIAIOTCS ~ HEOOXOAUMBIMM W 00sI3aTEIbHBIMM IS MOPEIOCTaBICHUS
MYHHUITUTIATBHOUN YCITYTH;

3) o0 nmepeyHe JOKYMEHTOB, HEOOXOJMMBIX Uil MPEIOCTABICHUS
MYHHUITUTIATBHOUN YCITYTH;

4) o BpeMeHHM TNpueMa JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTABICHHS
MYHHUITUTIATBHOUN YCITYTH;

5) 0 cpoke TmpeoCcTaBICHUS] MyHUITUITATBHOMW YCITyTH;

6) 00 OCHOBaHHSX OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEI0CTABICHUSI MYHUILIUTIAIBHON YCIYTH;

7) 00 OCHOBaHMSX OTKa3a B MPEOCTABICHUU MYHHIIUIIATBHOMN YCITyTH;

8) o mopsuke o0OKaJdOBaHMS pEIICHUH U JaedcTBui (Oe3mercTBu),
NPUHUMAEMBbIX (COBEpILAEMbIX) B paMKaxX MPEeAOCTaBICHUS MYHUIHUIAILHOU
YCIIyTH;

9) wm3BNeCuUCHHS W3 3aKOHOJATENBHBIX W HHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJEPKAIIMX HOPMBI, PETYJIHUPYIOLIUE MPEJOCTABICHUE MYHHULHUIIAIBHOM
YCIIyTH;

10) TekcT HACTOSIETO AIMUHUCTPATHBHOTO PErilaMeHTa.

PA3JIEJI II. CTAHJIAPT IPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM
YCIOYI'H

I'naBa 1. HammMeHoOBaHMEe MYHULIMIIAJIBLHOM YCJIYTH



1. Ilong MyHUUMDANBHOM YCIYyrod B HACTOSIUEM aJAMHUHUCTPATHUBHOM
perylaMeHTe MIOHMMAETCS BblJja4ya BBIIACOK U3 MOXO3IMCTBEHHBIX KHUT.

I'naBa 2. HammMeHoOBaHMEe OPraHa MeCTHOI0 CaMOYyIIPaBJICHUS,
NPEeAOCTABIAIIECT0 MYHHIUNIAJIBHYI0 YCIYTY

1. IIpenocraBnenue MYHULHAAIBHOM yCIIyTH OCYILECTBIISIET
AJIMUHUCTpAIUs CEJIbCKOTO MOCEICHUS.

2. Ilpm mpenocTaBIeHWH MYHUIMITAIBHON YCIYTH aJIMHHUCTPALAS HE
BIIpaBe TPeOOBaTh OT 3asBUTENICHM WIM UX NPEACTABUTENICH OCYIIECCTBICHUS
JNEeUCTBUH, B TOM UHCIE COTJACOBAHMM, HEOOXOAUMBIX [JIsi TMOJy4YCHUSs
MYHULIMNAIBHON YCIYTM W CBSA3aHHBIX C OOpallleHMEM B TOCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS W OPTaHU3AIlMd B COOTBETCTBUU C
YcraBoM bBOJBLHIEXATAHCKOTO CEJIBCKOTO IMOCEJNIEHUS MYHULMIAIBHOIO panoHa
«Kopouanckuii paiion» benropoackoit o6nactu, denepalbHbIM 3aKOHOM OT
27.07.2010 1. Ne 210-®3 «O06 opraHuzanuu NpeoCTaBICHUS] TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

I'naBa 3. Onucanue pe3y/abTaTa Npea0CTABICHUSI MyYHUIIUNIAIBHOMH YCJIYTH
1. PesynbTaTtoM mpenoCTaBICHUS MYHHUIIMNAIBHOW YCIYTH SBISETCS
BBITIUCKA (BBITIUCKHU ) U3 MOXO3SMCTBEHHBIX KHUT.

I'maBa 4. Cpok npeaocTaBjieHUss MYHUIUNIAJIBbHOM YCJIYIH, CPOK BbIIA4H
AOKYMEHTOB, SIBJSIIOLINXCS Pe3yJIbTATOM NPeA0CTABJEHUSI MyHHIIUIIAIbHOM
ycayru

1. Brimmcka W3 NOXO3SHCTBEHHBIX KHUT BbIAACTCA 3asiABHUTCIIIO HIJIN €TI0
NpcaACTaBUTCIIIO B TCUCHUC 3 pa60q1/1x AHs1 CO OHA IIOAIIMCaHUsA rjiaBou
AIMHUHHUCTPpAIHUHU TAKOI'O IOKYMCHTA.

I'naBa 5. HopmMaTuBHBIEC NIPaBOBbIE AKThI, PeryJJUPYHOIIHE MpPeIoCTaBJICHHUE
MYHHUIUIAJIBHON YCJIYTH

1. IlepeueHb HOPMATUBHBIX  TPABOBBIX  aKTOB, PETYJHUPYIOIMIHNX
MpeOCTaBJICHNE MYHUIMNAIBHON YCIyrd (C YKa3aHWEM UX PEKBU3UTOB H
HMCTOYHUKOB O(UIIMATBLHOIO OIYyOJMKOBaHUS), pa3MellaeTcss Ha oQUIMaIbHOM
caiite arMUHHUCTparuu U Ha [lopTaie.

I'naBa 6. UcuepnbiBaonuii nepeyeHb 10KYMEHTOB, HEOOX0IMMbIX B
COOTBETCTBUM C HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJISl NPEAOCTABJICHUS
MYHUIMIAJIbHOM YCJIYTH M YCJIYT, KOTOPbIE ABJAITCH HEOOXOAUMBIMH U
00513aTeILHBIMM J1JI5l NPEI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH,
MO/JIEXKAIMX MPeICTABJIEHHUIO 3asiBUTEJIeM WIHN ero MpeACTABUTEJIfA, CIIOCOObI
UX MOJIy4YeHHUS 3asiBUTEJIeM UJIM ero NMpeacTaBuTe/ieM, B TOM YUCJIe B
3JIEKTPOHHOU (popMe, MOPAAOK UX MPEACTABICHUSA



1. C uenpro noayyeHus BBITUCKU U3 MTOXO3SIIICTBEHHBIX KHUT 3asBUTEIb WU
€ro TMpEeICTaBUTEIb IMOJAET B aJAMUHUCTPALUIO 3alpoC O MPEJOCTABICHUH
MYHUIIUNATBHOM yciyru B ¢GopMe 3asBICHHS O BbIJaye BBIIIMCKU U3
MOXO3SIICTBEHHBIX KHUT (Jjajee - 3asBlieHre) Mo (GOopMe COTJIACHO MPUIOKEHUIO K
HACTOSAILEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

2. K 3asBNeHunI0 3asiBUTENb WM €ro MPEICTABUTENb MPUJIAraeT CJIeIyIonue
JIOKYMEHTBI:

1) KOTIUIO TOKyMEHTA, YIOCTOBEPSIOMIETO INIHOCTD 3asIBUTEIIS;

2) KOMHIO JIOKYMEHTa, VYAOCTOBEPSIOMIETO JIMYHOCTh TPEJACTABUTEIS
3asiBUTENS (B CIIydae MOJa4yH JOKYMEHTOB IPEICTABUTENIEM 3asIBUTENS);

3) MOBEpEHHOCTh WJIM HMHOH JOKYMEHT, YIOCTOBEPSIOIIUN IMOJTHOMOYMS
NpEeACTaBUTENS 3asBUTENS (B cllydae MOJAud JOKYMEHTOB IPEACTABUTENIEM
3asIBUTEIIS).

B ciydae OTCYTCTBUS [aHHBIX, HEOOXOAUMBIX Ui MPEAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, aIMUHUCTpAIMs, BIpaBe MOTpeOOBaTh OT 3asBUTENS
IPEOCTaBUTh COOTBETCTBYIOUINI NAaKeT JOKYMEHTOB, HEOOXOAUMBIX JIJIsl BECHMUS
IIOXO3SIIICTBEHHOT'O Y4Y€Ta, B COOTBETCTBUU C ITPUKAa30M MUHHCTEPCTBA CEIBCKOTO
xo3sifictBa Poccutickoit deneparuu ot 27.09.2022 rona Ne 629 «O0 yTBepkaeHUH
(bopMBI U IOPSAJIKA BEACHUS MOXO035MCTBEHHBIX KHUTY.

3. 3asBUTENb WIA €r0 TNPEACTAaBUTENb MPEACTaBIsAeT (HAMpaBIseT)
3asBJICHUE U JOKYMEHTHI, yKa3aHHbIe B MyHKTe 2 ['maBel 9. Paznena Il nacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, OAHUM U3 CIEAYIOLIUX CIOCOOOB:

1) myTeM JIMYHOTO OOpaIICHUs B aIMUHUCTPAIIUIO;

2) dYepe3 OpraHu3alMyd TOYTOBOW CBS3U. B 3TOM cilydae TOKYMEHTHI
IIPEICTABIIAIOTCS B KOIHUAX, 3aBEPEHHBIX HOTAPUYCOM WJIH JOJDKHOCTHBIM JIMLIOM,
YIOJHOMOYEHHBIM B COOTBETCTBHHM C 3aKOHOAATEIILCTBOM HA COBEPLICHUE
HOTApUANbHBIX  JCHCTBUA WM  OpPraHoM  (JIOJDKHOCTHBIM  JIMIIOM),
YIOJIHOMOYEHHBIM Ha BbIIa4y COOTBETCTBYIOIErO JTOKYMEHTA;

3) uepe3 nuuHbIM KabuHeT Ha [lopTae;

4) myTeM HampaBieHHS Ha O(QUIIMAIBHBIA aapec SJIEKTPOHHOW IMOYTHI
aJIMUHUCTPALIUH.

4. Tlpu npenocTaBIE€HUHM MYHUIMNAIBHOW YCIYIM aJIMUHHUCTpALUs He
BIIpaBe TpeOOBATh OT 3asBHUTENICEH WM HMX TNPEACTABUTENECH TOKYMEHTHI, HE
yKka3aHHbIe B TyHKTax 1 u 2 I'maBsel 0.Pa3nena Il HacTosero aaMuHUCTPAaTUBHOTO
periamMeHTa.

5. TpeboBanusi K AOKYMEHTaM, MPEACTABISEMbIM 3asBUTENIEM WU €ro
IIPEICTABUTEIIEM:

1) NMOKYMEHTHI JOJDKHBI HMETh II€YaTH, MOJIKHCH YIOJTHOMOYCHHBIX
JOJDKHOCTHBIX ~ JIML  TFOCYJIapCTBEHHBIX  OpPraHoOB,  OPraHoB  MECTHOIO
CaMOYIIPABJIEHUS WM JTOJKHOCTHBIX JIMLL MHBIX OPraHU3alui, BbIAABIIUX JaHHbIE
JOKYMEHTBI WJIHA YAOCTOBEPUBILUX IMOJJIMHHOCTh KONUW JTOKYMEHTOB (B Cilydae
MOJy4YeHUs] JIOKyMEHTa B (OpME 3JIEKTPOHHOIO JOKYMEHTa OH JOJDKEH OBITh
MOANMCAaH »JJIEKTPOHHOM TNOANMUCHIO 3aABUTENS WM €ro MPEACTABUTEN B
COOTBETCTBHUH C TPEOOBAHUSIMHU HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA);

2) TeKCThI JOKYMEHTOB JIOJKHBI ObITh HAIIKMCAHBI Pa300PUYHBO;

3) MOKYMEHThI HE JOJDKHBI MMETh IOJAYUCTOK, MPUITUCOK, 3a4ePKHYTHIX



CJIOB 1 HC OI'OBOPCHHLIX B HUX HCHpaBHeHHﬁ;

4) AOKYMCHTBI HC JJOJIKHBI OBITH MCITOJIHCHEI KapaHaalIoM,

5) AOKYMCHTBI HC IOJIZKHBI HUMCTb HOBpG)KI[CHHﬁ, HaJIM9YHUC KOTOPBIX HEC
IMO3BOJIAICT OAHO3HAYHO UCTOJIKOBATH UX COACPIKAHUC.

I'naBa 7. UcuepnbiBaoumuii nepevyeHb 10KyMEHTOB, HEO0OX0IMMbIX B
COOTBETCTBHUM ¢ HOPMATHUBHBIMU NPABOBBIMHU AKTAMM JJIS NPEA0CTABJICHUS
MYHHUIUNAIBHON YCJIYTH, KOTOPbI¢ HAXOAATCH B PACHOPSAKECHUHU
rocy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJICHUS
U MHBIX OPraHOB, YYACTBYIOLIUX B MPEI0CTABJICHUNA MYHULIMIIAJIBLHOU YCJIAYTH,
U KOTOpPbIE 3asiBUTE/Ib WIH €ro NMpeACTABUTe/Ib BIIPaBe NPeICTABUTh, a TAKKe
CIO0COOBI MX MOJYUYEHHS 3aBUTEJIAMU UJIU UX NPEACTABUTEISIMH, B TOM
4yKcIie B JJIEKTPOHHOM (popMe, MOPSIAOK UX NPeICTABJICHUS

1. JIOKyMeHTBI, HEOOXOAMMBIE i1 NPEIOCTABICHUS MYHULUIIAIBHON
YCIYTH, KOTOpPBIE HAXOIATCS B PACHOPSIKEHUM TOCYIAPCTBEHHBIX OpraHOB,
OpPraHOB MECTHOTO CaMOYIIPABJIICHHS W HWHBIX OpPraHOB, YYacCTBYIOIIMX B
MIPEAOCTABIEHNN T'OCYJAPCTBEHHBIX WM MYHULHUIIAIBHBIX YCIYyT, U KOTOpPBIE
3asBUTEJIb WK €TI0 IPEACTABUTEID BIIPABE IPEACTABUTH, OTCYTCTBYIOT.

I'naBa 8. 3anper TpeGoBaTh OT 3asiBUTEISI IPEACTABJICHUA TIOKYMEHTOB
U MH(poOpMaAL U

AJIMUHUCTpaUus NMPU MPEIOCTABICHUN MYHULUIIAIBHON YCIIyTH HE BIIPABE
TpeOOBaTh OT 3asIBUTENICH UM UX MPEACTAaBUTEIEH:

1) mpemocraBineHHs JOKYMEHTOB W WH(GOpPMAIMH WA OCYIIECTBICHUS
JNEUCTBUM, IPEICTABICHUE WIA OCYIIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTUBHBIMM  [NPABOBBIMM  AKTaAMH,  PETYJUPYIOIIMMU  OTHOILECHMUS,
BO3HHUKAIOIIME B CBA3M C IPEIOCTABICHUEM MYHULIMIIAIBHOU YCIIYTH;

2) TpenoCTaBlICHHS JIOKYMEHTOB © WH(OpMAaIMU, B TOM YHCIIE
IIOATBEPKAAIOMNX  BHECEHHE  3asiABUTEIEM  IUIATBl 3@  IPEAOCTABJIICHUE
rOCYJapCTBEHHBIX W  MYHHULHUIIAIBHBIX  YCIyI, KOTOpbIE HAaxXOIATCS B
paclopsHKEHUH aJIMUHUCTPALUH, TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
caMOyIpaBiieHus: M (WJIM) MOABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam M
OpraHaM MECTHOTO  CaMOYIpPaBJE€HHsS  OpPraHM3alnil, y4YacCTBYIOIIMX B
MPENOCTABIEHUA MYHHIIMNAIBHON YCIYIM, B COOTBETCTBUM C HOPMATHBHBIMHU
1paBoBbIMU aKkTamu Poccurickon denepanun, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU
benropoackoit 001acTy, MyHUIIMITAIbHBIMU [TPABOBBIMHU aKTaMHM, 33 UCKIIIOUEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B ONPEACIICHHBIN YacThio 6 ctathu 7 DenepaibHOro
3akoHa OoT 27 wions 2010 roga Ne 210-®3 «OO6 opraHuzanuu NpeaoCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIyT» IIEPEUYEHb TOKYMEHTOB;

3) mpencraBineHHWs TOKYMEHTOB W WH(GOpMAIMH, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKAa3bplBAJWCh IIPU IEPBOHAYAIBHOM OTKAa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTABICHHUS MYHULUIAIbHOU
yciyru, Ju0o B MNPEAOCTaBICHUM MYHHULMIAIBHOM YCIYTH, 32 HCKIIOYEHUEM
CJIy4aeB, IPEyCMOTPEHHBIX B ITyHKTE 4 yacTu 1 ctaten 7 PenepanbHOTrO 3aKOHA



or 27 wurona 2010 roma Ne 210-®3 «OO6 opraHuzanMu NOpPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

4) npenoctaBicHUS HAa OyMa)KHOM HOCHTEJE JOKYMEHTOB M HH(pOpMAIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM
7 gactu 1 ctatbu 16 ®eaepanpHoro 3akoHa ot 27 utoyisg 2010 roga Ne 210-d3 «O6
OpraHu3aIliy MPEJOCTaBICHUS TOCYIApPCTBEHHBIX M MYHMIIUIIAIBHBIX YCIyT», 3a
HCKJIIOYEHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JIUOO UX
U3BITUE SIBIAECTCS HEOOXOJMMBIM YCJIOBUEM MPEAOCTABICHUS MYHULIUNAIBHOM
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

I'naBa 9. UcuepnbiBaomuii nepevyeHb OCHOBAHUI 1JIsl 0TKAa3a B IpHUeMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIMIIAJIbHOH YCIYyTH

1. OcHOBaHMSIMM J1s1 OTKAa3a B IPUEME JOKYMEHTOB SIBISIOTCS:

1) 3asgBJICHHE HE COOTBETCTBYeT (popMe 3asBICHUS, YCTAHOBJICHHOW
NPUIOKEHUEM K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HENPEIOCTaBJICHUE 3asSBUTEIIEM HIIM €r0 MPEACTABUTENIEM JTOKYMEHTOB,
yKa3aHHbIX B IyHKTe 1, 2 I'maBel 6 Pasznmena 2 Hacrosmero aiMUHUCTPATUBHOIO
pErIamMeHTa;

3) HECOOTBETCTBHE MPECTABICHHBIX 3asBUTEIIEM HIIM €T0 MPEICTaBUTEICM
JIOKyMEHTOB TpeOOBaHUsM, YyKa3aHHBIM B myHkTe S5 ['maBel 6 Paszmenma 2
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) HamMuMe B JOKYMEHTaX HEIEH3YPHBIX JIMOO OCKOPOHMTEIbHBIX
BBIPDQKEHUW, YIpO3 KWU3HU, 3J0POBBI0 U HMMYIIECTBY JOJKHOCTHBIX JIUIL
aJAMUHUCTPALINH, a TAKKE YICHOB UX CEMEN.

2. B ciiydae ycTaHOBIEHUSI OCHOBAHUH IS OTKa3a B MPUHITHHA TOKYMEHTOB
JOJDKHOCTHOE JIMIO aJMHHHUCTpPALMH, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO
JIOKyYMEHTOB, COBEpIIAET JCUCTBUS MO YBEIOMJICHHUIO 3asBHUTENSI WM €ro
IIPEACTABUTEINS B MOpPSAIKE, npeaycMoTpeHHoM ['maBel 3 Pasznena 2 Hacrosimiero
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

3. OTKa3 B npuemMe JOKYMEHTOB HE MPEMSITCTBYET OBTOPHOMY OOpaIIeHHUIO
3asBUTEIICH WM MX TMPEICTABUTENEH 3a NPEAOCTAaBICHUEM MYHULHUINAIBHOU
YCIYTH M MOXET OBbITh O0OKajoBaH 3asgBUTEJIEM WA €r0 MPEJCTAaBUTEIIEM B
NOPSJIKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM 3aKOHOATEIbCTBOM

I'naBa 10. UcuepnbiBalOImii nepedyeHb OCHOBAHUI 1JISl IPUOCTAHOBJICHUS
WM 0TKA3a B NPEA0CTABJICHUHA MYHULIMIIAJIBLHOU YCIAYTH

1. OcHOBaHMs I NMPUOCTAHOBIIEHHS NPEIOCTABICHUS MYHHUIMIAIBHON
YCIIYTH 3aKOHOJATEIBCTBOM HE MPELYCMOTPEHBI.

2. OcHOoBaHMEM /I OTKa3a B MPENOCTAaBICHUM MYHULUNAIBHOW YCIYrH
SBJIIETCSI HECOOTBETCTBHE 3asBUTENSI TPEOOBAHUAM, MPETYCMOTPEHHBIM ITYHKTOM
5 I'maBsl 6 Paznena 2 HacTOSAMIEro aIMMHUCTPATUBHOIO PEIVIAMEHTA.

I'naBa 11. Ilopsinok, pa3mep U OCHOBAHUS B3UMAHHUS I'OCYAAPCTBEHHOMI
NOLUIMHBI MJIM WHOM IJIATHI, B3UMAaeMOi 3a MpeJ0CcTaBJIeHue
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MYHMUIHMIAJIbHON yCJIyTH

1. MyHununaneHass ~ yciayra  InpenocTaBisieTcsi  0e3  B3UMaHus
rOCyAapCTBEHHOM MOILJIWHBI WJIM UHOM TLIATHI.

2. B cnywae BHeceHHWs UW3MEHEHMH B BBIJAHHBI B pe3yibTaTe
MPEIOCTABJICHNAS] MYHUILIMIIAIIBHOM  YCIIYTM JOKYMEHT, HAIpaBIICHHbIA Ha
UCIIPaBJICHUE OIMOOK U OMNEYaTOK, JOMYIICHHBIX O BUHE aIMHUHHUCTpAIUH, a
TaKXe JOJDKHOCTHBIX JIUI a[IMUHUCTPALMU I1J1aTa C 3asIBUTEIISI HE B3UMAECTCH.

I'naBa 12. Ilopsinok, pa3mep U OCHOBaHHWS B3UMAHHUS IIATHI 32
NpeaoCcTaB/IeHHEe YCJIYT, KOTOPbIe SIBJIAIOTCS HEO0X0AMMBbIMH U
00s13aTeJIbHBIMU J1J15l IPEeJ0CTABJICHUSI MYHUIIMNIAJIbHOM YCJIYyT'H, BKJIIOYas
nH(pOpPMALMIO 0 METOANKE pacyeTa pa3Mepa TAKOH IJIAThI

1. ITnara 3a YCIYI'H, KOTOPBIC ABJISAIOTCA HGO6XOIII/IMI)IMH 1 00s3aTeILHBIMU
I IIPpEA0CTAaBIICHUA MYHHHHHaHLHOﬁ YCIYIru, OTCYTCTBYCT.

I'maBa 13. MakcuMa/IbHbIA CPOK 0KMJIAHUA B OYepelH IPHU moaayde
3asiIBJICHUSA U NPU MOJYYCHHUH Pe3yJIbTaTa NPeA0CTABICHUS TAKOH YCJIYIH

1. MakcumasibHOE BpeMsi OKMJIaHUSI B OYEPENU TPHU ToJaye 3asBJICHUS U
JOKYMEHTOB HE JOJIKHO MPEBbIIATh 15 MUHYT.

2. MakcuManbHOE BpeMsl OKHJIaHHUS B OYSPEIH TIPH MOYICHUH Pe3yibTaTa
MYHULIMNAIBHON YCITYTH HE TOJKHO NPEBBIIATh 15 MUHYT.

I'naBa 14. Cpok nopsigok perucTpanuu 3anpoca 3asiBUTeJIs 0
Npea0CTABIEHNH MYHUIIUNIAJILHOM YCJIYTH

AJIMUHUCTpaIMs B CPOK HE MO3/IHEE pabouero JHs, CJICAYIONIETO 3a JTHEM
MOCTYIUICHUSI 3asBJICHUS, a B Cjydyae €ro IOCTYIUICHUS B Hepabouuil wiH
Mpa3gHUYHBIA JIGHb, - B CICAYIONIMH 3a HUM TIEPBBIA padoumii JCHB,
OCYILECTBIISIET:

a) MpUeM JOKYMEHTOB, HEOOXOIAMMBIX JJIA TPEAOCTaBICHUA YCIyTH, U
HaIpaBJIeHUE 3assBUTEIIO JIEKTPOHHOTO COOOIIECHUS O TIOCTYIIJICHUH 3asBJICHNUS,

0) perucTpanuio 3asBJICHHS W HaNpaBJICHUE 3asBUTEIIO YBEAOMIICHUS O
perucTpanuu 3asBieHus JO0 00 OTKa3ze B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
IS Y CITYTH.

1. Peructpaiuto 3asiBJI€HUS U JOKYMEHTOB, MPEAOCTABIECHHBIX 3asBUTEIIEM
WU €ro MpeICTaBUTENEM, OCYLIECTBISET IOKHOCTHOE JIUIO aIMHUHHUCTpPAIIUH,
OTBETCTBEHHOE 3a MPHEM M PErUCTpaldi0 JOKYMEHTOB, B TOM 4YHCJE B
AIIEKTPOHHON (opMe, B KypHaJle PETUCTPALMM BXOASIIMX JOKYMEHTOB MYTEM
MPUCBOCHMS YKa3aHHBIM JOKYMEHTaM BXOJSIIEr0 HOMEpa C yKa3aHWEM J1aThl
MOJTYYEHUSI.

2. JlHem peructpanuu JAOKYMEHTOB SBJISETCS JI€Hb WX TOCTYIUICHHS B
aamuHuctpanuio (1o 17:00 gacos). IIpu nmocrymienun nokymeHToB nocie 17:00
YaCOB MX PETHCTPAIUS MPOUCXOAUT CICAYIOIINM pab0OdnuM JTHEM.
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I'nasa 15. TpeGoBaHusi K NOMeILIEHUSIM, B KOTOPBIX NPEeA0CTABJISIETCS
MYHUIMNAJIbHASA yCJIyra

1. Bxog B 3maHue aIMUHUCTpalUUU o00OpyayeTrcs WHGOPMAIMOHHON
TaONMYKOM (BBIBECKOH), coepxaiield MH(OpPMALKI0O O TMOJHOM HAaMMEHOBAaHUU
aJIMUHHUCTPALINH.

2. AnvuHucTpanus oOecreurMBaeT HMHBAJIWIAM (BKJIIOYas WHBAIHUIOB,
HCIOJIB3YIOIINX Kpeca-KOJSICKUA U cOOaK-TIPOBOAHUKOB):

1) conpoBOXKICHUE WHBAINIOB, UMCIOIIMX CTOMKHUE PacCTPONCTBA (PYHKIIUU
3pEHHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS, U OKa3aHHE WM TOMOIIY B 3AaHUU
aJIMUHUCTPALINH;

2) NOMYCK B 3/aHUC aJMUHHCTPAIMH COOAKH-TIPOBOJHHUKA TPU HAIUYUN
JIOKYMEHTA, IMOATBEP)KIAOIIEro €€ CIelHalbHOe O0yYeHHUE U BBIIABAEMOTO 10
bopMe U B TMOpSAKE, KOTOpbIE ONpEesAtoTcs (enepalbHbIM OpraHOM
UCIIOJIHUTENIHON BJAcTH, OCYIIECTBISIIONIMM (YHKIMH 10 BbIPpAOOTKE H
peanu3aluMyM  TOCYAApCTBEHHOW  MOJMTHUKA W HOPMATUBHO-IPABOBOMY
PEryIMPOBAHUIO B c(hepe COLIMATIBHOM 3alIUThl HACEIECHUS;

3) okazaHWe IOHDKHOCTHBIMH JIMIIAMH W DPA0OTHUKAMH aJIMUHHCTPAIAN
NOMOIIM HMHBAJIHUJAM B MPEOJIOJICHHMH OapbepoB, MEMIAIOIUX MOJYYCHHI0 HWMH
yCIIyT HapaBHE C IPYTUMU JHULAMHU.

3. Uudopmanmonnbie TaOIMUKU (BBIBECKH) pa3MENIAlOTCs PSIOM C BXOJIOM
B 3JaHME aJIMUHUCTpALMU JIMOO Ha ABEpU BXOJa B 3JaHHME aJIMUHUCTPALMU TaK,
4YTOOBI OHU OBLIIM XOPOILIO BUIHBI 3asBUTEIISIM MU X TIPEICTABUTEIISM.

4, [IpueM 3asgBuTENEH WM UX TIPEJACTaBUTENCH, TOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEIOCTaBJICHUS MYHUIMIAIbHOM YCIIyI'M, OCYIIECTBIISETCS B KaOuMHeTax
aJIMUHUCTPALIUH.

5. Bxog B kabuHer aaMHHHUCTpauud o0OOpyayeTcss HHGOPMAILMOHHON
TaOMU4YKOM  (BBIBECKOM) C€ YyKa3aHueM Homepa KaOuHeTa, B KOTOPOM
OCYUIIECTBIISIETCS TPENOCTABIEHNE MYHUIIUNIATBHOU YCIIYTH.

6. Kaxxnoe pabouee MECTO MOJDKHOCTHBIX JIUI[ aJIMUHUCTPAIUU JIOJHKHO
ObITh 00OPYIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEOOXOMMBIM HH()OPMALIMOHHBIM 0a3aM JaHHBIX, EYATAIONIMM U CKaHUPYIOIIUM
YCTPOUCTBAM.

7. MecTa 0XUIaHUs JOJIKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUSAM AJIS
3asgBUTENICH WM WX TNPEACTaBUTENIEH U ONTUMAIbHBIM YCIOBUSIM pabOTHI
JOJKHOCTHBIX JIML] aIMUHHACTPALUH.

8. Mecra oxumaHus B Ouepeaud Ha TMpUeM, NoJady JOKYMEHTOB,
HEOOXOAMMBIX JUJISl MPEJOCTaBICHUS MYHULMIAIBHON YCIYrd, OOOpYAyHOTCS
CTYJIbSIMH, KPECENbHBIMU CEKLIUSIMU, CKAMBSIMH.

9. Mecrta 17151 3amoOdHEHUsI TOKYMEHTOB 000PYIyIOTCS HHPOPMaLMOHHBIMU
CTEH/IaMH, CTYJIbSIMU U CTOJIAMU JUIsl BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB.

10. MudopmamoHHble CTEHIbI pa3MeNaloTcsd Ha BUJIHOM, JOCTYITHOM LIS
3asiBUTENEN WM WX MPEJCTAaBUTENIeH MECTe U MpHU3BaHbl OOECIEUUThH 3asBUTENS
WIHM €r0 MpeICcTaBUTeNs ucuepnpiBaronieil nupopmarueir. CTeHapl JOMHKHBI ObITh
oopmiieHbl B €IMHOM CTWJIE, HAAMUCU CIENaHbl YepHBIM IIPUPTOM Ha OeroMm
done. OdopmieHne BHU3yalbHOH, TEKCTOBOM WHPOpPMAMA O TIOPSJIKE
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MpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ yCIIyru JOJIDKHO COOTBCTCTBOBATH
OIITUMAJIBHOMY 3PUTCIBHOMY BOCIIPUATHIO 3TOU I/IH(i)OpMaHI/II/I 3asBUTCILIMUA NJIN
HUX IIPCACTABUTCIISIMU.

I'maBa 16. Iloka3aTesu J0CTYIIHOCTH M Ka4eCTBAa MYHMUIMIIAJBHOM yCJIyId, B
TOM YHCJe KOJIMYECTBO B3aMMOACHCTBHIA 3asiBUTEJIS € J0JIKHOCTHBIMHU
JIMIIAMM NPHU NPEeJ0CTABICHUN MYHUIMNAJIbHOMH YCIYTH U UX
NPOAOJIAKUTEIbHOCTh, BO3MOKHOCTH MOJIy4eHUs1 HHPOPMAIUH 0 X0/1€e
NpeaocTaBJIeHus MYHHIMIAJbHON YCJIYrd, B TOM YHCJIe ¢ HCI0JIb30BAHUEM
UH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT Ui, BO3MOKHOCTb JIN0O0
HEBO3MO’KHOCTb MOJyYeHUSI MYHHIUNAIBHON YCJIYIH B
MHOTO()YHKIMOHAJIbHOM LIEHTPe NMPEeA0CTABJCHUS IOCYIAPCTBEHHbBIX M
MYHHIHMIAJbHBIX YCJIYT (B TOM 4YHCJIe B TOJTHOM 00beme)

1. OCHOBHBIMH TOKa3aTENsIMU JOCTYMHOCTH M KadyecTBa MYHULMUIAIbHOU
YCIIYTH SABJISIFOTCS:

1) cobOnromeHre TpeOOBaHMII K MeCTaM IMPEIOCTABICHHUS MYHHIIUIATbHOM
YCIIYTH, UX TPAHCIIOPTHOM TOCTYITHOCTH;

2) cpenHee BpeMs OXKHIaHHs B OYEPEIU MPH 1M01a4e JOKYMEHTOB;

3) xomudecTBO oOOpamieHHid 00 OOKAJIOBAaHUM PEIICHWA W JeHCTBHIA
(Oe3nmeiicTBUS) aAIMMHUCTPALIMU, & TAKXKE JOHKHOCTHBIX JIML aAMUHUCTPALINH;

4) KOJNWYECTBO B3aMMOJCUCTBUI 3asBUTENII WM €r0 MPEICTABHUTENS C
JTOJKHOCTHBIMH JINLIAMH, UX MIPOJOJIKATEIIBHOCTD;

5) BO3MOXHOCTh TOJNyYeHHS WH(POpPMAIMK O XOJC MPEAOCTABICHUS
MYHHLUITAIBHON YCIYTH.

1. B3zaumopaeiicTBue 3aBUTENS WM €T0 NMPEACTABUTENS C JOHKHOCTHBIMU
JULAMH  aAMUHUCTPALIMM OCYIIECTBIISIETCS TPU JIMYHOM MpPUEME TpaxaaH B
COOTBETCTBHH C TpauKOM MpreMa TPaxJaaH B aIMUHUCTPAIIUH.

2. B3zaumopeiicTBue 3asBUTENsI WIK €r0 MPEACTaBUTENS C JOHKHOCTHBIMU
JUIAMU AJMUHUCTPALIMKM OCYILIECTBISETCS MPU JUYHOM OOpAIEHUU 3asiBUTEIS
WJIY €T0 MPEICTaBUTENS:

1) nans momauM  JTOKYMEHTOB, HEOOXOJMMBIX IS TPEJOCTaBJICHUS
MYHULUITAIIBHOMN YCIIYTH;

2) TSl TOJTy4YeHHsI pe3y IbTaTa MPEA0CTaBICHUS MYHHUIIUIIATBHON YCITYTH.

3. IIpoAomKUTENbHOCTh  B3aUMOACUCTBUSL  3asBUTENS  WIM  €r0
MPEACTABUTEIIS C JOKHOCTHBIMU JTUIAMH aJIMUHUCTPALMU MPU MPETOCTABICHUU
MYHULIMNAIBHON YCIyIrM HE JOJDKHA MpeBblmarh 10 MHHYT MO KaxaoMy W3
VKa3aHHBIX B  HACTOSIIIEM  AJMHUHUCTPATUBHOM  pErJIaMEHTE  BHUJOB
B3aUMOJECHUCTBU.

4. KonuuecTBO B3aUMOJEHCTBUI 3asBUTENSl WM €ro NPEACTaBUTENS C
JOJDKHOCTHBIMH JIMLIAMHM aAMUHUCTPALMHA TIPH NPEIOCTABICHUN MYHULHUIIAIbHOM
YCIIYTY HE JTOJKHO MPEBBIIIATH BYX Pa3.

5. 3agBuTento o0ecnevYMBaeTCs BO3MOXKHOCTh MOJA4yM  3ampoca o
NPEAOCTAaBICHUA  MYHULMNAIBHOM  YCIyrM W TOJYYEHHsS  pe3yJibTara
MYHULUNAIBHOM YCIYTH MOCPEICTBOM MCIOJIb30BAHUS DJIEKTPOHHOM IOYTHI
aamuHuctpaun, [loprana. [IpegocraBneHne MyHUIUIIAIBHON YCIYTH C Y4aCTUEM
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MHOTO(QYHKIIMOHATLHOTO ~ I[EHTpa  MPEJOCTABICHHUS  TOCYJapCTBEHHBIX W
MYHUIIMOAIBHBIX yCIyr (B TOM 4YHCIE€ C KOMIUIEKCHBIM 3alpocoM) He
PETyCMOTPEHO.

3asBUTENHL M €r0 MPEACTaBUTEIb HMMEIOT BO3MOXHOCTbh IOJIYYUTh
UH(OPMAIUIO 0 XOJI€ PEIOCTABICHUS MyHUIIUTIATBHOU YCIYTH B aIMUHUCTPALIIH
B TOpSAIKE, YCTAaHOBJIEHHOM IyHKTamMu 2-6 [7jaBel 3.  HACTOSIIETO
aIMUHUCTPATUBHOTO PEIIAMEHTA.

I'naBa 17. Unble TpeOGOBaHMsI, B TOM YHCJIe YYUTHIBAKOLIHE 0COOEHHOCTH
NpeaoCcTaABIEeHU MYHMUMIIAJIBHON YCJIYI'H N0 IKCTEPPUTOPUATBHOMY
NPUHLMILY U B 3JIEKTPOHHOH dopme

1. MyHununanapHasi yciyra TO 3KCTEPPUTOPHAIBHOMY MPHUHIMIY HE
MPEIOCTABIISAETCA.

2. Jloctym k wuHpOpMAlMU O CpPOKax H TMOPSAIKE MPEeIOCTaBICHUS
MyHUIMOAIBHOW Yycayru, pazMemeHHoil Ha Iloprane, ocymectsiserca 0e3
BBITIOJIHEHUS 3aABUTENIEM WM €ro MpeACTaBUTEIEM KaKuxX-IMOo TpeOOBaHUM, B
TOM uucie 0e3 UCTIO0NIb30BaHMs IPOTPaMMHOT0 00ECTIEUeHus], yCTaHOBKAa KOTOPOTO
HA TEXHUYECKHME CpEICTBA 3asBUTENSl WJIM €ro TMpeacTaBuTeNs Tpelyer
3aKJIIOYEHUS] JIMIEH3MOHHOTO WM HWHOTO COIVIAIIEHHUs C MpaBooOIiagaTeneM
MpPOrpaMMHOTO  O0ecredeHusi, MpeaycMaTpUBAIONIErO  B3UMAaHUE  IUIATHI,
PETUCTPALMIO WIIK AaBTOPU3ALINIO WU IPEAOCTABICHUE UM MTEPCOHATIbHBIX TAHHBIX.

3. [IpenocraBnenne MyHUIIUITATBLHON YCIYrd ¢ Ucmoyb3oBanueM [loprama
OCYUIECTBJISIETCS B OTHOILLIEHUH 3asiBUTENEH, MPOIIEIINX MPOLEAYPY PErHCTPALIU
Y aBTOpU3ALUY.

4. Tlopaya 3asBUTENIEM 3adBJICHUS B JJIGKTPOHHOU (opMe MOCPEnICTBOM
[Toprana ocymectBisercss B Bume ¢aitioB B (opmare XML, co3gaHHBIX ¢
ucnons3oBanueM XML-cxem u oOecnieuMBarONIMX CUYUTHIBAHHUE U KOHTPOJb
MPEACTABICHHBIX JAaHHBIX.

[Togaua 3asBuTeneM 3asBieHUS B (OpPME DIEKTPOHHOTO JTOKYMEHTA
MOCPEACTBOM AJIEKTPOHHOM MOYTHI OCYUIECTBIIAECTCA B BHIE (ailjloB B Qopmarte
doc, docx, odt, txt, xIs, xIsx, ods, rtf.

DONEeKTpOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pasbl  JOKYMEHTOB),
MpujiaraéMble K 3asBJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HAIPABISAIOTCA B BUJIC
daiinoB B popmarax PDF, TIF.

5. Ilpu oOpamieHun 3a MPEAOCTABICHUEM MYHHUIIMNAIbHOW YCIYyTrd B
AIEKTPOHHOM (hOopMe 3asiBUTENb WM €r0 MPEACTaBUTENb UCIOIb3YET YCUICHHYIO
KBUTM(PUIIUPOBAHHYIO 3JIEKTPOHHYIO MOJNUCH. 3asBICHUE U JIOKYMEHTHI,
NO/IaBacMble€ 3asBHUTENIEM B JJIEKTPOHHOU (opme ¢ ucnosb3oBaHueMm I[loprana,
MOTYT OBbITh MOAMKMCAHBI TPOCTOM JIEKTPOHHOM MOAMHUCHIO.

VYcunenHas — KBaiM(UUMPOBAHHAs  JJIEKTPOHHAs  MOAMKHCH  JIOJDKHA
COOTBETCTBOBATH CJIEAYIOIIMM TPEOOBAHUSAM:

1) xBanupUUIMPOBAaHHBIA CEPTUPUKAT KIFOYA MPOBEPKH DICKTPOHHON
noanucu (manee - KBaIM(UUMPOBAHHBIM cepTU(UKAT) CO3AaH U BbIIAH
AKKPEIMTOBAHHBIM  YIOCTOBEPSIOIIMM LEHTPOM, AaKKpPEIUTalus KOTOPOIo
JeCTBUTENbHA Ha JIEHb BBIIAYH YKAa3aHHOTO CepTU(UKATA;
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2) xBanu(pUIUPOBAHHBIA cepTH(HUKAT JCHCTBUTENIEH HA  MOMEHT
NOJIMCAHUS 3alpoca W MPWIATaeMbIX K HEMY JOKYMEHTOB (NP HAJIWYUH
JIOCTOBEPHON MH(OpPMALIMM O MOMEHTE HOJNUCAHUS 3asiBJICHUS U MPUIIATaeMBbIX K
HEMY JOKYMEHTOB) WIM Ha J€Hb IHPOBEPKU JAECUCTBUTEIBHOCTU YKa3aHHOTO
ceptuuKkara, €ClId MOMEHT IOJAINMCAHUS 3alpoca M MPUIATAEMBIX K HEMY
JIOKYMEHTOB HE OIPE/IEIICH;

3) wuMeercs TOJOXKHUTEIBHBIA pPE3yNbTaT TPOBEPKH MPHUHAIICKHOCTH
BJIQ/IETBIy KBAIM(UIMPOBAHHOTO cepTU(UKATa YCUTICHHONW KBaTU(UIIMPOBAHHOM
AIIEKTPOHHOM MOAMKUCH, C IOMOILBI0 KOTOPOW MOJIMMCAH 3apOC U MPUIIaraeMble K
HEMY JIOKYMEHTHI, ¥ TOJTBEPXKIEHO OTCYTCTBUE W3MEHEHHUI, BHECCHHBIX B
yKa3aHHbIE JOKYMEHThl Tocle ux mnoxamucanus. [lpm sToM mpoBepka
OCYHIECTBJISIETCS. C  HMCIOJb30BAaHUEM  CPEACTB  AJIEKTPOHHOM  IMOAIMMCH,
HOJyYUBIIUX MOATBEPKIECHUE COOTBETCTBHUS TPEOOBAHUSM, YCTAHOBJICHHBIM B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 6 ampeins 2011 roma Ne 63-03 «O6
JJIIEKTPOHHOM  MOANMCH», M C  HCHOJb30BaHUEM  KBaJTU(UIUPOBAHHOTO
ceptu(uKara Juia, HOJMUCABIIETO 3apOC U MpUIaraéMble K HEMy JOKYMEHTHI.

6. Ilpu HampaBieHUU 3asBJICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB B
3JIEKTPOHHOM (opMe MpEeJCTaBUTENEM 3asBUTENS, JEUCTBYIOIIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOW IOPUAMYECKUM JIMIOM, YJIOCTOBEPSETCS YCHIECHHON
KBATM(PUIUPOBAHHONW 3JEKTPOHHOW TMOJIMUCHIO MPaBOMOYHOTO JOJKHOCTHOTO
JUIA OPUAMYECKOro JUIA, a JOBEPEHHOCTh, BbIJIAHHAS (PU3NYECKUM JIUIIOM, -
YCWJICHHOW KBaTU(PUUIUPOBAHHON 3JIEKTPOHHOU MOAMKUCHIO HOTapHUycCa.

PA3JIEJI III. COCTAB, HOCJEJOBATEJBHOCTH U CPOKH
BBIITOJTHEHUSI AIMUHUCTPATUBHBIX TPOLEJYP, TPEBOBAHUSI
K HOPSIIKY WX BBIIIOJTHEHUS, B TOM UUCJIE OCOBEHHOCTH
BBIITOJTHEHUS AIMUHNUCTPATUBHBIX ITPOLIEJIYPB
3JEKTPOHHOU ®OPME

I'naBa 1. CocTaB 1 m0¢J1€10BATEJILHOCTH A/IMUHUCTPATUBHBIX MPOLEAYP

1. IlpenocraBieHre MYHUIMNIAJIBHON YCIYTH BKJIKOYAET B ce0s Caeayome
aIMUHUCTPATUBHbIE MPOLEAYPHI:

1) nmpuem, peructpanus 3asBICHUS M JOKYMEHTOB, IIOJJICKAIIMX
MIPEACTABIICHUIO 3asIBUTENIEM WJIH €T0 NPEACTABUTEIIEM;

2) TPUHATHE PEUICHHUS O MPHHATUU 3asBJICHHUS K PACCMOTPCHHIO WIIU
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

3) MOArOTOBKA BBIMUCKU U3 MIOXO3IHCTBECHHBIX KHUT

4) HanpaBiieHUe (BbIIava) 3asBUTEIIO WIN €T0 MPEICTABUTEIIO BBIMUCKU U3
NOXO35MCTBEHHBIX KHHUI WJIM YBEIOMJIEHHS OO0 OTKa3e B NPEIOCTABICHUU
MYHHIUITAIBHON YCIYTH.

2. B snextpoHHO# dopMe MpH NPeaOCTaBICHUN MYHUIIUIAIBHOU YCIIyTH
OCYLIECTBJISIETCS. ~ aJIMMHHMCTpaTMBHas  mpouenypa  (meiictBue)  «llpuewm,
perucTpanys 3amnpoca U JOKYMEHTOB, IIPENOCTABICHHBIX 3asBUTEIIEM WIH €T0
IIPEICTABUTEIIEM.
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I'nasa 2. Ilpuem, perucrpanusi 3asiBJleHUs] ¥ JOKYMEHTOB,
NPeICTABJICHHBIX 3asiBUTEJIEM HJIHM €ro NpeACcTaBUTeIeM

1. OcHoBanumeM i1 Hayaja OCYIIECTBIEHUS aJMUHUCTPATHUBHOM
IPOLIEAYPHI SBISIETCSA IOCTYIUIEHWE B AIMUHHMCTPALMIO OT 3aABUTENS WU €0
MPECTAaBUTEINS 3asIBICHUS C MPUIOKEHHBIMU JTOKYMEHTaMH OJHHM M3 CIOCO0OB,
yKa3aHHbIX B IyHKTe 3 I'naBel 6 Pa3mena 2 HacToOALIEro agMUHHACTPATUBHOIO
periamMeHTa.

2. Ilpuem 3asBlieHUS M JOKYMEHTOB OT 3asBUTEIIS WA €Tr0 MPEeACTaBUTEIS
OCYILIECTBIISIETCS B QJAMUHUCTPAlMM 10 MPEABAPUTEIIBHOW 3alliCH, KOTOpas
OPOM3BOAUTCS 1O  TelepoHy, yKa3aHHOMY Ha  OQUUUAIBHOM  caiTe
aIMUHUCTpAllUM, JMOO TpU JMYHOM OOpalleHHH 3asgBUTENS WU  €ro
IIPEICTABUTEIS B AIMUHHUCTPALIUIO.

3. IlocTtynuBIiiee B aIMUHUCTPALIMIO 3aBICHUE U JOKYMEHTBI, B TOM YHUCIIE
B JJIEKTPOHHON (opMe, perucTpupyeTcsl JTOJKHOCTHBIM JIMIIOM aIMUHHUCTPALUH,
OTBETCTBEHHBIM 34 IPUEM M PETUCTPALHUIO JOKYMEHTOB, B JKYPHAJE PETUCTPALINH
MOCTYNHUBIINUX JOKYMEHTOB.

Cpok perucTpanuu MpPEACTABICHHBIX B AJIMUHUCTPALMIO 3asBICHUS U
JOKYMEHTOB TPU  HEMOCPEJCTBEHHOM  OOpAIllEHWH 3asBUTENs WU  €ro
IPEACTABUTENST B AIMHMHHCTPALIMIO HE JOJDKEH IPEBBbIATh 15 MHUHYT, IpH
HaIlpaBJI€HUM JOKYMEHTOB Y€pe3 OpraHu3aluy I0YTOBOM CBSI3M WM B
eKTpoHHON (opme - 1 pabGoumii AeHH CO JHS TOJYYECHHS] aAMUHUCTpAIMEH
YKa3aHHBIX JOKYMEHTOB.

4. JIOKHOCTHOE JUIO aJMMHHUCTpAllMM, OTBETCTBEHHOE 3a IpUEM H
PETHCTPALIMIO IOKYMEHTOB, IPOCMATPUBAET MTOCTYIIUBIINE TOKYMEHTBI, IPOBEPSIET
UX ILEJNOCTHOCTh W KOMIUIEKTHOCTb, YCTAaHABJIMBAET HAJIWYUE WM OTCYTCTBHE
OCHOBAHMM, TPEIYCMOTPEHHBIX MMYHKTOM HACTOSIIMM  aJMUHUCTPATUBHBIM
pernamMeHToM, He mo3aHee 2 paboymx THEH CO MHSA TONY4YeHHS 3asBICHUS U
JOKYMEHTOB.

5. B cnydae mocTymieHus 3asBiI€HUS, MOJNUCAHHOTO YCHJIEHHOMN
KBATM(PUIUPOBAHHOW  3JIEKTPOHHOM  MOJIMUCHIO,  JOJDKHOCTHBIM  JIMIIOM
aJMUHHUCTPALINH, OTBETCTBEHHBIM 3a IPUEM U PETMCTPALAIO TOKYMEHTOB, B XOJ€
MPOBEPKH, MpeaycMoTpeHHoi myHkToM 4 ['maBel 2 Pasmena 3 Hacrosiero
aJMUHUCTPATHUBHOTO pEIVIAMEHTA, IPOBOJMUTCS MPOBEPKA JEHCTBUTEIBLHOCTH
YCWICHHOW KBaTU(UIIMPOBAHHOW SJECKTPOHHOW TMOIMUCH, C HCIOJIb30BaHUEM
KOTOpPOW MOJAINHKCAH 3alpoc, NpU COOIIOACHUU TpeOOBaHUM, MPEAYCMOTPEHHBIX
nyHkTa 65 ®@enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-®3 «O6
AJIEKTPOHHOM TOJITUCH.

6. IIpoBepka ycwieHHOW KBAIM(PUIIUPOBAHHOW SJEKTPOHHOWU TMOIINUCU
MOYET OCYHIECTBIIATHCS TOKHOCTHBIM JIMLIOM aJIMUHUCTPALMU, OTBETCTBEHHBIM
34 IpPUEM M PETUCTPALUIO JOKYMEHTOB, CaMOCTOSITEJIbHO C HCIOJIb30BAHHEM
UMEIOIIUXCS CPEACTB AJIEKTPOHHOM MOAMUCH WM CPEICTB HMHPOPMALMOHHOM
CUCTEMBl TOJOBHOTO YJIOCTOBEPSAIOLIErO LEHTpPa, KOTOpas BXOAUT B COCTaB
uHPPACTPYKTYpHI, 0O0ecnieurBaromeid HHPOPMAIIHOHHO-TEXHOJIOTHUYECKOe
B3aMMOJICHCTBHE AEUCTBYIOMIMX HWH(DOPMALMOHHBIX CHUCTEM, HUCIIOJIBb3YEMBIX IS
IPENOCTABIEHUSI TOCYJAPCTBEHHBIX YCIYI W  MYHHUIMOAIbHBIX YCIYr B
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AJIEKTPOHHOU (hopMme.

[IpoBepka JIEVUCTBUTEIILHOCTH YCHJIEHHOU KBaJU(OUITUPOBAHHOM
IIEKTPOHHOM NOJIHCH TAK)KE MOXKET OCYLIECTBIIATHCS C UCIIOJIB30BAHUEM CPENICTB
MH(POPMALIMOHHON CUCTEMBI AKKPEAUTOBAHHOTO YI0CTOBEPSIOLIETO LIEHTPA.

/. B ciyuyae BBISBIEHUS B IPEICTABICHHBIX JOKYMEHTaX XOTs Obl OJTHOTO U3
OCHOBAaHMM, INpeaycMOTpeHHBIX NyHKTOM | I'maBer 9 Pasmenma 1 Hacrosmiero
aAMUHHACTPATUBHOTO  pErJaMeHTa, JOJDKHOCTHOE JIMIO  aJMUHHCTPALUH,
OTBETCTBEHHOE 3a IIPUEM M PErUCTPAlUIO JOKYMEHTOB, HE IIO3/IHEE CpOKa,
npeaycMOTpeHHoro nyHktom 4 ImaBel 2 Pasmena 3 HacTosmiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, MPUHHMAaeT pelIeHHe 00 OTKa3ze B MpHEME
JIOKYMEHTOB M MOATOTaBIMBAET yBEJAOMIIEHHE 00 OTKa3e B MPUEME TOKYMEHTOB C
yKa3aHUEM OCHOBAHMII OTKa3a B IMpUEME JOKYMEHTOB M OOECHEYMBAET €ro
NOANKCAHKE II1aBOM aIMUHHUCTPALIUN.

8. B cimyuae oTkaza B mpueme JOKYMEHTOB, MOJAHHBIX IyTEM JIMYHOTO
oOpallleHusi, JOJDKHOCTHOE JIMLO aJMHUHUCTPALMM, OTBETCTBEHHOE 3a IpPHUEM HU
perucTpanmio JAOKYMEHTOB, B Te4eHHE 3 pabouMx JHEH cOo JHSA MOJIy4eHHUs
3asBJICHUS] W JOKYMEHTOB HANpPABILIET 3asBUTENIO WIM €r0 IPEICTaBUTEIO
yBeIOMJIEHHE 00 OTKa3e B IpHUEME JOKYMEHTOB MOYTOBBIM OTIIPABICHUEM IIO
MIOYTOBOMY aJIpECy, YKa3aHHOMY B 3asBJICHUH, JUOO MO OOpAILEHHUIO 3asgBUTEIIS
WJIU €T0 MPEICTABUTENS BPYUYaET €r0 JIMYHO.

B cimywyae oTka3a B mpuemMe AOKYMEHTOB, NOAAHHBIX YEPE3 OPraHU3alHU
ITOYTOBOM CBA3H, JOJKHOCTHOE JINLO aIMUHUCTPALMU, OTBETCTBEHHOE 3a IIPUEM U
pPETUCTPALMI0 JOKYMEHTOB, HE MO3qHee 3 paboyux JHEH CO JIHSA TOMydYeHUs
3asBJICHUS]T W JOKYMEHTOB HAIIPABISIET 3asBUTENI0 WM €r0 IMPEACTABUTEIIO
MOYTOBBIM OTMPABICHUEM YBEJOMJIEHHE OO0 OTKa3e B IMpHEME JIOKYMEHTOB IIO
IIOYTOBOMY AJIPECY, YKa3aHHOMY B 3asiBJICHUMU.

B ciydae oTka3za B npueme JOKYMEHTOB, ITOJIaHHBIX Yepe3 JIUUHbIN KaOUHET
Ha [loprane, NOMKHOCTHOE JIMLIO AJIMHHHMCTPALMHA, OTBETCTBEHHOE 3a IPUEM H
pPErucTpalrio JOKYMEHTOB, HE Mo3aHee 3 paboyux JAHEH CO JHA MOJy4YeHUs
3asBJICHUS] W JOKYMEHTOB HANpPABISIET 3asBUTENI0 WJIM €ro IpPeICTaBUTEIO
yBEJOMIIEHHE 00 OTKa3e B pUeMe JTIOKYMEHTOB B TUYHbINA KaOuHeT Ha [loprare.

B cnydae oTkaza B nmpreme TOKYMEHTOB, IMOJAHHBIX ITyTEM HAIIPABJICHUS HA
opUIMaNbHBIA apec AJIEKTPOHHOU MOYTHI aAMUHHUCTPALUU, JOJKHOCTHOE JHIIO
aIMUHUCTPALINM, OTBETCTBEHHOE 3a NPUEM M PETUCTPALUIO JTOKYMEHTOB, HE
no3aHee 3 pabouyux JHEW CO JHS TIOJYYEHUs] 3asBJICHUS W JIOKYMEHTOB
HalpaBisieT YBeIOMJIEHHME 00 OTKaze B NpUEME JOKYMEHTOB IO aJipecy
AJIEKTPOHHOM NOYTHI, YKa3aHHOMY B 3asiBJICHUU.

9. Ilpm orcyrcTBUM B TNPEACTABICHHBIX 3asfBUTEIEM WM  €ro
IPEICTABUTENIEM TIOKYMEHTAaX OCHOBAHMI, MPEAYCMOTPEHHBIX ITyHKTOM 1 ['11aBbI 9
Pa3nena 2 Hacrosimiero aJiMHHHCTPATHBHOIO PErJIAMEHTA, JOJKHOCTHOE JIMIO
aAMUHHACTPALlMM, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO JTOKYMEHTOB, HE
MO3JHEE CPOKA, MPeAycCMOTpeHHOro myHKToM 4 I'maBel 2 Paznena 3 Hacrosiiero
aAMUHHUCTPATUBHOTO PEIVIAMEHTA, IIEPEJAECT IIPEICTABICHHBIE 3aIBUTEIIEM WU €r0
IIPEACTAaBUTENIEM  JOKYMEHTBl  JOJDKHOCTHOMY  JIMIy  aJMHHUCTpAluH,
OTBETCTBEHHOMY 3a IPEJOCTABICHNE MYHULIUIIAJIBHON YCIIYTH.

10. Pe3ynpTaToM aAMMHHMCTPAaTHMBHOM HPOLEAYPbl SBISETCS IMPUEM
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MIPEICTABIICHHBIX 3asSBUTEJIEM WJIA €ro NPEICTaBUTENIeM JIOKYMEHTOB U UX
nepenaya  JODKHOCTHOMY — JIMILy, OTBETCTBEHHOMY 32  TIPEIOCTaBIICHHUEC
MYHHIIUTIAJTBHON YCIYTH, THOO HAIlpaBJICHUE 3asBUTEIIO WU €T0 MPEICTABUTEIIO
YBEJIOMJICHHSI 00 OTKa3e B IPHEME JJOKYMEHTOB.

11. Cnocobom ¢ukcanuu pe3yiabTaTa aAMUHUCTPATUBHOM MPOIEAYPHI
SIBIISIETCSI PETUCTPALIUS JOKHOCTHBIM JIUIIOM aIMAHUCTPAIINN, OTBETCTBEHHBIM 32
IprUeM W PETUCTPAIMIO JOKYMEHTOB, (pakTa Tmepemaym MPeICcTaBICHHBIX
JOKyMEHTOB  JTOJDKHOCTHOMY JIMIy aJIMWUHHUCTPAIliH, OTBETCTBEHHOMY 3a
NPEIOCTaBIICHUE MYHHUIUMAIBHON YCIyru, MO0 yBeAOMJEHHS 00 OTKa3e B
mpueMe TPEICTABICHHBIX TOKYMEHTOB B JKypHAJ€ PETUCTPAIlMU TOCTYIHBIINX
JIOKYMEHTOB.

I'nasa 3. [IpunsiTHe penieHusi 0 NPUHATHY 3asiBJIEHUS K PACCMOTPEHUIO
WIH pelieHus1 00 0TKAa3e B MPeI0CTABJIEHUN MYHUINNIAJIBHON yCIyrH

1. OcHoBanueM i1 Hayaja agMUHUCTPATUBHON MpPOLEAYpPHl SBIAETCA
IIOJIyYEHHE  JIOJDKHOCTHBIM  JIMIIOM — aJMUHHUCTPAllAM, OTBETCTBEHHBIM 34
[IPEIOCTABJICHUE MYHULUNAIBHOM YCIYTH, 3asBJICHUS W IPEICTABICHHBIX
3asBUTEJIEM WIH €T0 IIPEACTABUTENIEM JTOKYMEHTOB.

2. JIOMKHOCTHOE JIUIO aIMUHUCTPALlMU, OTBETCTBEHHOE 3a MPEI0CTaBICHUE
MYHHULUIIAIBHON YCIYTH, B TEYEHHUE 5 KaJCHAAPHBIX THEU CO JHS PETUCTpalUU
3asBJICHUs OCYILECTBIISAET MPOBEPKY 3asBJICHUS U IPEACTABICHHBIX 3asABUTEIIEM
WUJIM €T0 MPEACTABUTEIEM JOKYMEHTOB Ha HAJIM4YUE OCHOBAHUM, YCTAHOBJICHHBIX B
nyHkTe 2 ['mael 10 Pazaena 2 HacToAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. B cmyuae ycTtaHOBIEHHSS B XOJ€ TPOBEPKH, TMPETyCMOTPEHHOM
HACTOSAIMM aJMUHHACTPATUBHBIM PErIAMEHTOM, HAINYMS OCHOBAHUS JJIsl OTKA3a B
MIPENOCTABIEHNA MYHHULMIAIBHOM YCIyTH, YKa3aHHOro B [7aBe 9Hacrosiero
aIMUHHACTPATUBHOTO  pPErJaMEHTa, JOJDKHOCTHOE JIMIO  aJMUHHCTPALNH,
OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHULIUMITAJIbHON YCIYTH, IPUHUMAET PEIICHHE
00 OTKa3ze B MPEIOCTABICHUN MYHUIMNAIBHON YCIyTH, IOCIE Yero B TeUEHHUE 2
KaJICHAApHBIX JHEW MOATOTaBIMBAaET NMUCHMEHHOE YyBEIOMJIEHHE 00 OTKa3e B
MIPEIOCTABJIECHUH MYHUIUIIAUIBHOM YCIYrd C YKAa3aHUEM I[IPUYAH OTKa3za u
o0ecrneunBaeT ero NoMMCaHue IJ1aBOM aMUHUCTPALIUH.

B cnyyae ycTraHOBIEHUS B XOJ€ IMPOBEPKH, MPEAYCMOTPEHHON ITyHKTOM 2
I'maBbl 3 Paznmena 3 HacTosUIero aJMHHHUCTPATUBHOIO PErIaMeHTa, OTCYTCTBHS
OCHOBAaHUS ISl 0TKA3a B MPEJOCTABICHUY MYHULIMIAIBHON yCIYTH, YKa3aHHOTO B
nyHkre 2 I'maBel 10 Pazmena 2 HacTosimiero agMUHUCTPATUBHOIO PETIIAMEHTA,
JOJDKHOCTHOE  JIMLIO AJMUHHCTPALIMM, OTBETCTBEHHOE 3a MPEAOCTABJICHUE
MYHULUNAIBHON YCIYyTrd, NPUHUMAET PELIICHUE O TMNPUHATUU 3asBICHUS K
PacCMOTPEHHIO, O YEM JIEJIAECT 3allMCh HA 3asBJICHUM U B KypHAJIE PETrHCTPalUH
MOCTYNUBIINX JOKYMEHTOB.

4. Pe3ynbTaroM aJIMUHHUCTPATUBHON NPOLEAYPHI SBISETCA PEIICHHE O
OPUHATUM 3asIBICHUS K PACCMOTPEHHUIO WM YyBEAOMJICHHE 00 OTKa3e B
IIPEAOCTABICHNNA MYHUIIMIIAJIBHON yCIIyTH.

5. Cnocobom ¢ukcamuu pe3yapTaTa aJIMUHUCTPATUBHON MpOLETYPHI
ABJISIETCSA 3AIIACH B )KyPHAJIE PETUCTPALIMU OCTYNUBIIMX JOKYMEHTOB O IPUHITHH
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3asBJICHUS K PACCMOTPEHUIO WM TMHCHbMEHHOE YBEIOMJICHHE 00 OTKa3e B
MPEIOCTABICHUN MYHHULIUIIATLHON YCIYTH B )KypHAJIe PEruCcTpaliii MOCTYIUBIIUX
JIOKYMEHTOB.

I'naBa 4. [loaroroBka BRINNCKHA U3 MOXO03CTBEHHBIX KHUT

1. OcHoBanueM i1 Hayaja agMUHUCTPATUBHOM MpPOLEAYpPHI SBIACTCA
OPUHATUE  JODKHOCTHBIM — JIMIIOM  AJMUHUCTpAllMd, OTBETCTBEHHBIM  3a
IPENOCTABICHUE MYHULMIAIBHOW YCIYTHM, PELICHHUS O MPUHATUU 3asBICHUS K
PacCMOTPEHUIO B COOTBETCTBUMU C MyHKTOM 3 ['maBel 3 Pazmena 3 Hactosimero
aAMUHHACTPATUBHOTO PETJIAMEHTA.

2. JIOMKHOCTHOE JTUI0 aIMUHUCTPAIIMU, OTBETCTBEHHOE 3a MPEIOCTaBICHNE
MYHUIIMIIAJIBHON yCIIyTH, B Te€UeHHE 2 paboumX JHEHN cO JHS NPUHATUS PEIICHUS O
NPUHATUY 3asBJICHUS K PACCMOTPEHHUIO OCYILECTBIISIET IIOMCK B MOXO3AHCTBEHHBIX
KHHWIax CBEJCHUH, 3alpalluBacMbIX 3asBUTEIIEM B 3asBJICHUM, U MOATOTABIUBACT
COOTBETCTBYIOLIYIO BBIMHMCKY (BBIMMCKH) W3 IOXO3SMCTBEHHBIX KHUI B 2
IK3EMIUIIPAX.

3. B caywae, ecnu 3asgBI€HHE COJEPKUT 3alpoC CBEACHUHA U3
MOXO3SIICTBEHHBIX KHUT O HAJIMYUU Y TpaXKIaHUHA [paBa Ha 3€MEJIbHBIA YYaCTOK,
JOJDKHOCTHOE — JIMIO AAMUHHCTPALMM, OTBETCTBEHHOE 3a INPENOCTABICHUE
MYHUIMNAIBHOW YCIYTH, MOATOTABIMBAET BBIMUCKY U3 MOXO3SIMCTBEHHBIX KHHUT O
HAJIMYUM y TpakJaHWHA TpaBa HAa 3€MENbHbIA y4yacToOK 1o (dopme,
npeaycMoTpeHHo — mpukazom  DenepanbHOM  CIyKObl  TOCYyAapCTBEHHOM
perucTpanuu, kagactpa u kaprorpaduu ot 25 asrycra 2021 roma Ne I1/0368 «O6
YCTaHOBJEHUH (POPMBI BBIMUCKH W3 MMOXO3AWCTBEHHOM KHHUIM O HAJIUYUU Y
rpaKJaHUHA IPaBa HA 3€MEIbHBIA Y4aCTOKY.

B ciyuae ecnu 3asiBiieHHE COAEPKUT 3ANPOC CBEICHUM U3 TOXO3SIMCTBEHHBIX
KHUT (32 UCKJIFOUEHHEM CBEJEHUM O HAJW4MM y TPaXXJaHUHA [TpaBa HA 3€MEJIbHBIN
y4acTOK),  JOJDKHOCTHOE  JIMIIO  aAMHHHMCTpAllMM,  OTBETCTBEHHOE  3a
IPENOCTABICHUE MYHULHIAIBHON YCIYrHM, MOATOTAaBIMBAET BBIIHCKY U3
MOXO3SIICTBEHHBIX ~KHUI B (GOpMe  JMCTOB  IOXO3SMCTBEHHOW  KHWTH,
YCTaHOBJICHHBIX NMpUKa3zoM MuHncenbxo3a Poccun ot 27 centaOps 2022 roga Ne
629 «O0 yTBepxkaeHun (HOpMbl U IOPSAJIKA BEACHUS MOXO03IUCTBEHHBIX KHUD.

4. Tlocne MOATOTOBKM BBIMKMCKH (BBIMHMCOK), YKa3aHHOW (yKa3aHHBIX) B
nyHkrte 3 ['maBel 4 Paznmena 3 HACTOSIIETO aJIMUHUCTPATUBHOTO PEIJIAMEHTA,
JOJDKHOCTHOE  JIMLIO  AJMUHHCTPALIMM, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHULIMIIAJBbHONW yCIIyTH, B TedeHHe 1 pabouero AHsS cO OHS UX MOATOTOBKH
MOJIMUCHIBACT KaXAbIH OSK3EMIUSIP BBIMUCKH (BBIMHUCOK), OOECIEYMBAET UX
NOJANKUCAHKE II1aBOM aIMUHHUCTPALIUH.

5. PesympraroM agMUHUCTPATHBHOW MpOLEAYPHl SBIIAETCS BBINHCKA
(BBIMUCKM) U3 TTOXO35MCTBEHHBIX KHUT.

6. CmocoboMm (¢ukcauuu pe3yabTaTa aIMUHUCTPATUBHOW MPOLEAYPHI
ABIIETCS TMOJNMCAHME TJIABOM aJMUHUCTPALMM BBIIUCKU (BBIIUCOK) W3
MOXO3SIICTBEHHBIX KHHT.

I'naBa 5. HanpasJjieHue (BbIAa4ya) 3asiBUTEJII0 WJIH €ro NMpeACcTABUTET 0
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BBINNCKHU U3 MOX03CTBEHHbIX KHUT WJIM YBeJIOMJIeHHs 00 OTKa3e B
NpeaoCcTaBJIeHU MYHUIIUNIATIbHOM YCJIYTH.

1. OcHoBaHueM i1 Hayaja aIMUHUCTPATUBHON MPOUEAYPHI SBISETCS
MOJANKUCAHKUE TJIaBOM aMUHUCTPAIMU BBIMKUCKU (BBIMTUCOK) U3 MOXO03WCTBEHHBIX
KHUT WIM TUCbMEHHOTO yBeJAOMJIEHHE 00 OTKaze B MPeJOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

2. JIOJDKHOCTHOE JUIIO0 aMHHHCTPAIMHM, OTBETCTBEHHOE 3a HAIpaBJICHHE
(BBIIAUy) 3asBUTENI0 WM €ro MPEACTaBUTENIO pe3ylbTaTa MYHHUIUNAIbHOM
yCIyTd, B TeueHue 3 pabouymnx AHEH co JHA MOANUCAHUS TJIABOM aIMUHUCTpPALUU
BBITIUCKH (BBIMUCOK) U3 TTOXO3SMCTBEHHBIX KHUT HAMPABIISACT 3aSBUTEIIO WA €TO
MIPEACTABUTEIIO BBIMUCKY (BBIMTUCKHA) W3 TOXO3SMUCTBEHHBIX KHHUT TTOYTOBBIM
OTIPABJICHUEM II0 TOYTOBOMY aJpecy, yKa3aHHOMY B 3asBICHUHU, JHOO IO
OOpaIIeHHIO 3asIBUTEISI UIIM €r0 MPEACTaBUTEINS - BpydaeT ee (MX) JTUYHO.

VYBenomienue 00 OTKaze B MPEJOCTABICHUM MYHHUIIMIAIBHOW YCIYTH
HAIpaBJISETCS 3asBUTENIO0 WJIM €ro MPEJCTABUTETIO0 JOJDKHOCTHBIM JIUI[OM
aJIMUHUCTPAIIMK, OTBETCTBEHHBIM 32 BbIJIauy (HAIpPABJICHHUE) 3aSBUTEIIO WM €T0
MPEICTaBUTENI0 Pe3yJibTaTa MYHHUIIMIIAIBLHON YCIyTH, MOYTOBBIM OTIPABJICHUEM
10 TIOYTOBOMY aJpecy, YKa3aHHOMY B 3asIBJICHUU, JTHOO O 0OpAIICHUIO 3asBUTEIIS
WIH €T0 MPEACTABUTENSI Bpy4aeT e€ro JUYHO B TeueHue 3 pabouynx JHEH cOo JHS €To
TIOJIMTMCAHMS TJIaBOW aMHUHHUCTPAIIIH.

B ciygae mogaum 3asBieHus B 2IEKTPOHHON opme yBeJoMIIEHUE 00 OTKa3e
B MPEJOCTABICHIUH MYHUIIUIIAILHON YCIYTH HAIPAaBISETCS B AIEKTPOHHON Qopme
3agBUTENI0 WM €ro MPeICTABUTENI0 JOJHKHOCTHBIM JIMIIOM aIMUHUCTpAIUH,
OTBETCTBEHHBIM 32 BbIJady (HAIMpaBJiCHHUE) 3asBUTEIIO WIA €T0 MPEICTABUTEIIO
pe3ysbTaTa MyHUIIUTIATBHOW YCIIYTH, TIO aJpecy JICKTPOHHOMN MOYTHI 3asiBUTEIIS
WM €ro MPEeACTaBUTENS JTUOO0 B €ro JM4YHbIi kabuHeT Ha [loprane B Teuenue 3
pabouux JTHEW CO THS €To MOIUCAHUS TJIaBOW aIMUHUCTPAIUH.

3. PesynmbraToM aaMHUHUCTPATUBHOW MPOIEAYPHI SBISETCS HAMpaBIICHUE
(BblAa4a) 3asBUTENI0O WM €ro MPEACTABUTENI0 BBIMUCKU (BBIIIUCOK) U3
MOXO3SUCTBEHHBIX KHHUT WM YBEIOMJIGHHS 00 OTKa3e B TPEJOCTaBICHUH
MYHULMUIIAJIBHON YCIIYTH.

4. Cnocobom ¢ukcanuu pe3yjabTaTa aJIMUHUCTPATUBHOW MPOLEAYpPbI
SIBIISIETCSl 3aHECEHUE JIOJDKHOCTHBIM JIMIIOM aJIMUHHCTPAIIMY, OTBETCTBEHHBIM 3a
BbI/Iauy 3asSBUTENIO WIH €T0 TPEICTABUTEINIO pe3ybTaTa MyHUIIUTAIBHON YCIYyTH,
B KypHaJe OTMHPAaBISEMBIX JOKYMEHTOB OTMETKA O HampaBieHUH (BbIAaue)
BBITUCKA  (BBIMHCOK) W3 TIOXO3SMCTBEHHBIX KHUT 3asBUTENIO WJIU  €T0
MPEICTABUTEIIO WM YBEAOMIICHUS 00 OTKa3e B MPEIOCTABICHUN MYHUITUTIATHLHOM
YCIIYTH 3aBUTEIIO WK €ro MPEACTaBUTENIO.

I'naBa 6. UcnipaBJjieHne JONYLIEHHBIX OI€YAaTOK U OIIH0OOK B BbIIAHHBIX
B pe3yJibTaTe NMPeA0CTABJICHIS MYHUIUNIAJIBbHON YCJIYTH JOKyMEHTax

1. OcHoBaHueM MJisi UCIHpPABICHHS JOMYIIEHHBIX OIMEYAaTOK W OIIHOOK B
BBIJJAHHOM B PE3yJbTaTe€ MPEAOCTABICHUS MYHUIUIIAIBLHONW YCIYyTU BBINUCKE W3
MOXO3SUCTBEHHBIX KHUT (Jlajiee IO TEKCTy - TEXHHYECKas OIIMOKa) SIBIISIETCS
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MOJyYeHUE aIMUHHUCTpAIUEil 3asBI€HUs 00 HCIPAaBICHUU TEXHUYECKOW OIIMOKU
OT 3asiBUTEJIS WIH €TI0 IPEICTAaBUTEIIS.

2. 3asBieHHE 00 MCIPABICHUU TEXHUUYECKOM OLIMOKM MMOJAETCs 3asiBUTEIIEM
WIH €r0 IPEJCTaBUTENIEM B aAMHHHUCTPALMIO OJHUM M3 CHOCOOOB, YKa3aHHBIM B
nyHkre 3 ['naBel 6 Paznena 3 HacTosAMEro aAMUHUCTPATUBHOTO PEIJIAMEHTA.

3. 3asBieHue 00 HCIPABICHUM TEXHUYECKOM OIIMOKU PETUCTPUPYETCS
JOJKHOCTHBIM JIMLIOM aJIMUHHUCTPALIMHA, OTBETCTBEHHBIM 3a MIPUEM U PETHCTPALIUIO
JIOKYMEHTOB, B MOPSIIIKE, YCTaHOBJIECHHOM IJ1aBOU HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJlaMEeHTa, W HaNpaBiIeTCd JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEJOCTABICHIE MYHULIUITAIbHON YCITYTH.

4. JIOmKHOCTHOE JUI0 aIMUHUCTPALlU, OTBETCTBEHHOE 3a MPEI0CTABIICHUE
MYHUIMOAIBHOW yClIyrd, B TedeHue 1 pabodero IHA €O JHSA pErucrpanuu
3adBJICHUSl OO0 WCIPABJIEHWU TEXHUYECKONW OHIMOKH IpPOBEPSiET IMOCTYIUBLIECE
3adBJICHUE 00 WCHOPABJICHUU TEXHUYECKONM OMMOKM Ha MpeAMET HaIu4Ms
TEXHUYECKON OIMOKM B  BBJIAHHOM B pe3yJbTaTe  PEJOCTaBIICHUS
MYHULUIIATBHON YCIIYTH TOKYMEHTE U IPUHUMAET OJIHO U CIEAYIOIIMNX PEIICHHIA:

1) 00 ucnpaBICHUH TEXHHYECKOMN OIITHOKH;

2) 00 OTCYTCTBHH TEXHHYCCKOM OIIMOKH.

5. Kpurepuem npuHATHS pelIeHUs, yKa3aHHOro B IyHKTe 4 ['nmaBbl 6
Paznmena 3 HacToOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa, SIBISACTCA HaIWYHeE
OMeyaTku W (Win) OMHUOKH B BBIAAHHOM 3asBUTENI0 WJIA €ro MNPEICTaBUTEIIO
JIOKYMEHTE, SIBISIOLEMCS PE3YIbTATOM MPEAOCTABICHUS] MyHULIUIIAILHON YCITYTH.

6. B crmyuae mpuHSATHS pelIeHHs, yKa3aHHOTO B MOANMyHKTe | myHkTa 4
['naBwl 6 Paznena |1l HacTosiero aiMMHUCTPATUBHOTO PETyIaMEeHTa, JOJKHOCTHOE
JUIO AJMHHHMCTpPALMU, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHULHUIIAIBHOM
YCIIyT'Y, TIOJArOTABIMBAET BBIIMUCKY W3 MOXO3AWCTBEHHBIX KHHUI C HMCIPABICHHON
TEXHUYECKON OIMOKOW B MOpPSAKE, MPEAYyCMOTpPeHHOM MyHKTamu 2-4 ['naBwl 4
Pa3nena 3 HacTosAMIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

/. B cimyyae mpuUHATUS pEUIEHMs, YKa3aHHOTO B MOJIYHKTE 2 MyHKTa 4
['maBbl 6 Paznena 3 HacTOAEro aAMUHUCTPATUBHOIO PETJIAMEHTA, JOKHOCTHOE
JUI0 aJMHUHHMCTpPALlMU, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULHUIAIBLHOM
YCIIyTH, TOTOBUT YBEAOMJIEHHE 00 OTCYTCTBUU TEXHUYECKON OMIMOKHU B BHIJTAHHOM
B pe3yJbTaTe  MpPEAOCTAaBIICHHWS  MYHHUIMNAIBHOM  YCIYTM  JOKYMEHTE,
oOecreynBaeT ero NoJNMCcaHre TJ1aBoi aAMUHUCTPALIMH, TTOCIIE Yer0o HEMEIJIEHHO
nepeiaeT ero JOUKHOCTHOMY JIMIYy aJMHUHHMCTpPAllMM, OTBETCTBEHHOMY 3a
HampaBjeHue (BblJauyy) 3asBUTENII0 WM €ro MpEeJCTAaBUTENI0 pe3ysbTara
MYHULIUNIAIBHOU YCIIYTH.

8.J10KHOCTHOE JIMIIO aJMUHUCTPALMK, OTBETCTBEHHOE 3a HalpaBJICHUE
(BplIauy) 3aABUTENI0 WM €ro MNPEACTABUTENIO pe3yibTaTa MYHULHUIIAIbHOM
yciyru, B TedeHre 1 pabodero nHsA co AHS MOJNUCAHMS TJIaBOW aIMUHUCTpPALUU
OJTHOTO U3 JIOKyMEHTOB, YKa3aHHbIX B MyHkTe 6 wnu 7 ['maBel 6 Pasnmena 3
HACTOSIIIEr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, HAPABIIAET YKAa3aHHBIM TOKYMEHT
3aIBUTENI0 WM €r0 IPEACTABUTENIO IOYTOBBIM OTIIPABICHUEM II0 IIOYTOBOMY
azipecy, yKa3aHHOMY B 3asIBJIEHUU 00 MCIPABICHUM TEXHUUYECKON OMIMOKH JTMOO0 1O
OOpalLEHUIO 3asBUTENS WIN €r0 NPEACTABUTENS - BPy4aeT €ro JIMYHO.

9. PesynbTaTroM paccMOTpeHMs 3asBJIE€HUS 00 HCHPABICHUM TEXHUYECKOU
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OMMOKA B BBIJAHHOM B pe3yibTaTe MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH
JIOKYMEHTE SIBJIICTCS:

1) B ciyyae HaJIM4YUS TEXHUYECKOW OINMMOKHA B BBIIAHHOM B PE3yJIbTATE
MPEIOCTABICHUS]  MYHUIMIAIBHOM  YCIYIM  JOKYMEHTE€ -  BBIIUCKA U3
MOXO3SUCTBEHHBIX KHUT C UCIIPABICHHOW TEXHUYECKOHN OIIMOKOIA;

2) B Clly4ae OTCYTCTBHMSI TEXHHYCCKOM ONIMOKU B BBIJIAHHOM B pe3yjbTaTe
MPEAOCTaBICHNUS MYHUIIMNAIBHON YCIYrM JIOKYMEHTE - YyBEJOMJIEHHUE 00
OTCYTCTBUU TEXHUYECKOW OIIMOKU B BBIJIAHHOM B PE3yJbTaTe MPEAOCTaBICHUS
MYHULIMNAIBHON YCITYTH TOKYMEHTE.

10. CmocoboM ¢ukcanmuu pe3yabTaTa pPaCCMOTPEHHS 3asBICHUS 00
UCIIPABJICHUN TEXHUYECKOW OLIMOKM SIBIIETCS 3aHECEHUE JIOHKHOCTHBIM JIMIIOM
aJMUHUCTpAIINK, OTBETCTBEHHBIM 3a HalpaBJieHUE (BblAady) 3asBUTEIIO0 WM €T
MPEJICTABUTEIIO PE3yIbTaTa MYHUIIUNAIBLHON YCIYTH, B KypHaje OTHPABISIEMBIX
JIOKYMEHTOB OTMETKHU O BbIJIau€ BBIMUCKH (BBIIMMCOK) U3 TOXO3IMCTBEHHBIX KHUT C
HCIIPABJICHHOW TEXHUYECKOMN OIMMOKOM 3asiBUTEIIIO0 WIIK €T0 TIPEJACTaBUTEIIO.

PA3JIEJIIV. ®OPMbI KOHTPOJIA 3A TIPENOCTABJIEHUEM
MYHHUIIUITAJIBHOU YCJIIYT

I'naga 1. [lopsiaok ocymecTBIeHHS TEKYILIEr0o KOHTPOJIS 32 cOOII0IeHNeM H
HCITOJIHEHHEM OTBETCTBEHHBIMH I0JKHOCTHBIMH JIMIAMH MOJI0KeH Ui
aAMHHHUCTPATUBHOIO PerjaMeHTa U HHBIX HOPMATHBHBIX MPaBOBbIX AKTOB,
YCTAHABJIMBAIOIIMX TPeOOBAHUS K NMPEI0CTABICHHI0 MYHUIIMIIAIbHOM
YCJIYTH, a TaKKe NPUHITHEM UMM pellleHu i

1. Tekyumuii KOHTpPOJb 3a MPEIOCTABICHUEM MYHULMIAIBHON YCIyTH
IIPOU3BOJUTCS ITIABOU aIMMHUCTPALMU CEIBCKOT0 ITOCETICHUS.

2. CpoenuanucTsl aJAMMHHUCTpAlMM, OTBETCTBEHHBIE 3a BBINOJIHEHHE
aIMUHHACTPATUBHBIX npoueayp (newicTBuil), HECYT IIEpCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB W MOpsAJKa MpUeMa JOKYMEHTOB Ha
IIOJIyYE€HHE MYHUIUIIAJIBHON yCIIYTH.

3. IlepconanbHast OTBETCTBEHHOCTb CIELUAIMCTOB  aAMHHHUCTPAIUU
3aKperIIeTcsl B UX JOJKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPeOOBAHUAMMU
3aKOHOJATENbCTBA.

I'nasa 2. Ilopsaaok ¥ NePUOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX H
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI U KA4eCTBA NMPEA0CTABJICHHUS
MYHUIMIIAJIbHOU YCJIYTH, B TOM YHCJIE NOPSAIOK U GOpMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MPeJI0CTABJICHUS MYHUIIUNIAJIBHON YCJIYI'H

1. KoHTpodb MOTHOTBI M KadecTBa MPEAOCTABICHHUS MYHULMUIIAIbHON
YCIYI'M  OCYIIECTBIISIETCS IyTEM IPOBEACHHS MPOBEPOK COOJIOJIEHUA U
VCITOJIHEHHS CHEUUANIMCTAMH aAMUHUCTPALMH TOJOXKEHU AJIMUHUCTPATUBHOIO
periaMeHTa, MHbBIX HOPMAaTUBHBIX IIPaBOBBIX aKTOB. [IepMoIMYHOCTH MPOBENECHUS
IIPOBEPOK HOCUT IIJIAHOBBIM XapaKTEp YU BHEIUIAHOBBIM XapaKTep:

1) mTaHOBBIE IPOBEPKU - OJIMH Pa3 B TOII;
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2) BHEIIJIAHOBBIC TIPOBEPKH - 10 KOHKPETHOMY OOPAIICHHUIO 3asIBUTEIICH.

2. llo pesynbraTaM MpPOBEACHHBIX TIPOBEPOK B CIy4yae BbISBICHUS
HapyLIIeHUH TpaB 3asBUTENCH OCYIIECTBISIETCS NMPUBJICYCHUE BHUHOBHBIX JIMII K
OTBETCTBEHHOCTHU B COOTBETCTBUH € 3aKOHOJATeIhcTBOM Poccuiickoit deneparum.

I'maBa 3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JINIX

1. Ilo pe3ynbraram MpPOBEAEHHBIX IMPOBEPOK, B CIIy4ae BbISBICHHUS
HapyIICHUH COONIONEHUS COTPYAHUKAMHU aIMUHUCTPAIMU OTBETCTBECHHBIMHU 3a
IIPEJOCTABICHNE MYHULUIIAIBHOW YCIYyIH, II0JOKEHUH AJIMUHHACTPATUBHOTO
periiaMeHTa BHWHOBHBIE JIMIIAa HECYT JAUCUUILIMHAPHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JIEVCTBYIOIINM 3aKOHOATENBbCTBOM Poccuniickon Penepanun.

2. OTBeTCTBEHHBIC COTPYAHUKHA aAIMHHHCTPAIIMH TMPEIOCTABISIONINE
yCIIyTy, HECYT IEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a JeicTBUs (Oe3neiicTBUE) U 3a
IPUHUMAEMbIE  PELICHHs, OCYIIECTBISIEMBIE B XOJ€  IPEJOCTABIICHHUS
MYHHUIMIIATBHOW YCIIYT'H, B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

I'naBa 4. TpeO6oBanus K nopsaaky u ¢popmMamM KOHTPOJIS 3a
NpPeaoCTABJIEHNEeM MYHUIIMIIAJIBbHOM YCJIYTH

I. KonTpons 3a  HpegoCTaBICHWEM  MYHHUIMOAIBHONW  YCIyTH
aAMUHHCTpALMEN, €€ IOJDKHOCTHBIMH JIMIAMH OCYILECTBISIETCI CO CTOPOHBI
rpaxkaaH, UX oObEIUHEHUN U OpPraHU3alMi MyTeM HaNpaBiieHUs OOpalieHul, Kak
B aJMHUHHUCTpAIMI0, TaK M MyTeM oO0XajoBaHUs JeUCTBUU (Oe3neicTBUil) u
pelIeHN, OCYIIECTBISIEMBIX (MPUHSTHIX) B X0J1€ UCIIOJIHEHUSI aJIMUHUCTPATUBHBIX
IpOLENyp, B BBIIIECTOAIIME OpPraHbl MECTHOIO CaMOYIPABIECHUA U CylneOHbIE
OpTaHBbI.

2. JlaHHBIM BHUJ KOHTPOJIS OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTU
JESATEIbHOCTH YIIPABJICHUS, IOJYYEHUs IOJHOW, AKTyaJIbHOM M J1OCTOBEPHOMU
uHpopMaluu 00 aJIMUHUCTPATUBHBIX MPOLENYpax U BO3ZMOKHOCTH JOCYAEOHOTO
paccMOTpeHHUs Kajnob B Mpoliecce NpeoCTaBICHUS MyHUIIUTIATBHON YCIYTH.

3. Ilpu mpoBepke MOTyT paccMaTpUBaThCS BCE BOIPOCHI, CBSA3aHHBIE C
MPEIOCTABJICHUEM  MYHHUIMIIAIBHOM  yciuyru. [IpoBepka  Takke  MOXKET
MPOBOJUTHCSA 110 KOHKPETHOMY OOpAIIEHUIO 3asiBUTETIS.

4. B uensx mnpeaocTaBlieHUs MYHUIMIAIBHOM YCIYIM B 3JIEKTPOHHOU
dbopMe aAMUHHUCTpaALMS CEIbCKOTO TMOCENeHUs O00eCleurnBaeT 3asBUTEIIO
BO3MOYKHOCTh OLICHUTh Ka4€CTBO BBINOJIHEHUS B AJIIEKTPOHHON (opMe Kaxaou U3
aAMUHHACTPATUBHBIX MPOLEAYP NMPEIOCTABICHUS YCIyTH.

5. AIMUHHCTpanMel JOJDKHA ObITh 0OecleueHa BO3MOXKHOCTH 3asiBUTEIIO
oueHuth Ha EIITY u (wnm) PIII'Y kauecTBO BBIMNOJHEHHS aAMUHUCTPATUBHOMN
IIPOLIEAYPHI HEMOCPEACTBEHHO IIOCIIE €€ 3aBEPIICHUS B MOPAAKE, YCTAHOBICHHOM
nyHktoM 10 IlpaBun omenku rpaxkaaHamMu 3(GGEKTUBHOCTH JESTEIbHOCTH
PYKOBOAUTENEN TEPPUTOPUAIIBHBIX OpraHoOB (denepanbHbIX OpraHoB
WCIIOJHUTENIbHON BIACTU (MX CTPYKTYPHBIX MOJIPA3/ICIICHUI) U TEPPUTOPHUATBHBIX
OpPraHOB TOCYIapCTBEHHBIX BHEOIOMKETHBIX (OHAOB (MX PpErMOHAIbHBIX
OTJIEJICHUI) C yY€TOM KayecTBa MPEIOCTaBICHUS UMHU TOCYAAPCTBEHHBIX YCIYT, a
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TaKK€ TMPUMEHEHHs] pe3yJIbTaTOB YKAa3aHHOM OLIEHKM KaK OCHOBaHHUS st
OPUHATHUS penieHui 0 JIOCPOYHOM MpeKpalieHUH UCIIOJIHEHUS
COOTBETCTBYIOIIUMH PYKOBOJMUTENSIMU CBOUX JIOJDKHOCTHBIX —0OSI3aHHOCTEH,
YTBEPXKIAEHHBIX NocTaHOBIeHUEM lIpaBurensctBa P® ot 12.12.2012 r. Ne 1284
(manee - [IpaBuita oreHKH 3(HPEKTUBHOCTH).

6. Jns oOueHKW KadecTBa BBINOJHEHUS B  OBJIEKTPOHHOU  (opme
aMUHUCTPATUBHBIX MPOIEAYP MPEAOCTABICHUS YCIYTH JIOKHBI UCIIOIB30BaTHCA
KpUTEPHUH, YCTaHOBJIEHHBIC MyHKTOM 3 [IpaBun omneHku 3pPEeKTUBHOCTH, U UHBIC
KpUTEPHUH.

7. OreHka 3asBUTENIEM KauyeCTBa BBIMIOJIHEHUS aJMUHUCTPATUBHOM
NpOIEAYPhl HE MOXKET SBISATHCS 00s3aTENbHBIM  YCIOBUEM IPOJIOJHKEHUS
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

8. IlomydyeHHbIE OIICHKM Ka4yeCTBAa BBIMOJHEHUS aJIMHUHHUCTPATUBHBIX
poLexyp o0oO0uIaroTcs 17} aHaJM3UPYIOTCS c UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOMN UHGOPMAIIIOHHON CUCTEMBI «HdpopmManinoHHo-
aHaJUTUYECKasi CHCTeMa MOHUTOPUHIAa Ka4eCTBA FOCYIapCTBEHHBIX YCIYT».

PA3JIEJI V. locyneOHblii (BHeCY1eOHbII) MOPSAAOK 00:KAT0BAHUA PelieHUH U
peiictBui (0e3geiicTBHS) OPraHa, NpPeA0CTABJIAIOIIEr0 MyHUIUIIAIbHY IO
YCJIYTIy, a TAKXKe ero J0JKHOCTHBIX JINIL

I'nasa 1. Undopmanns /151 3aUHTEPECOBAHHBIX JIMI 00 UX NpPaBe HA
pocyaedHoe (BHecyeOHOe) 00xkaioBaHme AeiicTBUiM (Oe3aeiicTBus) U (MJIH)
peleHr i, IPUHATHIX (0CYHIECTBJIEHHbIX) B X0/1€ MPeI0CTABJICHUS
MYHUIMIAJIbHOH yCIyTH

1. 3asBuTenp UMeeT mMpaBo Ha JAocyAcOHoe (BHecyneOHOe) oOKalloBaHME
nericTBuil (Oe37eicTBUs) U pElIeHUM, NPUHATHIX (OCYIIECTBICHHBIX) B XOJI€
MPEIOCTaBIICHUSI MyHUITUTIAILHOM YCIIYTH (J1ajiee - kanoba).

[IpeameTom mocymeOHOTro (BHECYIEOHOTO) OO0KaJIOBaHWS, B TOM YHCIIE,
SBIIAETCS:

1) HapyIleHue CpoKa PEruCTpaIiy 3armpoca 3asBUTENS O MPEAOCTABICHUU
MYHULIMNIAIBHOW YCIIYTH;

2) HapyIIeHUE CPOKa MPEIOCTABICHHUS MyHUIIUIIAILHON YCIYTH;

3) TpeOoBaHWe Yy 3asgBUTENS JOKYMEHTOB WM WHQPOpPMAIMH, JIMOO
OCYUIIECTBJICHUSI JEUCTBUM, MPEICTABICHUE WM OCYILIECTBICHHE KOTOPBHIX HE
MPENYCMOTPEHHO HOPMATUBHBIMU IPABOBBIMU akTamu Poccuiickon Penepauuu,
HOPMATHBHBIMH TMPABOBbIMU akTamu benropoackoil o6iactv, MyHUIUIIATbHBIMU
MPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MyHULIMITAJIbHON YCITyTH;

4) oTKa3 B IpueMe JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IpaBOBbIMM akTaMu Poccuiickon denepanyu, HOPMaTHBHBIMHU
paBOBBIMU aKTaMmu benropoackoil o06macTv, MyHHUIMNAIbHBIMU TPaBOBBIMU
aKTaMHM JUIsl IPEOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asBUTEII;

5) oTkaz B MpeNoCTaBICHHH MYHUIMITAJHHON YCIyTH, €CJIIH OCHOBAHUS
OTKa3za He TMPeAyCMOTpeHbl (enepaJbHBIMU 3aKOHAMH U NPUHATHIMA B
COOTBETCTBHM C HUMHU WHBIMH HOPMATHBHBIMHU IMPABOBBIMU akTamu Poccuiickoil
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®denepan, HOPMATUBHBIMU TPABOBBIMU akTamMu benropojckoit obnacty,
MYHUIIUTIATBHBIMU PABOBBIMU aKTAMH;

6) 3arpeOoBaHME C 3asABUTEISA MPH NPEAOCTABICHUM MYHHUITUIAIBLHON
yCIyrd IUIaThl, HE TPEIyCMOTPEHHOH HOPMATHUBHBIMHU IPAaBOBBIMU aKTaMH
Poccuiickonn ®enepannu, HOPMATUBHBIMU IPABOBBIMH aKTaMH bearopoiackoiu
00J1aCTH, MYHULIUTTAJIbHBIMU TIPABOBBIMH aKTaMHU;

7) OTKa3 oOpraHa, MPEAOCTABJISAIONICT0 MYHHIHIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJIOCTaBISAIONICTO MYHHUIIMIIAIBHYIO YCIyTy, B
WCITPABJICHUM JIOMYIICHHBIX OIEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yNIbTATe
MPEIOCTABIICHUS MYHHUITUTIAIBPHOM YCIYTHM JOKYMEHTax JIM00 HapyIICHHE
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABJICHHI;

8) HapyIeHHe MOpsAKa MPEI0CTABICHUS MYHHUIIMITAILHOW YCIYTH B 9acTH
COOJTIOICHUS CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX poLenyp,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

9) mNpUOCTAHOBICHHE NPEIOCTABJICHUS MYHHUIMITAIBHON YCIYyTH, €CIIU
OCHOBAHMsI TPUOCTAHOBJICHUSI HE MPETyCMOTPEHBbI (eepadbHbIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUU C HUMU MHBIMH HOPMATHUBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit @enepanuu, 3aKOHAMU ¥ UHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaMH
benropoackoit 0061acTi, MyHUITUTIATLHBIME PABOBBIMU aKTAMH;

10) TpeboBaHue y 3asBUTENISA IPH MPEAOCTABICHHH MYHUITUIIAIBHON yCIyTH
JIOKyMEHTOB WJIM WH(OPMAIUU, OTCYTCTBUE M (WMJIH) HEIOCTOBEPHOCTH KOTOPBIX
HE VYKa3blBAINCh TIPH TICPBOHAYAJIHLHOM OTKa3e B TMpUEME JTOKYMEHTOB,
HEOOXOJMMBIX IS TPEAOCTABICHUS MYHUIMITAIIBHOW  yCIyTW, Ju0O0 B
MPEIOCTAaBIICHUH  MYHUIIMITAJIGHOKW  YCIYTH, 3a HCKIIOYCHHEM  CIIydacs,
MPEAyCMOTPEHHBIX TYyHKTOM 4 uactu 1 crateu 7 denepanbHOro 3akoHa OT
27.07.2010 r. Ne 210-®3 «O06 opraHuzanuu mpeaoCTaBICHUsI TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

2. OcHoBaHWEM I8 Haudaja MpoLeayphl JocyneOHoro (BHeCYIeOHOTO)
00>KaJToBaHMS SBIIIETCS OOpallleHue 3asBUTENS B MIUChbMEHHOH hopMme.

3. 3asBUTENb MMEET MPABO Ha TOJy4eHHE HH(POPMAIMH W JOKYMEHTOB,
HEOOXOMMBIX JIJI1 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

I'maBa 2. Opranbsl MECTHOI0 CAaMOYNPABJICHH S, OPTAHU3ALMHU U
YIIOJTHOMOYEHHbIEe HA PACCMOTPEHHe KAJT00bI JIUIA, KOTOPbIM MOKeT ObITh
HaNpaBJIeHA KaJ100a 3asiBUTEJIA B 10Cy/1eO0HOM (BHeCYAeOHOM) MOPSAIKe

1. Kanoba B mucbMmeHHOUW ¢dopme momaeTcs Ha OyMaKHOM HOCHUTEINE, B
AJIEKTPOHHOU (hOpMe B aIMHHUCTPAIIUIO HA UM TJIaBbl IMUHUCTPAINH CETHCKOTO
MIOCEJICHHUS.

I'naBa 3. Cnnoco0b1 vHpOpMUPOBaHMS 3asiBUTEIEl 0 MOPSIAKe MOAAY4 U
PaccMOTpeHHUs KAJI00bI

1. XKanoba moxeT ObITh HampaBjeHa MO MOYTe, Yyepe3 opulraIbHBINA CailT,
MOCPEACTBOM HCIOIB30BaHUS CUCTEMBI A0CyneOHOro o0xanoBanus, yepe3 EINY
win PIIT'Y, a Takxke MOXET ObITh MPUHSTA IPH JTUYHOM IPUEME 3asBUTEIIS.
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XKanoba nomxHa coaepxaTh:

1) HauMeHOBaHWE OpraHa, MPEJOCTABJISIONIETO MYHHIIMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpeA0CTaBISAIONIET0 MYHULIUITAIBHYIO YCIYTY, MO0
MYHUIIUNIATBHOTO CIIY)KAllleT0, pPelIeHus U JaeucTBUs (0e37eiiCTBHUE) KOTOPbIX
00XKaITyIOTCS;

2) haMuIHIo, UMs, OTYECTBO (ITOCIIEAHEE - IPH HAJTUYKMH), CBEACHUS O MECTE
KUTEIHCTBA 3asBHUTENSA - (PU3WYECKOro Jwma JuO0 HAaUMEHOBAHWE, CBEACHHS O
MECTE HAXOXIACHUS 3asBUTEIIS - IOPUJIMUYECKOTO JIMIlA, a TaKke HOMep (HoMepa)
KOHTAaKTHOTO TenedoHa, ajapec (aapeca) SIEKTPOHHOW MOUTHI (NP HAIMYHUM) U
MOYTOBBIN a/ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHHs 00 OOXAyeMBIX PEIICHUAX M JACHCTBHAX (Oe3eHCTBUM)
opraHa, TPEIOCTABIISIONIETO MYHHUIIMIIAILHYIO YCIYTY, IOJDKHOCTHOTO JIHIIA
opraHa, MpeJO0CTaBISIONIET0 MYHUIHUIAIBHYIO YCIYTy, JUO00 MYHHUIIMIAIBHOTO
CITy’KallleTo;

4) 10BOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COTJIACCH C PEIICHUEM H
nevctBueM  (Oe3elCTBHEM) OpraHa, MPEJOCTABISIONIET0 MYHHUIIUIATBHYIO
yCIIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIET0 MYHHUIIUIATBHYIO
yclyry, Ju0O MYHHIMIIAIBHOTO CIIYyXallero. 3asBUTEIEM MOTYT OBbITh
MIPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYWH ), TIOATBEPKIAFOIINE TOBOIBI 3asSBUTEII,
100 UX KOMHH.

Xanoba, moctynuBIIas B OpraH, NPEIOCTABISIIONIMNA MYHUIIATIATEHYIO
yCIIyTy, TOJICKAT PACCMOTPEHHUIO JOHKHOCTHBIM  JIMIIOM,  HaJCJICHHBIM
MOJTHOMOYHUSIMU IO PaCCMOTPEHUIO KaJlo0, B TeueHue 15 (msaTHaauatu) padbodymx
JTHEH CcOo JHS ee perucTpanuu, a B choydae OOJKajloBaHMsS OTKa3a Oprasa,
MPEIOCTABIISIONIET0 MYHUIIMMAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABIISAIONIETO MYHUIIMITAIBHYIO YCIYTY, B IPUEME JJOKYMEHTOB y 3asIBUTEIIS
aM00 B UCHPABJICHUHM JOMYIICHHBIX OMNEYaTOK M OMMUOOK WM B Ciydae
00>ar0oBaHMs HAPYIICHHs YCTAHOBJICHHOTO CPOKA TAaKUX MCHPABIICHUN B TEUCHHE
5 (msaTH) pabovuX JTHEH CO JTHS €€ PEerucTpallvu.

[Io pesynpTaTaM paccCMOTpPEHHUsS KaloObl OpraH, NPEIOCTABISIONTUN
MYHHUITUTIATBHYIO YCIYTY, IPUHUMAET OJHO W3 CICAYIOIINX PEIICHHIMA:

1) ynoneTBOpsieT xanoOy, B TOM 4ucie B (OpME OTMEHBI MPHHSITOTO
pelieHusl,  WCIpaBICHUS  JONYMICHHBIX  OpPraHOM,  MPEIOCTaBJISIOIINM
MYHHUITUTIATBHYIO YCIIYTY, ONEYAaTOK M OIMMOOK B BBIJIAHHBIX B PE3yNbTATe
MIPEIOCTABIICHUS MYHUITUTIATBHOM YCIIYTH TOKYMCHTAX;

2) 0TKa3bIBACT B yIOBJICTBOPCHHUH YKAJIOOBI.

He mo3anee ans, ciemyromiero 3a JHEM MPUHSATHUS PEIICHUS, 3asSBUTEIIO B
MACBbMEHHOH (opMe M TI0 JKEJAHWIO 3asABHTCIS B JJICKTPOHHOH (opme
HAIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIHTATAX PACCMOTPEHUS KATOOBI.

B cnywyae mpusHaHms KanmoObl TOJJISKAIIeH YIOBICTBOPEHHUIO B OTBETE
3asIBUTENIO JaeTcss uHOOpMAIUs O JACUCTBUSX, OCYIIECTBISIEMBIX OPraHOM,
MPEIOCTABIISIONIUM MYHUIIUTIATBHYIO YCIYTy, B IESIX HE3aMeIJIUTEIHHOTO
YCTPaHEHHMsI BBISBIICHHBIX HapyUIEHUH MPU OKA3aHUU MYHULIUIMAIBHON YCIyTH, a
TaK)K€ TPUHOCSATCS W3BUHEHUS 3a JIOCTaBJICHHbIE HEYAOOCTBA U YKa3bIBACTCS
uHpopmalusi O JadbHEWIIUX JACHCTBUSAX, KOTOpble HEOOXOJIMMO COBEPUIUTh
3asIBUTENIO B LEJSAX MOTYYEHUSI MyHUIIMTIATBHOM YCITYTH.



26

B cnyuae mpusHaHus jkanoObl HE MOAJIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asBUTEIII0 JAIOTCS ApPTyMEHTUPOBAHHBIE Pa3bsCHEHHUS O NPUYMHAX IMPUHATOIO
pelIeHus, a Takke nHOpMaLKs O MOPSIKE 00’KaJTOBaHUSI IPUHATOTO PEIICHUS.

B ciyyae ycraHoBieHus B XOA€ WIM IO pe3yjbTaTaM pacCMOTPEHMS
XKaJIoObl TPU3HAKOB COCTaBa aJMMHUCTPATHBHOIO IIPABOHAPYLIEHUS WJIU
IPECTYIUICHUS  JOJDKHOCTHOE  JIMIO,  HAJNEJIEHHOE  IIOJIHOMOYMAMHU 11O
PAcCCMOTPEHUIO Kajl00, HE3aMeIIMTEIbHO HalpaBiIIeT UMEIOIINecss MaTepualbl B
OpraHbl IPOKYPATYPHI.
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[Tpunoxenue
K QIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHNS] MYHULIMITAIBHON YCIIYyTH
«BrpImadya BEIMUCKU U3 ITOXO03SIMCTBEHHBIX
KHUD

B angvuauMCcTpamuioo  borbliexanaHCKOro
CEIIbCKOTO  TOCEJICHUSI MYHUILMINAJIBHOTO
paiiona «KopoyaHCKHI pailoH»
benroposckoit o61actu

oT

bamutist, ©Mst 3asBUTENS (OJTHOCTBIO), TIPH HAJMYUH OTYECTBO 3asBUTEIIS
(TIOTHOCTBIO)

JIOKYMEHT, YAOCTOBEPSIOIMINI TUYHOCTD
3asIBUTEIIA:

(BHZ, Cepyst, HOMep, KeM 1 KOTJIa BBLIAH)

MPOKMBAIOIIETO O aJIpeCy: MOYTOBBIN aapec:
KOHTAKTHBIN TenedOH ajpec AIEKTPOHHOMN
MOYTHI

(ipn HayIMYMH)

3ASIBJIEHUE

[Ipoiry npeaoCcTaBUTh BHITUCKY U3 MOXO3SMCTBEHHBIX KHUT O

(yxazvieaemcs nepeuensv U008 c8edeHUll U3 NOX03AUCMBEHHbIX KHU2, UHDOPMAYUS O KOMOPBIX HeobXoouma
3a86UMENI0, - 0 3eMENbHOM YYACHIKE, CENbCKOXO3AUCIMBEHHBIX HCUBOMMHBIX, NINUYAX, NUELAX, CeNbCKOX035UCMEEHHOU
mexnuke, 060py008aHUL U MPAHCHOPMHBIX CPEOCMEAX U (Uu) UHble C8EOEHUsL U3 NOXO3SUCMEEHHBIX KHU2 O IUYHOM
nodcobHoM xo3aticmee)

[Tpuiioxenus:

«» 20 T. [Tonnuce




